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SYNOPSIS

A motion is requested to authorize the Village to approve the scope of established parameters and
conditions identified within the Request For Proposals (RFP) for the selection of a not-for-profit
organization to act as Parking Garage Assistants as part of the 2008 Heritage Festival.

STRATEGIC PLAN ALIGNMENT

The Village Mission Statement identified Eye on the Future and states that this means Preserving the
Character of Downers Grove. In addition, the Village Mission Statement identified Partner with Others
and states that this means Working with Community Organizations and Institutions to Achieve Vision,
Goals and Mission.

FISCAL IMPACT
The FY08 General Fund Budget includes funds for the Heritage Festival Street Fair with $459,470
projected in expenses and $419,900 projected in revenue.

RECOMMENDATION
Approva under the Village Attorney’s Report following approval of a motion to waive the traditional one
week waiting period on April 7, 2008.

BACKGROUND

In the spring of 2005 the parking garage opened for use. The Community Events Commission had
concerns about safety issues during Heritage Festival and felt there was a need to have assistants within
the parking garage to help people park, monitor the lot for avail able spaces, watch for minor accidents and
close the lot when full. At the same time a representative of the J. Kyle Braid Y outh Group (with students
from both Downers Grove North and Downers Grove South High Schools) contacted the Village,
proposing a plan to assist with the parking of vehicles at the festival. The matter was discussed by the
Village Council, and the group was given the opportunity to act as Parking Garage Assistants, charging
vehicles $3.00 to park. The organization was allowed to keep all parking proceeds. In 2006 and 2007 the
Village’s RFP process was utilized, with the selected organizations being J. Kyle Braid Y outh Group in
2006 and J. Kyle Braid Y outh Group and St. Joseph’s Y outh Ministry in 2007. The organizations received
all parking proceeds.

During the Friday of the festival in both 2006 and 2007 certain deck permit holders (Lot S and Lot R
guarterly permits) were allowed to park in the deck without paying an additional fee. Any other person
wishing to park in the deck could do so provided that they paid a $3.00 fee and that a parking space was
available. During the Saturday and Sunday of the festival all drivers wishing to park in the parking garage
paid the $3.00 fee, with the exception of VIP parkers, who were issued passes to park in a small number of
reserved parking spaces.

With the closing of many parking lots in the downtown area due to the festival and the popularity of the
parking garage, it is becoming more and more difficult for commuters, downtown employees, shoppers



and festival attendees to find a parking space on the Friday morning of Heritage Festival. In the last two
years, the parking garage was full by approximately 8:30 a.m. It appears that most of the parking spaces
were occupied by commuters; parking spaces became available later in the day as commuters left the
parking deck. Additionally, owners of private parking areas located around the festival site rent their
parking spaces for afee ranging from $5.00 - $20.00.

Staff requested that the Downtown Management Corporation submit a list of concerns related to parking
within the deck and requests for operational changes for consideration this year. The Executive Director of
the Downtown Management Corporation indicated that the current operation of the parking deck on
Friday does not leave ample parking spaces for Downtown Business District employees and shoppers who
arrive around 10:00 am. when the downtown businesses open. The Downtown Management Corporation
requested that parking spaces be held open for Downtown Business District employees and shoppers until
at least 11:00 a.m. Staff feels that the request to reserve a certain number of spaces for two specific groups
of parkers for a specific length of time presents significant operational issues. Staff is working with
Downtown Management to identify other ways of providing parking for downtown users, including a
shuttle bus system that would allow people to park at off-site locations and be bused into downtown.

Staff has been working for closely with Downtown Management to address as many of their concerns
about Heritage Festival as possible. To date, the following changes have been made at the request of the
Downtown Management Corporation.
» Relocate the vendor booths to the center of the streets to improve access and visibility of the
downtown businesses
« Modify the location and set-up of the amusement rides to reduce the impact on the downtown
businesses
Consolidate the festival site plan
Keep Main Street open on Thursday as long as possible
Reduce booth application fees for downtown businesses
Pair up not-for-profit groups with businesses to fulfill workforce issues
Provide Warren Avenue access from Washington Street to Highland Avenue on Wednesday for
buses to the Tivoli Theater
Provide four-day advance notice for street closures
Supply positive, professional signage
Place more food booths on East Curtiss Street
Bring back the East Curtiss stage
Return the Bingo tent to West Curtiss Street

The attached draft RFP proposes partnering with an as yet to be selected not-for-profit for a vendor
opportunity as the Parking Garage Assistants. The vendor organization would follow a pre-planned
schedule which establishes parameters and conditions for the type of parkers allowed access to the parking
garage on Friday. A $5.00 parking fee would be charged, with a cost sharing split of the parking fee
revenue: 60 percent going to the Village and 40 percent going to the selected not-for-profit. This cost
sharing split is similar to the policy used for Beer Garden revenue and the Thursday Night Concert ticket
sales revenue. The selected not-for-profit would receive revenue in the amount of $2.00 per parking space
sold. In previous years, the selected not-for-profit received revenue in the amount of $3.00 per parking
space sold.

The Community Events Commission will review all responses to the RFP and make a recommendation to
the Village Council at the Workshop meeting on May 6, 2008.

ATTACHMENTS
RFP
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REQUEST FOR PROPOSAL

Name of Proposing Company:

Project Name: Heritage Festival parking Garage Assistants
Proposal No.:

Proposal Due: April 23, 2008

Pre-Proposal Conference: No

Required of All Proposers:
Deposit: _No
Letter of Capability of Acquiring Performance Bond: _No

Required of Awarded Contractor:
Performance Bond/L etter of Credit: No
Certificate of Insurance: Yes

Lega Advertisement Published: April 8, 2008
Date Issued: April 8, 2008
This document consists of pages.

Return original and two duplicate copies of proposal in a sealed envelope marked with the
Proposal Number as noted above to:

THERESA H. TARKA
PURCHASING ASSISTANT
VILLAGE OF DOWNERS GROVE
801 BURLINGTON AVENUE
DOWNERS GROVE, IL 60515
PHONE: 630/434-5530
FAX: 630/434-5571

www.downer s.us



http://www.downers.us

The VILLAGE OF DOWNERS GROVE will receive proposals Monday thru Friday, 8:00 A.M.
to 5:00 P.M. at the Village Hall, 801 Burlington Avenue, Downers Grove, IL 60515.

SPECIFICATIONSMUST BE MET AT THE TIME THE PROPOSAL |ISDUE.

The Village Council reserves the right to accept or reject any and all proposals, to waive
technicalities and to accept or reject any item of any proposal.

The documents constituting component parts of this contract are the following:

l. REQUEST FOR PROPOSALS

. TERMS & CONDITIONS

[1. DETAILED SPECIFICATIONS

V. PROPOSAL/CONTRACT FORM
DO NOT DETACH ANY PORTION OF THISDOCUMENT. INVALIDATION COULD
RESULT. Proposers MUST submit an original, and 2 additional paper copies of the total

proposal. Upon formal award of the proposal, the successful Proposer will receive a copy of the
executed contract.




|. REQUEST FOR PROPOSALS

1.

11

1.2

1.3

14

15

2.2

2.3

2.4

2.5

GENERAL
Noticeis hereby given that Village of Downers Grove will receive sealed proposals up to
5:00 pm on April 23, 2008

Proposals must be received at the Village of Downers Grove by the time and date
specified. Proposals received after the specified time and date will not be accepted and
will be returned unopened to the Proposer.

Proposal forms shall be sent to the Village of Downers Grove, ATTN: Theresa Tarka, in
a sealed envelope marked "SEALED PROPOSAL". The envelope shall be marked with
the name of the project, date, and time set for receipt of proposals.

All proposals must be submitted on the forms supplied by the Village and signed by a
proper official of the company submitting proposal. Telephone, email and fax proposals
will not be accepted.

By submitting this proposal, the proposer certifies under penalty of perjury that they have
not acted in collusion with any other proposer or potential Proposer.

PREPARATION OF PROPOSAL

It isthe responsibility of the proposer to carefully examine the specifications and
proposal documents and to be familiar with all of the requirements, stipulations,
provisions, and conditions surrounding the proposed services.

No oral or telephone interpretations of specifications shall be binding upon the Village.
All requests for interpretations or clarifications shall be made in writing and received by
the Village at least five (5) business days prior to the date set for receipt of proposals.
All changes or interpretations of the specifications shall be made by the Villagein a
written addendum to our proposer’s of record.

In case of error in the extension of pricesin the proposal, the hourly rate or unit price will
govern. In case of discrepancy in the price between the written and numerical amounts,
the written amount will govern.

All costsincurred in the preparation, submission, and/or presentation of any proposal
including any proposer's travel or personal expenses shall be the sole responsibility of the
proposer and will not be reimbursed by the Village.

The proposer hereby affirms and states that the prices quoted herein constitute the total
cost to the Village for all work involved in the respective items and that this cost also
includes all insurance, royalties, transportation charges, use of al tools and equipment,
superintendence, overhead expense, all profits and all other work, services and conditions
necessarily involved in the work to be done and materials to be furnished in accordance



with the requirements of the Contract Documents considered severally and collectively.

4.2

MODIFICATION OR WITHDRAWAL OF PROPOSALS

A Proposal that isin the possession of the Village may be altered by aletter bearing the
signature or name of person authorized for submitting a proposal, provided that it is
received prior to the time and date set for the bid opening. Telephone, email or verbal
alterations of a proposal will not be accepted.

A Proposal that isin the possession of the Village may be withdrawn by the proposer, up
to the time set for the proposal opening, by aletter bearing the signature or name of
person authorized for submitting proposals. Proposals may not be withdrawn after the
proposal opening and shall remain valid for a period of ninety (90) days from the date set
for the proposal opening, unless otherwise specified.

DELIVERY
All proposal prices are to be quoted, delivered F.O.B. Village of Downers Grove, 801
Burlington, Downers Grove, IL 60515.



The Village is exempt from Illinois sales or use tax for direct purchases of materials and
supplies. A copy of the Illinois Sales Tax Exemption Form will be issued upon request.

The Village of Downers Grove reserves the exclusive right to waive sections,
technicalities, irregularities and informalities and to accept or reject any and all proposals
and to disapprove of any and all subcontractors as may bein the best interest of the
Village. Time and date requirements for receipt of proposal will not be waived.

The successful proposer will strictly comply with all ordinances of the Village of

7. TAX EXEMPTION
7.1
Our federal identification will also be provided to selected vendor.
8. RESERVED RIGHTS
8.1
[I. TERMSAND CONDITIONS
9. VILLAGE ORDINANCES
. Downers Grove and laws of the State of Illinois.
10 USE OF VILLAGE'SNAME
101

The proposer is specifically denied the right of using in any form or medium the name of
the Village for public advertising unless express permission is granted by the Village.

12.
121

INDEMNITY AND HOLD HARMLESSAGREEMENT

To the fullest extent permitted by law, the Proposer shall indemnify, keep and save
harmless the Village and its agents, officers, and employees, against al injuries, deaths,
losses, damages, claims, suits, liabilities, judgments, costs and expenses, which may arise
directly or indirectly from any negligence or from the reckless or willful misconduct of
the Proposer, its employees, or its subcontractors, and the Proposer, its employees, or its
subcontractors, and the Proposer shall at its own expense, appear, defend and pay all
charges of attorneys and all costs and other expenses arising therefrom or incurred in
connection therewith, and, if any judgment shall be rendered against the Village in any
such action, the Proposer shall, at its own expense, satisfy and discharge the same. This
Agreement shall not be construed as requiring the Proposer to indemnify the Village for
itsown negligence. The Proposer shall indemnify, keep and save harmless the Village
only where aloss was caused by the negligent, willful or reckless acts or omissions of the
Proposer, its employees, or its Subcontractors.



13

131

13.2

14

141

15.
151

NONDISCRIMINATION
Proposer shall, as a party to a public contract:

@ Refrain from unlawful discrimination in employment and undertake affirmative
action to assure equality of employment opportunity and eliminate the effects of
past discrimination;

(b) By submission of this proposal, the Proposer certifiesthat heis an "equal
opportunity employer” as defined by Section 2000(e) of Chapter 21, Title 42, U.S.
Code Annotated and Executive Orders #11246 and #11375, which are
incorporated herein by reference. The Equal Opportunity clause, Section 6.1 of
the Rules and Regulations of the Department of Human Rights of the State of
[llinois, isamaterial part of any contract awarded on the basis of this proposal.

It isunlawful to discriminate on the basis of race, color, sex, national origin, ancestry,
age, marital status, physical or mental handicap or unfavorable discharge for military
service. Proposer shall comply with standards set forth in Title V11 of the Civil Rights
Act of 1964, 42 U.S.C. Secs. 2000 et seg., The Human Rights Act of the State of Illinois,
775 ILCS 5/1-101et. seq., and The Americans With Disabilities Act, 42 U.S.C. Secs.
1210l et. seq.

SEXUAL HARASSMENT POLICY
The proposer, as a party to a public contract, shall have awritten sexual harassment
policy that:

14.1.1 Notestheillegality of sexua harassment;

14.1.2 Setsforth the State law definition of sexual harassment;

14.1.3 Describes sexual harassment utilizing examples;

14.1.4 Describes the Proposer'sinternal complaint process including penalties;

14.1.5 Describesthe legal recourse, investigative and complaint process available
through the lllinois Department of Human Rights and the Human Rights
Commission and how to contact these entities; and

14.1.6 Describes the protection against retaliation afforded under the Illinois Human
Rights Act.

EQUAL EMPLOYMENT OPPORTUNITY

In the event of the Proposer’s non-compliance with the provisions of this Equal
Employment Opportunity Clause, the Illinois Human Rights Act or the Rules and
Regulations of the Illinois Department of Human Rights (“Department”), the Proposer
may be declared ineligible for future contracts or subcontracts with the State of Illinois or
any of its political subdivisions or municipal corporations, and the contract may be
canceled or voided in whole or in part, and such other sanctions or penalties may be
imposed or remedies invoked as provided by statute or regulation. During the
performance of this contract, the Proposer agrees as follows:



1511

15.1.2

15.1.3

1514

1515

15.1.6

15.1.7

That it will not discriminate against any employee or applicant for employment
because of race, color, religion, sex, marital status, national origin or ancestry,
age, physical or mental handicap unrelated to ability, sexual orientation, sexual
identity or an unfavorable discharge from military service; and further that it will
examine al job classifications to determine if minority persons or women are
underutilized and will take appropriate affirmative action to rectify any such
underutilization.

That, if it hires additional employeesin order to perform this contract or any
portion thereof, it will determine the availability (in accordance with the
Department’s Rules and Regulations) of minorities and women in the area(s) from
which it may reasonably recruit and it will hire for each job classification for
which employees are hired in such away that minorities and women are not
underutilized.

That, in all solicitations or advertisements for employees placed by it or on its
behalf, it will state that all applicants will be afforded equal opportunity without
discrimination because of race, color, religion, sex, marital status, national origin
or ancestry, age, physical or mental handicap unrelated to ability, or an
unfavorable discharge from military services.

That it will send to each labor organization or representative of workers with
which it has or is bound by a collective bargaining or other agreement or
understanding, a notice advising such labor organization or representative of the
Proposer’s obligations under the Illinois Human Rights Act and the Department’s
Rules and Regulations. 1f any such labor organization or representative fails or
refuses to cooperate with the Proposer in its efforts to comply with such Act and
Rules and Regulations, the Proposer will promptly so notify the Department and
the contracting agency and will recruit employees from other sources when
necessary to fulfill its obligations thereunder.

That it will submit reports as required by the Department’s Rules and
Regulations, furnish all relevant information as may from time to time be
requested by the Department or the contracting agency, and in all respects comply
with the Illinois Human Rights Act and the Department’s Rules and Regulations.

That it will permit accessto al relevant books, records, accounts and work sites
by personnel of the contracting agency and the Department for purpose of
investigation to ascertain compliance with the Illinois Human Rights Act and the
Department’s Rules and Regulations.

That it will include verbatim or by reference the provisions of this clausein every
subcontract it awards under which any portion of the contract obligations are
undertaken or assumed, so that such provisions will be binding upon such
subcontractor. In the same manner as with other provisions of this contract, the
Proposer will be liable for compliance with applicable provisions of this clause by



16.

16.1

16.2

16.3

16.4

16.5

16.6

16.7

such subcontractors; and further it will promptly notify the contracting agency
and the Department in the event any subcontractor fails or refuses to comply
therewith. In addition, the Proposer will not utilize any subcontractor declared by
the lllinois Human Rights Commission to be ineligible for contracts or
subcontracts with the State of 1llinois or any of its political subdivision or
municipal corporations.

DRUG FREE WORK PLACE
Proposer, as a party to a public contract, certifies and agrees that it will provide a drug
free workplace by:

Publishing a statement: (1) Notifying employees that the unlawful manufacture,
distribution, dispensation, possession or use of a controlled substance, including
cannabis, is prohibited in the Village’s or proposer’s workplace. (2) Specifying the
actions that will be taken against employees for violations of such prohibition. (3)
Notifying the employee that, as a condition of employment on such contact or grant, the
employee will: (A) abide by the terms of the statement; and (B) notify the employer of
any criminal drug statute conviction for a violation occurring in the workplace no | ater
than five (5) days after such conviction.

Establishing a drug free awareness program to inform employee’s about: (1) the dangers
of drug abuse in the workplace; (2) the Village’s or proposer’s policy of maintaining a
drug free workplace; (3) any available drug counseling, rehabilitation and employee
assistance programs; (4) the penalties that may be imposed upon employees for drug
violations.

Providing a copy of the statement required above to each employee engaged in the
performance of the contract or grant and to post the statement in a prominent place in the
workplace.

Notifying the contracting or granting agency within ten (10) days after receiving notice
of any criminal drug statute conviction for aviolation occurring in the workplace no later
than five (5) days after such conviction from an employee or otherwise receiving actual
notice of such conviction.

Imposing a sanction on, or requiring the satisfactory participation in adrug abuse
assistance or rehabilitation program by any employee who is so convicted as required by
section 5 of the Drug Free Workplace Act.

Assisting employees in selecting a course of action in the event drug counseling,
treatment and rehabilitation is required and indicating that atrained referral teamisin
place.

Making a good faith effort to continue to maintain a drug free workplace through
implementation of the Drug Free Workplace Act.



INSURANCE REQUIREMENTS

18.



18.1

18.2

18.3

184

18.5

Prior to starting the work, Contractor and any Subcontractors shall procure, maintain and
pay for such insurance as will protect against claims for bodily injury of death, or for
damage to property, including loss of use, which may arise out of operations by the
Contractor or Subcontractor or any Sub-Sub Contractor or by anyone employed by any of
them, or by anyone for whose acts any of them may be liable. Such insurance shall not
be less than the greater of coverages and limits of liability specified below or any
coverages and limits of liability specified in the Contract Documents or coverages and
limits required by law unless otherwise agreed to by the Village.

Comprehensive General Liability  $2,000,000 $1,000,000 Each Occurrence
$2,000,000 Aggregate
(Applicableon a
Per Project Basis)

Commercial Automobile $1,000,000 Each Accident
Liability

Umbrella Liability $ 5,000,000

Commercial General Liability Insurance required under this paragraph shall be written on
an occurrence form and shall include coverage for Products/Completed Operations,
Personal Injury with Employment Exclusion (if any) deleted, Blanket XCU and Blanket
Contractual Liability insurance applicable to defense and indemnity obligations and other
contractual indemnity assumed under the Contract Documents. The limit must be on a
“Per Project Basis”

Comprehensive Automobile Liability Insurance required under this paragraph shall
include coverage for all owned, hired and non-owned automobiles.

Workers Compensation coverage shall include awaiver of subrogation against the
Village.

Comprehensive General Liability, Employers Liability and Commercial Automobile
Liability Insurance may be arranged under single policies for full minimum limits
required, or by a combination of underlying policies with the balance provided by



18.6

18.7

18.8

18.9

Umbrella and/or Excess Liability policies.

Contractor and all Subcontractors shall have their respective Comprehensive General
Liability (including products/completed operations coverage), Employers Liability,
Commercial Automobile Liability, and Umbrella/Excess Liability policies endorsed to
add the “Village of Downers Grove, officers, officials, employees and volunteers” as
“additional insureds” with respect to liability arising out of operations performed; claims
for bodily injury or death brought against Village by any Contractor of Subcontractor
employees, or the employees of Subcontractor’s subcontractors of any tier, however
caused, related to the performance of operations under the Contract Documents. Such
insurance afforded to the Village shall be endorsed to provide that the insurance provided
under each policy shall be Primary and Non-Contributory.

Contractor and all Subcontractors shall maintain in effect all insurance coverages
required by the Contract Documents at their sole expense and with insurance carriers
licensed to do businessin the State of Illinois and having a current A. M. Best rating of
no lessthan A- VIII. Inthe event that the Contractor or any Subcontractor failsto
procure or maintain any insured required by the Contract Documents, the Village may, at
its option, purchase such coverage and deduct the cost thereof from any monies due to
the Contractor or Subcontractor, or withhold funds in an amount sufficient to protect the
Village, or terminate this Agreement pursuant to its terms.

All insurance policies shall contain a provision that coverages and limits afforded
hereunder shall not be canceled, materially changed, non-renewed or restrictive
modifications added, without thirty (30) days prior written notice to the Village.

Renewal certificates shall be provided to the Village not less than five (5) prior to the
expiration date of any of the required policies. All Certificates of Insurance shall bein a
form acceptable to Village and shall provide satisfactory evidence of compliance with all
insurance requirements. The Village shall not be obligated to review such certificates or
other evidence of insurance, or to advise Contractor or Subcontractor of any deficiencies
in such documents, and receipt thereof shall not relieve the Contractor or Subcontractor
from, nor be deemed awaiver the right to enforce the terms of the obligations hereunder.
The Village shall have the right to examine any policy required and evidenced on the
Certificate of Insurance.

Only in the event that the Work under the Contract Documents includes design,
consultation, or any other professional services, Contractor or the Subcontractor shall
procure, maintain, and pay for Professional Errors and Omissions insurance with limits of
not less than $2,000,000 per claim and $2,000,000 annual aggregate. If such insuranceis
written on a claim made basis, the retrospective date shall be prior to the start of the
Work under the Contract Documents. Contractor and all Subcontractors agree to
maintain such coverage for three (3) years after final acceptance of the Project by the
Village or such longer period as the Contract Documents may require. Renewal policies
during this period shall maintain the same retroactive date.

18.10 Any deductibles or self-insured retentions shall be the sole responsibility of the Insured.



19.
191

23.
231

23.2

At the option of the Village, either: theinsurer shall reduce or eliminate such deductibles
or self-insured retentions as respects the Village, its officers, officials, employees and
volunteers; or the Proposer shall procure a bond guaranteeing payment of losses and
related investigations, claim administration and defense expenses.

COPYRIGHT/PATENT INFRINGEMENT

The Proposer agrees to indemnify, defend, and hold harmless the Village against any suit,
claim, or proceeding brought against the Village for alleged use of any equipment,
systems, or services provided by the Proposer that constitutes a misuse of any proprietary
or trade secret information or an infringement of any patent or copyright.

Any contractor, proposer, bidder or vendor who responds by submitting a bid or
proposal to the Village of Downers Grove shall be required to submit with its bid
submission, an executed Campaign Disclosure Certificate, attached hereto.

The Campaign Disclosure Certificate is required pursuant to the Village of
Downers Grove Council Policy on Ethical Standards and is applicable to those
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campaign contributions made to any member of the Village Council.

Said Campaign Disclosure Certificate requires any individual or entity bidding to
disclose campaign contributions, as defined in Section 9-1.4 of the Election Code (10
ILCS 5/9-1.4), made to current members of the Village Council within the five (5)
period preceding the date of the bid or proposal release.

By signing the bid documents, contractor/proposer/bidder/vendor agreesto refrain
from making any campaign contributions as defined in Section 9-1.4 of the

Election Code (10 ILCS 5/9-1.4) to any Village Council member and any challengers
seeking to serve as amember of the Downers Grove Village Council.

SUBLETTING OF CONTRACT

No contract awarded by the Village shall be assigned or any part sub-contracted without
the written consent of the Village Manager. 1n no case shall such consent relieve the
Awarded Proposer from their obligation or change the terms of the contract.

TERM OF CONTRACT

This contract may be extended no more than twice for subsequent annual periods (two
annual extensions) by mutual agreement of both parties, providing such agreement
complies with Village purchasing policies and the availability of funds. However, if this
contract is not one that is subject to extension , such information will be available in the
detailed specifications or special conditions section, supra.

TERMINATION OF CONTRACT

The Village reserves the right to terminate the whole or any part of this contract, upon
written notice to the Awarded Proposer, for any reason and/or in the event that sufficient
funds to complete the contract are not appropriated by the Village.

The Village further reserves the right to terminate the whole or any part of this contract,
upon ten (10) days' written notice to the Awarded Proposer, in the event of default by the
Awarded Proposer. Default is defined as failure of the Awarded Proposer to perform any
of the provisions of this contract or failure to make sufficient progress so as to endanger
performance of this contract in accordance with itsterms. In the event that the Awarded
Proposer failsto cure the default upon notice, and the Village declares default and
termination, the Village may procure, upon such terms and in such manner as the Village
may deem appropriate, supplies or services similar to those so terminated. The Awarded
Proposer shall be liable for any excess costs for such similar supplies or services unless
acceptable evidence is submitted to the Village that failure to perform the contract was
due to causes beyond the control and without the fault or negligence of the Awarded
Proposer. Any such excess costs incurred by the Village may be set-off against any
monies due and owing by the Village to the Awarded Proposer.

BILLING & PAYMENT PROCEDURES
Payment will be made upon receipt of an invoice referencing Village purchase order
number. Once an invoice and receipt of materials or service have been verified, the
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29.1.

29.2

29.3

invoice will be processed for payment in accordance with the Village payment schedule.
The Village will comply with the Local Government Prompt Payment Act, 50 ILCS
505/1 et seq., in that any bill approved for payment must be paid or the payment issued to
the Proposer within 60 days of receipt of a proper bill or invoice. If payment is not
issued to the Proposer within this 60 day period, an interest penalty of 1.0% of any
amount approved and unpaid shall be added for each month or fraction thereof after the
end of this 60 day period, until final payment is made.

The Village shal review in atimely manner each bill or invoice after itsreceipt. If the
Village determines that the bill or invoice contains a defect making it unable to process
the payment request, the Village shall notify the Proposer requesting payment as soon as
possible after discovering the defect pursuant to rules promulgated under 50 ILCS 505/1
et seq. The notice shall identify the defect and any additional information necessary to
correct the defect.

If this contract is for work defined as a “fixed public work™ project under the lllinois
Prevailing Wage Act, 820 ILCS 130/2, any contractor or subcontractor is required to
submit certified payroll records aong with the invoice. No invoice shall be paid without
said records.

Please send all invoicesto the attention of Village of Downers Grove, Accounts Payable,
801 Burlington, Downers Grove, IL 60515.

RELATIONSHIP BETWEEN THE PROPOSER AND THE VILLAGE

The relationship between the Village and the Proposer is that of a buyer and seller of
professional services and it is understood that the parties have not entered into any joint
venture or partnership with the other.

STANDARD OF CARE

Services performed by Proposer under this Agreement will be conducted in a manner
consistent with that level of care and skill ordinarily exercised by members of the
profession currently practicing in the same locality under ssmilar conditions. No other
representations express or implied, and no warranty or guarantee isincluded or intended
in this Agreement, or in any report, opinions, and documents or otherwise.

If the Proposer fails to meet the foregoing standard, Proposer will perform at its own cost,
and without reimbursement from the Village, the professional services necessary to
correct errors and omissions caused by Proposer’s failure to comply with the above
standard and reported to Proposer within one (1) year from the completion of Proposer’s
services for the Project.

For Professional Service Agreements (i.e. Engineer, Consultant): Project site visits by
Proposer during construction or equipment installation or the furnishing of Project
representatives shall not make Proposer responsible for: (i) constructions means,
methods, techniques, sequences or procedures; (ii) for construction safety precautions or
programs; or (iii) for any construction contactor(s’) failure to performitswork in
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accordance with contract documents.

GOVERNING LAW

This Agreement will be governed by and construed in accordance with the laws of the
State of Illinois without regard for the conflict of laws provisions. Venueis proper only
in the County of DuPage and the Northern District of Illinois.

SUCCESSORS AND ASSIGNS

The terms of this Agreement will be binding upon and inure to the benefit of the parties
and their respective successors and assigns; provided, however, that neither party will
assign this Agreement in whole or in part without the prior written approval of the other.
The Proposer will provide alist of key staff, titles, responsibilities, and contact
information to include all expected sub Proposers.

WAIVER OF CONTRACT BREACH

The waiver by one party of any breach of this Agreement or the failure of one party to
enforce at any time, or for any period of time, any of the provisions hereof will be limited
to the particular instance and will not operate or be deemed to waive any future breaches
of this Agreement and will not be construed to be awaiver of any provision except for
the particular instance.

AMENDMENT
This Agreement will not be subject to amendment unless made in writing and signed by
all parties.

CHANGE ORDERS

The contract priceis a “not-to-exceed” cost. At any time additional work is necessary or
requested, and the not-to-exceed price isincreased thereby, any change, addition or price
increase must be agreed to in writing by all parties. The appropriate authorizing
signature for the Village is the Village Manager.

SEVERABILITY OF INVALID PROVISIONS

If any provisions of this Agreement are held to contravene or be invalid under the laws of
any state, country or jurisdiction, contravention will not invalidate the entire Agreement,
but it will be construed as if not containing the invalid provision and the rights or
obligations of the parties will be construed and enforced accordingly.

NOTICE

Any notice will bein writing and will be deemed to be effectively served when deposited
in the mail with sufficient first class postage affixed, and addressed to the party at the
party's place of business. Notices shall be addressed to the Village as follows:

Village M anager

Village of Downers Grove
801 Burlington Ave.
Downers Grove, IL 60515



And to the Proposer as designated in the Contract Form.

[11. DETAIL SPECIFICATIONS

The Village of Downers Grove is accepting Requests for Proposals from not-for-profit organizations to
plan, coordinate, and oversee the assistance of parking within the parking garage located at 945 Curtiss
Street, during the 2008 Heritage Festival, on June 27 — 29, 2008.

The written proposal must be submitted to the Village no later than 5:00 p.m. on April 23, 2008. The
proposal must certify that the organization is registered with the State of 11linois as a not-for-profit
organization and that the organization and its members will comply with all requirements set forth in this
Request for Proposals. If thereis any requirement herein that the organization cannot comply with, the
reason why shall be set forth in the organization’s proposal .

The organization chosen to operate the 2008 Downers Grove Heritage Festival Parking Garage
(hereinafter referred to as “Vendor”) shall comply with the following rules unless otherwise agreed to by
the Village:

1 Vendor shall be responsible for operating the 2008 Downers Grove Heritage Festival Parking
Garage Assistance in conformance with the standards and conditions set forth herein. Customer
service shall be a priority and the Parking Garage Assistance Vendor shall at all times operatein a
family oriented and courteous manner.

2. TheVendor shall be responsible for monitoring all levels of the garage. The Village however,
reserves the right to designate which areas within the garage are available for open parking,
permit parking, handicap parking, VIP parking and the closing of a particular areafor a special

activity.

3. TheVendor shall direct traffic coming into the parking garage to an open parking space, as well
as directing vehicles exiting the parking structure. The VVendor will also direct assigned vehicles
to the back of the deck areafor the purposes of accessing their private property or to access the
back of the 5207 parking lot, should the vehicle have a parking pass for that location.

4. The parking deck shall be open to Heritage Festival attendees during the following days and
hours: Friday, June 27, 2008 from 5:30 am to 11:30 pm.; Saturday, June 28, 2008 from 6:30 am
to 11:00 pm; and on Sunday, June 29, 2008 from 9:00 am to 10:30 pm. An applicant for parking

assistance vendor may be chosen to operate the parking assistance program one or more days



10.

depending on the number of qualified candidates.

The Village of Downers Grove will provide a Police Officer and / or an Auxiliary Police Officer
for traffic detail at the entrance to the parking facility at Washington Street and at the entrance of
the Parking garage itself.

The Village will provide rental radios and signage needed for the operations of the parking
garage.

The Vendor shall charge afee of $5.00 per vehicle to park in the garage. However on Friday
(during the work hours of 5:30am — 6:00pm) a schedule will be provided for specific areas within
the parking garage on designated floors where permit parking will be available. These parkers
will not pay the $5.00 but will utilize their parking permit by showing it upon entrance to the
facility. The selected vendor will follow the schedule and keep track of available parking spaces.
The selected vendor will meet with Community Events staff at least one month prior to the event

to review the schedule.

All proceeds from the parking garage shall be deposited at Village Hall. A schedule of money
pick up times by Village staff will be established.

Within forty five (45) days of the conclusion of the 2008 Heritage Festival, the Vendor shall
receive a check from the Village in the amount of 40% of the total net proceeds collected from
the parking at Heritage Festival. |If more than one vendor is chosen as the 2008 Downers Grove
Heritage Festival Parking Garage Vendor, then 40% of the total net proceeds collected from
festival parking will be split evenly between the organizations. (For informational purposes, the
2007 Heritage Festival net proceeds were $10,469.)

Within forty five (45) days of the conclusion of the 2008 Heritage Festival, the Vendor shall
provide a statement with respect to the operation as Vendor. The statement shall at a minimum

include the following information:

a the number of vehiclesthat entered into the parking garage and the type of
parking utilized (i.e. $5 fee paid, VIP parking, CBD employee with permit)
and the gross revenue therefrom.

b. itemized accounting of the various types of parking utilized.



The Village shall have the right to review all records and documents of the Vendor pertaining to
the operations as the Parking Garage Assistant Vendor. The Village shall have the right to have a
person present at al times during the operations as the Parking Garage Assistance Vendor to
observe and participate in the accounting of the proceeds. Failureto provide any of the above
mentioned documentation may result in the Vendor forfeiting al or aportion of its share of the
proceeds.

11. The Vendor shall purchase an occurrence based liability insurance policy with limits of not less
than $1,000,000.00 per occurrence naming the Village, its officers, agents, and employees as
additional insured to cover any personal injury or property damage claim, suit, action, or liability
whatsoever arising out of the parking garage area. During the time the vendor is operating the
garage. A copy of the certificate of insurance shall be provided to the Village by June 10, 2008
The policy shall remain in full force for the term of this agreement and may not be canceled

except upon thirty (30) days written notice to the Village.

12. The Vendor shall supply a schedule list of man power per shift. For informational purposes, the
2007 vendor utilized 4 hour shifts, with 2 -3 workers per floor. There are four (4) floors used on
Friday and Sunday and five (5) floors used on Saturday for parking during Heritage Festival.

13. The Vendor shall designate an executive manager who shall be the primary contact person with
the Village for al issues and questions related to operation of the parking garage. The manager
shall be accessible 24 hours aday via cell phone for the entire weekend. The name and phone
number shall be provided to the Village by June 10, 2008.

14. The Village shall have the absolute right to order the immediate closing of the Parking Garage at
any time it is determined to present a danger to the public health, safety or welfare.

15. The Village shall have the right to terminate this agreement with Vendor in the event it is
determined that the continued operation presents an immediate hazard to the health, safety or
welfare of itscitizensor if it is determined that the Vendor isin violation of any ordinances or

laws of the Village of Downers Grove and such violation constitutes a serious deficiency.

Additional:



Please describe your servicesin detail including any other distinguishing criteria that sets your organization
apart from any other. (Add additional pagesif needed).




Village of Downers Grove

V. PROPOSAL/CONTRACT FORM

***THISPROPOSAL, WHEN ACCEPTED AND SIGNED BY AN AUTHORIZED
SIGNATORY OF THE VILLAGE OF DOWNERS GROVE, SHALL BECOME A
CONTRACT BINDING UPON BOTH PARTIES.

Entire Block Must Be Completed When A Submitted Bid IsTo Be Considered For Award

PROPOSER:

Date:

Company Name

Email Address

Street Address of Company

Contact Name (Print)

City, State, Zip

24-Hour Telephone
Business Phone

Signature of Officer, Partner or
Fax Sole Proprietor

Print Name & Title
ATTEST: If aCorporation

Signature of Corporation Secretary

VILLAGE OF DOWNERS GROVE:

ATTEST:

Authorized Signature

Signature of Village Clerk

Title

Date Date

In compliance with the specifications, the above-signed offers and agrees, if this Proposal is
accepted within 90 calendar days from the date of opening, to furnish any or al of the services
upon which prices are quoted, at the price set opposite each item, delivered at the designated
point within the time specified above.
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Village of Downers Grove

VENDOR W-9 REQUEST FORM

Village of

OWNERS

FOUNDED IN 1832

The law requires that we maintain accurate taxpayer identification numbers for all individuals and partnerships to
whom we make payments, because we are required to report to the I.R.S all payments of $600 or more annually. We
also follow the I.R.S. recommendation that this information be maintained for al payees including corporations.

Please complete the following substitute W-9 letter to assist us in meeting our |.R.S. reporting requirements. The
information below will be used to determine whether we are required to send you a Form 1099. Please respond as soon as
possible, as failure to do so will delay our payments.

BUSINESS (PLEASE PRINT OR TYPE):

NAME:

ADDRESS:

CiTy:

STATE:

ZIP:

PHONE: Fax:

TAX ID#(TIN):
(If you are supplying a socia security number, please give your full name)

REMIT TO ADDRESS (IF DIFFERENT FROM ABOVE):

NAME:

ADDRESS:

CITY:

STATE: ZIP:

TYPE OFENTITY (CIRCLE ONE):

Individual Limited Liability Company —Individual/Sole Proprietor
Sole Proprietor Limited Liability Company-Partnership
Partnership Limited Liability Company-Corporation
Medical Corporation
Charitable/Nonprofit Government Agency
SIGNATURE: DATE:
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Village of Downers Grove

PROPOSER’S CERTIFICATION (page 1 of 3)

With regard to , proposer hereby certifies
(Name of Project) (Name of Proposer)

the following:

1 Proposer is not barred from bidding this contract as aresult of violations of Section 720

ILCS 5/33E-3 (Bid Rigging) or 720 ILCS 5/33E-4 (Bid-Rotating);

2. Proposer certifiesthat it has awritten sexual harassment policy in placeand isin full
compliance with 775 ILCS §12-105(A)(4);

3. Proposer certifies that not less than the prevailing rate of wages as determined by the
Village of Downers Grove, DuPage County or the Illinois Department of Labor shall be paid to
all laborers, workers and mechanics performing work for the Village of Downers Grove. All
bonds shall include a provision as will guarantee the faithful performance of such prevailing
wage clause. Proposer agrees to comply with the Illinois Prevailing Wage Act, 820 ILCS 130/1
et seq., for all work completed. Proposer agrees to pay the prevailing wage and require that all
of its subcontractors pay prevailing wage to any laborers, workers or mechanics who perform
work pursuant to this contract or related subcontract. Proposer and each subcontractor shall keep
or cause to be kept an accurate record of names, occupations and actual wages paid to each
laborer, workman and mechanic employed by the Proposer in connection with the contract. This
record shall be sent to the Village on a monthly basis along with the invoice and shall be open to
inspection at all reasonable hours by any representative of the Village or the lllinois Department
of Labor and must be preserved for four (4) years following completion of the contract. Proposer
certifies that proposer and any subcontractors working on the project are aware that filing false
payroll recordsis a class B misdemeanor and that the monetary penalties for violations are to be
paid pursuant to law by the proposer, contractor and subcontractor. The Village shall not be
liable for any underpayments. If applicable: Since thisisa contract for afixed public works
project, as defined in 820 ILCS 130/2, Contractor agrees to post at the job sitein an easily
accessible place, the prevailing wages for each craft or type of worker or mechanic needed to
execute the contract or work to be performed.

4. Proposer certifiesthat it isin full compliance with the Federal Highway Administrative
Rules on Controlled Substances and Alcohol Use and Testing, 49 C. F.R. Parts 40 and 382 and
that all employee drivers are currently participating in a drug and alcohol testing program
pursuant to the Rules.

5. Proposer further certifiesthat it is not delinquent in the payment of any tax administered
by the Department of Revenue, or that Proposer is contesting its liability for the tax delinquency
or the amount of atax delinquency in accordance with the procedures established by the
appropriate Revenue Act. Proposer further certifiesthat if it owes any tax payment(s) to the
Department of Revenue, Proposer has entered into an agreement with the Department of
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Village of Downers Grove

PROPOSER’S CERTIFICATION (page 2 of 3)

Revenue for the payment of all such taxes that are due, and Proposer isin compliance with the
agreement.

BY:

Proposer's Authorized Agent

FEDERAL TAXPAYER IDENTIFICATION NUMBER

or

Socia Security Number
Subscribed and sworn to before me

this day of , 20

Notary Public)

(Fill Out Applicable Paragraph Below)

(@) Corporation
The Proposer is a corporation organized and existing under the laws of the State of

, which operates under the Legal name of
, and the full names of its Officers are as

follows:
President:

Secretary:

Treasurer:

and it does have a corporate seal. (In the event that this bid is executed by other than the
President, attach hereto a certified copy of that section of Corporate By-Laws or other
authorization by the Corporation which permits the person to execute the offer for the
corporation.)

(b) Partnership
Signatures and Addresses of All Members of Partnership:
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Village of Downers Grove

PROPOSER’S CERTIFICATION (page 3 of 3)

The partnership does business under the legal name of:

which name is registered with the office of in the state of

(c) Sole Proprietor
The Supplier is a Sole Proprietor whose full nameis:

and if operating under atrade name, said trade nameis:

which name is registered with the office of in the state of

5. Are you willing to comply with the Village’s preceding insurance requirements within 13
days of the award of the contract?

Insurer’s Name

Agent

Street Address

City, State, Zip Code

Telephone Number

[/We affirm that the above certifications ar e true and accur ate and that | /we haveread and
under stand them.

Print Name of Company:

Print Name and Title of Authorizing Signature:

Signature:

Date:
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Village of Downers Grove

TOpPOOC

Namea of Pronoser:

TNCUT1C Ot
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Village of Downers Grove

L a

Combanv-Name.
SOHPaty NaHE
Combanv-Name
SOrpPaty NaHe

Sianatura
<HgHAHHE
Title
e
Date
=4 % 33
Sianature
>Hghatdre
Title

Data
date

26



Village of Downers Grove

I Suspension or Debar ment Certificate |

Non-Federa entities are prohibited from contracting with or making sub-awards under covered transactions to parties
that are suspended or debarred or whose principals are suspended or debarred. Covered transactions include
procurement for goods or services equal to or in excess of $100,000.00 contractors receiving individual awards for
$100,000.00 or more and all sub-recipients must certify that the organization and its principals are not suspended or
debarred.

By submitting this offer and signing this certificate, the bidder certifies to the best of its knowledge and
belief, that the company and its principals:

1. Are not presently debarred, suspended, proposed for debarment, declared ineligible or voluntarily
excluded from covered transactions by any federal, state or local governmental entity, department or

agency.

2. Have not within athree-year period preceding this proposal been convicted of or had a civil judgment
rendered against them for commission of fraud or a criminal offense in connection with obtaining,
attempting to obtain, or performing a public (Federal, State or local) transaction or contract under a public
transaction, or convicted of or had acivil judgment against them for aviolation of Federal or state
antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of
records, making fal se statements, or receiving stolen property;

3. Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity
(Federal, State, or local) with commission of any of the offenses enumerated in paragraph (2) of this
certification: and

4. Have not within athree-year period preceding this application/proposal/contract had one or more
public transactions (Federal, State or local) terminated for cause or default.

If the bidder isunableto certify to any of the statementsin this certification, bidder shall attach an
explanation to this certification.

Company Name:

Address:

City: Zip Code:
Telephone: () Fax Number: ()
E-mail Address:

Authorized Company Signature:

Print Signature Name: Title of Official:

Date:
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Village of Downers Grove

CAMPAIGN DISCLOSURE CERTIFICATE

Any contractor, proposer, bidder or vendor who responds by submitting abid or proposal to the
Village of Downers Grove shall be required to submit with its bid submission, an executed
Campaign Disclosure Certificate, attached hereto.

The Campaign Disclosure Certificate is required pursuant to the Village of Downers Grove
Council Policy on Ethical Standards and is applicable to those campaign contributions made to
any member of the Village Council.

Said Campaign Disclosure Certificate requires any individual or entity bidding to disclose
campaign contributions, as defined in Section 9-1.4 of the Election Code (10 ILCS5/9-1.4),
made to current members of the Village Council within the five (5) year period preceding the
date of the bid or proposal release.

By signing the bid documents, contractor/proposer/bidder/vendor agreesto refrain from making
any campaign contributions as defined in Section 9-1.4 of the Election Code (10 ILCS 5/9-1.4)
to any Village Council member and any challengers seeking to serve as a member of the
Downers Grove Village Council.

Under penalty of perjury, | declare:

d Bidder/vendor has not contributed to any elected Village position within
the last five (5) years.

Signature Print Name

Q Bidder/vendor has contributed a campaign contribution to a current
member of the Village Council within the last five (5) years.

Print the following information:
Name of Contributor:

(company or individual)

To whom contribution was made:

Y ear contribution made: Amount: $

Signature Print Name

3:\\filer\aperez$\My Documents\templ ates\RFPS\RFPSpecs2007.4.doc
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