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SUBJECT: TYPE: SUBMITTED BY:
v" Resolution
Ordinance
2010 Rotary Club of Downers Motion Mary Scalzetti,
Grove — Grove Fest Discussion Only | Community Events Director
SYNOPSIS

A resolution has been prepared authorizing the Village to enter into an agreement with the Rotary Club of
Downers Grove to hold a street festival in the downtown Downers Grove on July 15 - 18, 2010.

STRATEGIC PLAN ALIGNMENT
The Mission Statement within the Strategic Plan states We Engage Our Citizens and Partner With Others
to Make Downers Grove A Great Community in which to live and do business.

FISCAL IMPACT

Per the agreement, the Rotary Club would be required to pay for all Village expenses related to the event,
estimated to be $25,600. Rotary would be required to pay the estimated fees fourteen days in advance of
the event. The Rotary would also be required to provide a Letter of Credit in an amount equal to 120% of
the Village’s estimated costs to cover any unexpected or unforeseen costs for event related issues.

UPDATE & RECOMMENDATION

This item was discussed at the April 13, 2010 meeting. During the meeting, the Village Council requested
responses to several questions related to the Rotary Club’s event proposal. The questions and responses
are attached. Staff recommends approval on the April 20, 2010 active agenda.

BACKGROUND
The Rotary Club’s proposed event footprint encompasses Burlington Avenue from Main Street to Forest
Avenue; Forest Avenue from Burlington to Curtiss Street; Forest parking lots north and south; Lot A; and
Warren Avenue from Forest to Linscott (Sunday only for a car show). Main Street and Curtiss Street
would remain open during the festival. The proposed attractions include a musical stage, beer garden
area, a not for profit area, a food vending area, amusement rides and a car show. Street closures and
parking lot closures would begin on Tuesday, July 13, 2010 at approximately 7:00pm and will re-open at
5:00am on Monday July 19, 2010. The Rotary Club estimates the attendance to be 25,000 people over the
weekend. Festival hours of operation would be as follows:
0 Thursday, July 15, 2010, 6:00pm — 10:00 pm amusement rides only;
o Friday, July 16, 2010, 5:00 pm — 11:00 pm (amusement rides 6:00pm — 10:30pm);
o Saturday, July 17, 2010, 12noon — 11:00pm (NFP area to close at 5:00pm and amusement rides at
10:30pm);
0 Sunday, July 18, 2010, 12noon — 10:30pm (NFP area to close at 5:00pm, car show 10:30am —
4:00pm).

Key components of the Rotary Club’s operation plan are as follows:

o Communications: The Rotary Club will rent radios for their command staff and all Village staff
working the event to allow monitoring of the event and the ability to respond to emergencies.
Rotary will provide radio training to non-Village users.

o0 Volunteer Management: Rotary will have their members assigned to key management positions
operating the event and will have non-Rotarian volunteers in areas where there are multiple people
assigned. They will provide the Village with a scheduled list of volunteers thirty (30) days prior to




the event. The Rotary Club is not proposing to utilize Village staff outside of assigned Police,
Fire, Public Works, and Community Events staff.

o0 Sanitation Management: Rotary will utilize a professional waste management company who will
be on-site for a minimum of two hours each day inspecting portable units. They will have 28 basic
portable units with hand sanitizers and 5 ADA accessible units. Rotary will have 25 trash and 25
recycle cans dispersed throughout the event site with three 30-yard comingling dumpsters for
consolidated collection. Emergency contact names and phone numbers for the company will be
provided to the Village thirty (30) days prior to the event.

o Parking Management: Rotary Club has gained written support from the Downtown Management
Corporation including consensus relative to parking. The Rotary Club is planning to utilize the
downtown parking system and on street parking as signed. Village staff will provide a list of
assigned “no parking” areas for Rotary volunteers to post signage. The areas where there will be
restricted on-street parking will be consistent with past Heritage Festival restrictions. The
Downtown Friday night car show will would not be held during the event weekend.

0 Amusement Ride Layout: Village staff is recommending a change to the site plan, along Forest
Avenue and in the Library parking lot. This change would likely reduce the number of rides in this
area. The change would provide for Fire Department access to the event through the alley between
Main Street and Forest Avenue. It would also maintain proper emergency access to the rear of the
buildings on the west side of Main Street as well as the Library. This may additionally aid in
addressing capacity concerns in the ride area mentioned by the Community Events Commission.

o Notification Plan: All property owners, businesses, residents and commuters affected by street and
parking lot closures due to the event will be notified thirty (30) days, and again seven (7) days
prior to the event. A copy of the notification material and method of distribution will be submitted
to the Village forty five (45) days prior to the event.

0 Clean Up Plan: Rotary Club will arrange for a thorough clean up of the festival site and the
adjacent streets at the conclusion of the event. The fest area sidewalks will be swept and the fest
area streets and parking lots will be cleaned by a street sweeper. All streets and parking lots will
open to the public by 5:00am on Monday July 19, 2010.

The agreement as prepared requires the Rotary Club of Downers Grove to reimburse the Village for direct
expenses estimated at $24,250, and Temporary Use fees of $1,350 for a total of $25,600. Staff
recommends the applicant provide a Letter of Credit or cash in an acceptable form in the amount of 120%
of the Villages’ estimated staff costs, to cover any unexpected or unforeseen event related issues.

Staff is currently in the process of working with the Community Events Commission in developing a
report and recommendation for the operation of community events in 2011 and beyond based on direction
from Village Council during the FY2010 budget process. With that draft process in mind the size and
scope of the proposed event is generally viable with several operational conditions that are mentioned in
the Temporary Use staff report for the Community Events Commission dated April 1, 2010.

The Community Events Commission met on April 1, 2010 to review and discuss the proposed Rotary
event. The Community Events Commission concurred with the staff report requesting an additional
condition be added reference action to be taken should the event exceed capacity. The Commission’s
recommendation to approve the event, passed with a 4:1 vote. The dissenting vote was concerned about
the applicant’s ability to manage the event if attendance exceeds the event capacity. Based on this
concern, a condition was added to the agreement which allows the Village to modify or close the event if
the attendance exceeds capacity.

ATTACHMENTS

Responses to Council Questions

Agreement

Downers Grove Rotary Club Temporary Use Application
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Downers Grove Temporary Use Staff Report
Downtown Management Corporation Letter
Community Events Commission: April 1, 2010 Minutes



Mayor and Village Council
Village Hall
801 Burlington Avenue
Downers Grove, Illinois 60515
Re: April 16, 2010
Rotary Event Proposal
Dear Mayor and Village Council:

Rotary Club Special Event Proposal —

During the April 13, 2010 meeting, the Village Council requested responses to several items
related to the Rotary Club’s special event proposal. The questions and responses are enclosed
below:

What is the total licensing fee being charged by the Village for the event?

At the April 16, 2010 Village Council Meeting, the staff report for the Rotary Club special event
proposal indicated the Rotary would be responsible for all costs associated with the event,
estimated at $25,610. Additionally, the Rotary Club would submit a letter of credit equal to
120% of the cost of the event ($30,732). Staff reviewed the application and determined the
Rotary Club would be responsible for an additional $1 per square foot fee for the use of public
property, totaling $6,000. As a result, the Rotary Club would be responsible for all fees related
to the event, totaling $31,610 and would be required to submit a letter of credit equal to 120% of
this amount, or $37,932.

Please provide a statement from the Library Board regarding the proposed event.

The Library Board indicated that while they remain neutral with respect to the event, they have
reviewed the Rotary Club’s proposal and do not feel the proposed event will present a problem.
The Library Board requested to be notified of the final event date and layout so they will have
adequate time to review the proposal and adjust their hours of operation during the event if
necessary.

How many volunteers will be required to staff the event per the staffing plan?
According to the Rotary, there are 376 shifts needed to staff the proposed event. There are 42
Rotarians available to staff the event. The proposed shift allocations for the event will be as
follows:

0 210 Rotarian shifts

o0 80 shifts for not-for-profit volunteers

0 86 shifts for community volunteers

How did the Rotary Club arrive at the estimated attendance of 25,000 people?

The Rotary Club used the footprint of the Village’s Heritage Festival as a guideline for
estimating event attendance. The proposed Rotary Club event is approximately 20% of the size
of the Heritage Festival, so the Rotary estimated the event would generate approximately 20% of
the attendance.

Please provide proof that the Rotary Club will be able to pay the estimated fees and the letter of
credit equal to 120% of the estimated fees.

The Rotary Club has assured Village staff that adequate funds are available to meet the
organization’s financial obligations related to the event.



How is the proposed event different than Octoberfest?

The Rotary Club has indicated that Grove Fest will differ from Oktoberfest in several key areas.
Oktoberfest was heavily reliant on business sponsorships for funding. This model made it
challenging to raise operating funds in the current economic environment. Grove Fest operating
revenue potential is much more diversified with business sponsorships accounting for only a
small percentage of overall income. Grove Fest will be offering a wider range of activities than
Oktoberfest. It will incorporate family activities by adding amusement rides, games, restaurants
and youth groups, and non-profits. The popular car show has been added for Sunday, and the
addition of the non-profit exhibit area (up to 40 non-profits), on Saturday, and Sunday, rounds
out this more diverse event for families, youth groups, businesses, and non-profits.

Please explain how the event would be modified or closed in the event of overcrowding or a lack
of staffing.

Should an issue arise where public safety may be a concern, Village command staff on duty will
discuss the potential issue and work with the event producer, in this case the Rotary Club, to set a
plan in motion. If it is in the best interest of public safety and all concerned to close the event,
per Chief Porter, the Police Department would utilize staff assigned to the event as well as
available on-duty patrol units to assist in clearing the area. Staff would utilize the PA system in
police vehicles to advise others that the event was being closed. Staff has various contingency
plans in place as a result of previous special event planning. These plans also call for mutual aid
from neighboring jurisdictions in the event of a major incident or in a situation where we need
additional resources to manage the overall incident. Staff would ensure there is constant
communication between event staff and village staff (including police representation) to assure
that the public safety needs and concerns are being addressed over the duration of the event.

Sincerely,

v

Dave Fieldman
Village Manager

Cc:  Department Directors



VILLAGE OF DOWNERS GROVE

COUNCIL ACTION SUMMARY

INITIATED: Community Events DATE: April 20, 2010
(Name)
RECOMMENDATION FROM: FILE REF:
(Board or Department)

NATURE OF ACTION: STEPSNEEDED TOIMPLEMENT ACTION:
X Ordinance Motion to Adopt “A RESOLUTION AUTHORIZING

A LICENSEAGREEMENT FORTHE TEMPORARY
. Resolution USE OF PUBLIC PROPERTY BETWEEN THE

VILLAGE OF DOWNERS GROVE AND THE

Motion ROTARY CLUB OF DOWNERS GROVE FOR THE

2010 ROTARY CLUB GROVE FEST”, as presented.
Other

SUMMARY OF ITEM:

Adoption of the attached resolution will authorize alicense agreement for the use of public property
for the 2010 Rotary Club Grove Fest on July 15-18, 2010.

RECORD OF ACTION TAKEN:
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RESOLUTION NO.

A RESOLUTION AUTHORIZING A LICENSE AGREEMENT FOR THE TEMPORARY USE
OF PUBLIC PROPERTY BETWEEN THE VILLAGE
OF DOWNERS GROVE AND THE ROTARY CLUB OF DOWNERS GROVE
FOR THE 2010 ROTARY CLUB GROVE FEST

WHEREAS, application has been made to conduct a special event known as the Rotary Club of
Downers Grove - Grove Fest; and

WHEREAS, a portion of this special event will be conducted on public property encompassing
Burlington Avenue, from Main Street to Forest Avenue, Forest Avenue from Burlington to Curtis Street;
Forest parking lots north and south; Lot A and Warren Avenue from Forest to Linscott; and

WHEREAS, application has been made for alicense agreement to permit the conduct of the
Rotary Club of Downers Grove - Grove Fest on a portion of the parcels subject to conditions and
restrictions as imposed by the Village Council .

NOW, THEREFORE BE IT RESOLVED, by the Village Council of the Village of Downers
Grove asfollows:

SECTION 1. That the license agreement between the Village of Downers Grove and Rotary
Club of Downers Grove for the 2010 Rotary Club Grove Fest be and is hereby approved.

SECTION 2. That the Village Manager and staff are authorized to execute the license agreement

and to take such actions as may be necessary to carry out the terms thereof.

Mayor
Passed:
Attest:

Village Clerk

1\wp8\res.10\Rotary-GrovefFest



3.15. Licensee shal train all volunteers working the event. Volunteers shall be trained in the
area of their assigned duties at |east seven (7) days prior to the event. Proof of training
including training materials and/or outline of scheduled training to be supplied to the
Village no less than fourteen (14) days prior to the event.

IN WITNESS WHEREOF, the parties hereto have executed this Agreement on the date herein
above written.

LICENSEE: LICENSOR:
By: Village of Downers Grove
Title: By:

Village Manager
Attest: Attest:

Village Clerk

1\wp\agr.10\Rotary-GroveFest



Village of Downers Grove
Temporary Use Permit Application Form

Permit Fees:

General Temporary Use Permit - $75
Temporary Tent - $25/tent Temporary Sign -
$10/week Circus/Amusement/Live Entertainment -
$100/day Use of Public Property - $1/square foot

Please Print

1. Name of Applicant: Rotary Club of Downers Club

Address: PO Box 256

City: _Downers Grove State: IL Zip: 60515 Phone #: 630-605-5395

Email Address (optional): _dgfest@dgrotary.org

2. Doing Business As (Name): N/A

3. Name of Manager/Event Contact: Todd Gallentine

Address: 4923 Main Street — Bldg 2

City: Downers Grove State: _IL Zip: 60515 Phone #: 630.605.5395

Email Address: dgfest@dgrotary.org

4. Are you the property owner? N/A
If you lease the property, written permission from the property owner must be provided.

5. Detailed description of temporary use for which permit is being requested. (Use a separate page if
necessary.) (See Attachment A)

6. Date(s) and time when the temporary use will be conducted. (See Attachments C, D.E F.)

7. General location of temporary use including requested street closures, if applicable. (A site plan or
sketch showing the location of the event, temporary signs and temporary structures in relation to the
building, lot lines and streets must be provided)

(See Attachment B)

a. Are temporary tents/structures proposed? X Yes No
(If tents are proposed, applicant must provide a copy of the Certificate of Flame Resistance)

b. Number of temporary tents/structures: approx 30 tents, 1 stage

c. Are temporary signs proposed? X Yes No
(A maximum of 1 temporary sign per street frontage is permitted)

d. Size of sign(s) (32 square feet is maximum size) _32 sqft or smaller




8. Event Activities:

a. Cooking/Sale of Food: X Yes No
(Please contact DuPage County Health Department at 630.682.7400 for requirements)

b. Serving/Selling/Consumption of Alcohol: X Yes No
(Please contact Liquor Liaison for Special Event License at 630.434.5542)

c. Raffles: X Yes No
(Please contact Village Clerk for Raffle License at 630.434.5535)

9. Are street closures proposed? X Yes No
(The Village of Downers Grove reserves the right to restrict street closures)

If yes, provide the street names and/or intersections affected: (See Attachment B)

Date(s) and time(s) of proposed street closures: We will be closing the streets and parking lots in the
fest area starting at 7pm on July 13", All streets and parking lots will be open by July 19" at 5am.
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Amusements Section
{Complete for Carnlvels, Clrcuses, & Performances on Public Rights-of Way only)

1. Name of Amusement Operator:
NoRrn Draead NMisvay Enteesmomest WAL,
Address:_33 ™. Yae.Wsg ’éh . Sovve b30
Clty:g«g . ’B&R&AGT‘M\‘ State: S _ Zip: lpOQ\O

Date of Birth: ___ w[& Driver's License # : A

List all prior business addresses In the last five (6) years:
nonE

List any branch locations:

Comeopare op&acr v e Higweasd Q‘Owﬂ¥ 'Pv.g?. 'R\gsv;mm‘u\g.

2. Doing Business As: foaxn ng' 2 &l N\\ DA Ag( ENTERTAAMENT

3. Date business was incorporated: zo0Y

4. List the name of officars, directors, or stockholders owning more than 20% of the stock or any
corporation, partnership or limited llability corporation associated with this business. Include their
address and date of birth. {Attach a separate shest if necassary.)

AsTRo AeveementT Co. , Sorle.
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Yoby STRATvRD \¥
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5. List any and alt managers who will be on-site, as well as thelr date of birth and contact information.
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8. List the name/s of any applicant, owner, director, stockholder, officar, manager, or any employee
having  contact with the public who has been convicted of any of the following: (Include date of
conviction.)

(a) Any offense involving sexual misconduct with children or other sex offenses as defined In Article
11 of the Criminal Code of 1961 as amended.

{b) A felony based upon conduct or involvement in such business OR activity related to simllar
business or activity, within the past ten years; or

{c) Any felony unreiated to conduct or invoivernent in such business or activity or ralated or similar
business or activity, but which felony Invelved the use of a deadly weapon, traffic In narcotic
drugs, or violence agalnst another person, including rape, within the |ast five years; or

(d) A misdemeanor or licensing ordinance violation, based upon conduct or Involvement in such
business activity or related or similar business or activity, within the past two years.

NONE

7. Background checks will be conducted for those persons who will be working with and making
physlical contact with the general public and must be cleared In writing by the Viliage of Downers
Grove.

In addition, the Amusement Operator named In Sectlon C (1) and any employees who will have
contact with tha public are required to present themselves to the Downers Grove Police
Department to be fingerprinted and wiil be assessed a fingerprinting fee.

Provided, in the case of a renewal application, fingerprints and the fingarprint fee shall not be required
from a renewal applicant whose fingerprints are on file, unless the Village determines, in its sole
discretion, that cause exists to have the applicant fingerprinted.

if the applicant Is a corporation, fingerprints shall be required of applicant's officers, directors, and any
stockholder or stockholders owning In the aggregate mora than twenty percent of the stock of such
corporation. If the applicant is a partnership, fingerprints shall be required of all gensral partners, and any
limited partner owning more than 20% of the aggregate limited partner interest in such partnership.

B. Applicant affirmatively states that he/she: has B4 has not [] made similar application for other similar

ermits or licanses at other locations.
P WEST OUwungo, T AvdoniQuwd, T,

If 80, state the location: \LABERYY Y\l "3 & v, 36 TR, XE, WA, Tl e,

Indicate disposition of application: _Aw. Sveslgsfly. O9TLR TS
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Attachment List

Letter ltem
A Event Description
B Map
C Operating Hours 07.15.10
D Operating Hours 07.16.10
E Operating Hours 07.17.10
F Operating Hours 07.18.10
G Beer Tent Volunteer Hours
H Security, Medical, Supervisor Hours

General Volunteer Hours

Beer Tent Volunteer Hours

Fest Opening Procedure

Daily Opening Procedures

Daily Closing Procedures

Fest Closing Procedures

Detour Map

Plulo|IZ8 | |x |-

Letter from District 99




Attachment A

The Rotary Club of Downers Grove is submitting an application for a street festival to take place on July
15 thru July 18, 2010 in downtown Downers Grove. Our goal is to enhance the Downers Grove
community, by providing a community event for residents to come together while giving an opportunity
for local non-profits to fundraise.

The Rotary Club of Downers Grove has over 30 + years of running successful events in the downtown
business district including Heritage Fest - Beer Garden, Oktoberfest, and Halloween Window Painting.

We look to leverage our relationships with Downtown Downers Grove Management, The Downers
Grove Area Chamber of Commerce & Industry, and EDC along with our existing sponsorship and
volunteer network to guarantee a successful event.

The event will possess a variety of attractions from live musical acts, food, amusement rides, car show,
youth activities, and beer garden. The festival will cover portions of Forest, Burlington, and Warren Ave
streets as well as the Burlington, Library, and Warren Ave parking lots. Main Street will remain open at
all times. The festival will not interfere with the Friday night car show or the YMCA Saturday market
place. We will work with Downtown Downers Grove Management and the EDC to in encouraging
attendees to Stay IN, Play IN, Dine IN, and Shop IN Downers Grove.

Site Location and Details (See Attachment B for Layout)

o The amusement ride area will run south from the train tracks on Forest to Curtiss. Curtiss will
remain open during the festival to aide traffic flow through the downtown area.

e The alley east of the library will be open but limited to those who work or reside there. Window
placards will be used to control traffic in this area. Deliveries in the alley will permitted during
fest non- operating hours only. During fest operating hours, bands will use the alley to enter
and exit so they may pick up and drop off their equipment (see Attachment C, D, E, and F for
fest operating hours).

e  North American Midway has been selected to provide Amusement rides and carnival type food
due to their outstanding service provided at previous Downers Grove celebrations.

e The entertainment area and beer garden will host entertainment on stage during its operational
hours, and provide an area for Downers Grove restaurants to sell food. On Saturday we will
have youth activities in the afternoon.

e Non-Profits will have tables available to them in the entertainment area 12pm -5 pm on
Saturday and Sunday so that they may fundraise and /or dispense information.

¢ The Sunday car show will be located in the Community Bank of Downers Grove parking lot and a
portion of Warren Ave. The Downers Grove Car Show Committee will be assisting in this area.

e District 99 has offered Downers Grove South to provide a staging area for amusement
equipment (see attachment Q)




Notifications to Area Residents

The Rotary Club of Downers Grove has discussed its plans with Downtown Downers Grove
Management. All property owners, businesses, residents and commuters affected by street and
parking lot closures will be notified at least two times - 30 and 7 days prior to the event. In addition to
informational signs at pertinent locations, a website will be provided for fest information, and a
dedicated email address and phone number will be published in newspapers and various
advertisements. Rotary will meet directly with property and business owners immediately adjacent to
the fest area to let them know what resources are available to them and how to contact us for
questions. Those utilizing the alley east of the Library will be given window placards and notified that
deliveries will not be permitted in the alley during fest hours.

Village Items:

The Rotary Club of Downers Grove will require one water hook up in the Entertainment Area as noted
on attachment B.

We would like to utilize the parking lot behind Village Hall for the amusement company’s RV’s & bunks
during the event. We will require one village hook up to electricity and water in this area. Rotary will
supply portable toilets

The Rotary Club of Downers Grove is requesting the below Village resources:

a. Police Department: 10 officers — 4 on day shift and 6 on evening shift
b. Fire Department: 3 staff members — 2 bike paramedics and 1 Fire Prevention officer during fest
operations.
¢. Public Works Department: 1 staff member for oversight of street closure and daily inspection as
well as oversight of Sunday night clean up.
d. Community Events Director: Event oversight during operations as needed.
To help control costs and still retain a high level of public safety, we would like to use off-duty {or a mix
of off-duty and on-duty) Downers Grove Police and Public Works personnel.

Since this is a community event, we ask that the village consider the Community Events Director and
Staff Review / Facilitation Fees to be covered under their positions and the associated application fees.

As a local non-profit with long histary of service to the Downers Grove community, we ask respectively
ask that the Use of Public Property fee be waived.




Communication Plan

Rotary will utilize 24 radios for its communication during the festival. Radios will be given to the site
commander, site managers, security personnel, Downers Grove Village Police and Fire, and the Downers
Grove Community Events Director. This will allow the village to monitor the event and respond to
emergencies. Rotary will provide radio protocol training to non-village users. Please see the
organization chart (attachment G} for communication flow.

Volunteer Management Plan

All site commanders, managers, and assistant manager roles will be Rotarians. Should a site commander
not be able be able to fulfill their obligation, one of two (hon-manager) alternates will assume the
position. Should a manager not be able to fulfill their obligation, the assistant manager will handle their
duties. The Rotary Club will be utilizing non — Rotarian volunteers only in areas where there are multiple
people assigned. This allows for overlapping coverage. In addition we will have list of general
alternates to fill in should a need arise.

Sanitation

The Downers Grove Rotary Club will have a professional waste management company handle the
sanitation for the event. In addition, we will have a sanitation manager who will be oversee the trash
removal and the portable toilets operations throughout the fest’s operating hours to insure everything
is kept clean.

We will have 28 basic portable restrooms with hand sanitizer, 5 ADA portable restrooms, and 5 hand
wash sinks. All units will be delivered on Wednesday 07.14.10. Units will be serviced before 8am on
Friday, Saturday, and Sunday. All units will be removed after the close of the event on Sunday night.

The event will have 25 trash cans and 25 recycling cans along with three 30 yard comingling dumpsters
that will be emptied before 8am on Friday, Saturday, and Sunday. All units will be removed following
close of the event, but before 5am on Monday

A grease and hot coal disposal area will be made available to vendors. Please see map (attachment B),
for common dumpster, portable toilet locations, and grease disposal.

Clean Up

At the conclusion of the event, the fest area equipment (tents, generators, fencing, rides, trash
containers, toilets, ect) will be removed by July 19" 5am. The fest area sidewalks will be swept and the
fest area streets and parking lots will be cleaned by a street sweeper in time to be open to the public by
5am on July 19th.

Insurance

Upon being granted the permit, The Downers Grove Rotary Club will provide proof of insurance and the
Village shall be named and covered under the policy. The insurance policy will provide a minimum
coverage of $1,000,000 per accident, $2,000,000 general liability and $5,000,000 umbrella coverage.




Marketing

Our target audience is local residents of all ages in Downers Grove and the surrounding suburbs.
Advertising {2 month lead on most) will include a GroveFest Web Site, Newspaper Insert Campaign
Editorial/Feature on event on local newspapers, Local Access Cable, and Social Media. We will leverage
partnerships with Downers Grove EDC, Chamber, Downtown Downers Grove Management and the
village to inform the residents. Expected attendance is to be in the 25k over the entire weekend.

Car Show Competition

The proposed event has traditionally been one of three regional shows that average between 190-200
entrants. It has drawn from three Northern lllinois Counties and has been known as one of the best car
shows in the Chicago suburbs.

The appeal is to all age groups and will bring in families to the festival area on a Sunday which is typically
a slower time. With true professionals entering the competition, it brings different crowd of exhibitors
than the Friday night car show that allows anyone to show their cars. Each participant will pay a fee
which will attracts higher quality entrants.

Diversity is the key here as we would like to expand on our attendees interest’s and foster a home town
feel.

Transportation & Parking

Four days prior to the event, we will utilize large message boards to announce the closing and detour
dates of Forest St, Burlington Ave, Warren Ave and Lot A, and Forest North, and South parking lots. We
will have detour and directional arrow signage in place at the time of the road closures.

Announcement Sign Listing:

1) Min of two electronic message boards on Forest Ave announcing closure and detour dates.
Min of two 2’ x 3’ signs on Burlington Ave announcing closure and detour dates.
Two 2’ x 3’ signs announcing closure and tow dates of Lot A (one at entrance and one exit)
Two 2’ x 3’ signs announcing closure and tow dates of Forest Ave North (entrances)
Six 2’ x 3’ signs announcing closure and tow dates of Forest Ave South (entrances)

U WwN
N ——

Road Closure Sign Listing:
1) Forest Avenue - four
2) Burlington Avenue —four between Forest and Main
3) Warren Ave - six sighs between Forest and Middaugh (Sun Only)
4) Gilbert Ave —one

General no parking signs in surrounding festival area, as designated by the village, will be in place at
time of road closure. Road closures on 07.13.10 will be performed by a professional barricade company

Due to the foot print and estimated attendance levels, remote parking will not be needed.




Proposed Usage Areas Village Police

xxx  Baracade @ Rotary Security
Carnival/Midway Rides + Paramedic
Tent/Covered Structure e ® Tables

Utility / Power Generation Fire Lanes

Concert / Food Court Perimeter Detour Route

AttachmentB
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Attachment C

o

Task Name

Duration

Start

Finish

11AM[12PM][ 1PM [ 2PM [ 3PM [4PM[5PM[6PM [7PM ][ 8PM [9PM [10 PM[11PM

1 |E]644 Amusement Rides

4 hrs

Jul 15 6:00 PM

Jul 15 10:00 PM Amusement Rides

R T SR S e

Operating Hours 07.15.10

Page 1




Attachment D

ID Task Name Duration Start Finish FriJut 16
o 1PM [2PM [3PM | 4PM [ 5PM [ 6PM [ 7PM [ 8PM | 9PM [10PM [ 11PM [ 12 AM |
1 mu@ Entertainment Area 6 hrs Jul 16 5:00 PM Jut 16 11:00 PM Entertainment
2 |Ed6Zy Restaurants 6 hrs Jul 16 5:00 PM Jul 16 11:00 PM Restaurants
3 |[Edbdy Beer Garden 6hrs Jul165:00PM  Jul 16 11:00 PM Beer Garden
4 |w]6&y Amusement Rides 4.5 hrs “Jul166:00PM  Jul 16 10:30 PM musement Rides

A

e ey

Operating Hours 07.16.10

Page 1




Attachment E

iD Task Name Duration Start Finish
i) 11AM]12PM] 1PM [ 2PM [3PM[4PM [5PM [6PM [7PM [8PM | 9PM [10 PM[11 PM
1 |&]644 Non-Profts in Entertainment Area Shrs  Jul1712:00 PM  Jul 17 5:00 PM zo: _uﬂozam
2 @]y Entertainment Area 11hrs  Jul17 12:00 PM  Jul 17 11:00 PM Entertainment
3 |Ed6dy Restaurants 11hrs  Jul 17 1200 PM  Jul 17 11:00 PM Restaurants
4 |Ed64y Beer Garden 11hrs  Jul 17 1200 PM  Jul 17 11:00 PM _Beer Garden
5 |Edidy Amusement Rides 105 hrs  Jui17 12:00 PM  Jul 17 10:30 PM >3=mm3m:n x_nmm

Operating Hours 07.17.10

Page 1




Attachment F

1D Task Name Duration Start Finish
10 AM[11 AM[12 PM[1PM [2PM[3PM[4PM[5PM [6 PM [7 PM |8 PM [ 9 PM [10 PM|11 PM
1 ﬁm@ Car Show 55hrs Jul18 10:30 AM  Jul 18 4:00 PM Car Show
[ttt TR R ST SR s e
2 |[oddy Non-Profts in Entertainment Area ‘Shrs Jul181200 PM  Jul 18 5:00 PM Non-Profits
s m TR AR s o]
3 |=d6Aq Entertainment Area "105hrs  Jul 1812200 PM  Jul 18 10:30 PM Entertainment
4 |EqbAy Restaurants 10.5hrs Jul 18 12:00 PM Jul 18 10:30 PM _Restaurants
5 |Eddq Beer Garden "10.5hrs  Jul18 12:00 PM Jul 18 10:30 PM Beer Garden
6 |[Ediq Amusement Rides 10 hrs  Jul 18 12:00 PM  Jul 18 10:00 PM Amusement Rides

Operating Hours 07.18.10

Page 1




Attachment G

Entertainment &
Non- Profits

(1

Volunteers,
Amusement & Info

M

Managers Beer Garden Food & Sanitation

(1 (1)
Assistant Asst Mgr Asst Mgr
Managers @ ™
Workers

Red — Commander
Yellow — Managers

White — Assistant Managers

Blue - Workers

(#) — Denotes Number of Staff

Asst Mgr

Security & Medical
(1)

Village Supplied
Police & Medical
Will Have Direct
Connection To
The Village

Security & Medical



Attachment H

Security & Medical

Security & Medical

Security & Medical

Thurs, 7/15

Friday, 7/16

Saturday, 7/17

Sunday, 7/18

4:00 - 7:45 PM (MGR)

4:00 - 8:15 PM (MGR)

11:00 - 3:45 PM (MGR)

10:00 - 3:45 PM (MGR)

4:30- 7:30 PM (DG Rotary)

4:30- 8:00 PM (DG Rotary)

11:30 - 3:30 PM (DG Rotary)

10:30 - 3:30 PM (DG Rotary)

4:30- 7:30 PM (DG Rotary)

4:30- 8:00 PM (DG Rotary)

11:30 - 3:30 PM (DG Rotary)

11:30 - 3:30 PM (DG Rotary)

4:30- 7:30 PM (DG Rotary}

4:30- 8:00 PM (DG Rotary)

11:30 - 3:30 PM (DG Rotary)

11:30 - 3:30 PM (DG Rotary)

4:30- 7:30 PM (DG Rotary)

4:30- 8:00 PM (DG Rotary)

11:30 - 3:30 PM (DG Rotary)

11:30 - 3:30 PM (DG Rotary)

4:30- 7:30 PM (DG Rotary)

4:30- 8:00 PM (DG Rotary)

11:30 - 3:30 PM (DG Rotary)

11:30 - 3:30 PM (DG Rotary)

4:30- 7:30 PM (DG Rotary)

4:30- 8:00 PM (DG Rotary)

11:30 - 3:30 PM (DG Rotary)

11:30 - 3:30 PM (DG Rotary)

4:30- 7:30 PM (DG Rotary)

4:30- 8:00 PM (DG Rotary)

11:30 - 3:30 PM (DG Rotary)

11:30 - 3:30 PM (DG Rotary)

4:30- 7:30 PM (DG Rotary)

4:30- 8:00 PM (DG Rotary)

11:30 - 3:30 PM (DG Rotary)

11:30 - 3:30 PM (DG Rotary)

4:30 -10:30 PM (V of DG) (Medical)

4:30 -11:30 PM (V of DG) (Medical)

11:30 -11:30 PM (V of DG) (Medical)

11:30 - 3:30 PM (DG Rotary)

4:30 -10:30 PM (V of DG) (Medical}

4:30 -11:30 PM (V of DG) (Medical)

11:30 -11:30 PM (V of DG) (Medical}

10:30 - 3:30 PM (DG Rotary)

TBD By Village (V of DG - Police)

TBD By Village (V of DG - Police)

TBD By Village (V of DG - Police)

11:30 -11:30 PM (V of DG) (Medical)

TBD By Village (V of DG - Police)

TBD By Village (V of DG - Police)

TBD By Viliage (V of DG - Police)

11:30 -11:30 PM (V of DG) (Medicat)

TBD By Village (V of DG - Police)

TBD By Village (V of DG - Police)

TBD By Viliage (V of DG - Palice)

TBD By Village (V of DG - Police)

TBD By Village (V of DG - Police)

TBD By Village (V of DG - Pdlice)

TBD By Village (V of DG - Police)

TBD By Village {V of DG - Police)

TBD By Village (V of DG - Police)

TBD By Village (V of DG - Police)

TBD By Village (V of DG - Police)

TBD By Village (V of DG - Police)

TBD By Village (V of DG - Police)

TBD By Village (V of DG - Pdlice)

TBD By Village (V of DG - Police)

TBD By Village (V of DG - Police)

T8D By Village (V of DG - Police)

7:00 - 10:45 PM (MGR)

7:30- 11:45 PM (MGR)

3:00 - 7:45PM (MGR)

TBD By Village (V of DG - Police)

7:15 - 10:30 PM (DG Rotary)

7:45 - 11:30 PM (DG Rotary)

3:15 P- 7:30 PM (DG Rotary)

7:15 - 10:30 PM (DG Rotary)

7:45 - 11:30 PM (DG Rotary)

3:15 P- 7:30 PM (DG Rotary)

3:00 - 7:45PM (MGR)

7:15 - 10:30 PM (DG Rotary)

7:45 - 11:30 PM (DG Rotary)

3:15 P- 7:30 PM (DG Rotary)

3:15 P- 7:30 PM (DG Rotary}

7:15 - 10:30 PM (DG Rotary)

7:45 - 11:30 PM (DG Rotary)

3:15 P- 7:30 PM (DG Rotary)

3:15 P- 7:30 PM (DG Rotary)

7:15 - 10:30 PM (DG Rotary)

7:45 - 11:30 PM (DG Rotary)

3:15 P- 7:30 PM (DG Rotary)

3:15 P- 7:30 PM (DG Rotary)

7:15 - 10:30 PM (DG Rotary)

7:45 - 11:30 PM (DG Rotary)

3:15 P- 7:30 PM (DG Rotary)

3:15 P- 7:30 PM (DG Rotary)

7:15 - 10:30 PM (DG Rotary)

7:45 - 11:30 PM (DG Rotary)

3:15 P- 7:30 PM (DG Rotary)

3:15 P- 7:30 PM (DG Rotary)

7:15 - 10:30 PM (DG Rotary)

7:45 - 11:30 PM (DG Rotary)

3:15 P- 7:30 PM (DG Rotary)

3115 P- 7:30 PM (DG Rotary)

3:15 P- 7:30 PM (DG Rotary)

7:00 - 11:45 PM (MGR)

3:15 P- 7:30 PM (DG Rotary)

7:15 - 11:30 PM (DG Rotary)

7:15 - 11:30 PM (DG Rotary)

7:00 - 11:45 PM (MGR)

7:15 - 11:30 PM (DG Rotary)

7:15 - 11:30 PM (DG Rotary)

7:15 - 11:30 PM (DG Rotary)

7:15 - 11:30 PM (DG Rotary)

7:15 - 11:30 PM (DG Rotary)

7:15 - 11:30 PM (DG Rotary)

7:15 - 11:30 PM (DG Rotary)

7:15 - 11:30 PM (DG Rotary)

7:15 - 11:30 PM (DG Rotary}

7:15 - 11:30 PM (DG Rotary)

7:15 - 11:30 PM (DG Rotary)

7:15 - 11:30 PM (DG Rotary)

7:15 - 11:30 PM (DG Rotary)

7:15 - 11:30 PM (DG Rotary)

Security & Medical




Attachment |

Volunteers, Amusement & Info Booth | |Food & Sanitation [Food & Sanitation [Food & Sanitation
Thursday, 7/16, 4 Volun Ishift Friday, 7/16, 4 Volun! Jshift - Open at S5pm S y, 7TH7,4V ift - Opens at 12pm Sunday, 7/18, 4 Vol Ishift
3:00 - 7:30 PM (MGR) :00 - 3:30 PM (MGR) :00 - 3:30 PM (MGR)
3:00 - 7:30 PM (ASST. MGR) :00 - 3:30 PM (ASST. MGR) :00 - 3:30 PM (ASST. MGR)
4:00 - 8:00 PM 100 - 3:15 PM :00-3:15PM
14:00 - 8:00 PM :00-3:15PM :00-3:15PM
7:00 - 11:45 PM (MGR) :45 - 7:30 PM (MGR) 2:45 - 7:30 PM (MGR)
7:00 - 11:45 PM (ASST. MGR) 45 - 7:30 PM (ASST. MGR) 2:45 - 7:30 PM ( ASST. MGR)
7:45 - 11:45 PM :00- 7:30 PM 3:00- 7:30 PM
7:45 - 11:45 PM :00- 7:30 PM 3:00- 7:30 PM
Entertainment 7:00 - 11:45 PM (MGR) 7:00 - 11:45 PM (MGR)
Friday, 7/17, 2 Vol Ishift 7:00 - 11:45 PM (ASST. MGR) 7:00 - 11:45 PM (ASST. MGR)
3:00 - 7:30 PM (MGR) 7:15 - 11:45 PM 7.15-11:45 P
3:00 - 7:30 PM ( ASST. MGR) 7:15- 1145 PM 7:15-11:45 PM
700 - 11:00 PM (MGR)
7:00 - 11:00 PM (ASST. MGR) Entertainment & Non-Profits
e & o lls TR ——
Volunteers, Amusement & Info Booth Saturday, 7/17, 2 Volunt Ishift 11:00 - 3:30 PM (MGR)
Friday, 7/16, 4 Volunteers/shift 11:00 - 3:30 PM (MGR) 11:00 - 3:30 PM
4:00 - 8:30 PM (MGR) 11:00 - 3:30 PM
4:00 - 8:30 PM (ASST. MGR) 3:00 - 7:30 PM (MGR)
4:00 - 7:45 PM 3:00 - 7:30 PM (MGR) 3:00- 7:30 PM
4:00- 7:45 PM 3:00 - 7:30 PM
7:00 - 11:30 PM (MGR)
7:30 - 0 PM (MGR) 7:00 - 11:30 PM (MGR) 7:00 - 11:30 PM
7:30 - 11:30 PM (ASST. MGR) 7:00- 11:30 PM
7:30 - 11:30 PM
7:30 - 11:30 PM Volunteers, Amusement & Info Booth
Volunteers, Amusement & info Booth Sunday, 7/18, 4 Vol Ishift
y, 7117, 4 Volunts Ishift :00 - 3:30 PM (MGR)
1:00 - 3:30 PM (MGR) :00 - 3:30 PM (ASST. MGR)
1:00 - 3:30 PM (ASST. MGR) 00-3:15P
1:00-3:15PM :00-3:15PM

11:00- 3115 PM

00 - 7:30 PM (MGR)

:00 - 7:30 PM (MGR)

100 - 7:30 PM ( ASST. MGR)

100 - 7:30 PM ( ASST. MGR) 15~ 7:15 PM
15-7:16 PM 15-7:15 PM
15 7:15 PM
7:00- 11:45 PM (MGR)
700 - 11:45 PM (MGR) 7:00- 11:45 PM (ASST. MGR)
7:00 - 11:45 PM (ASST. MGR) 7:00- 11:30 PN
7:00 - 11:30 PM 7:00- 11:30 PM

7:00 - 11:30 PM




Attachment J

Friday, 7/16 12:30-4:00 pm, 6 volunts

S Y, 7/17 11:00-3:00 pm 9

Sunday, 7/18 11:00-3:00, 9

ey

pry

Setup 12:30 - 4:00

11:30-3:30pm (MGR))

11:30-3:30 (MGR))

Setup 12:30 - 4:00

11:30-3:30pm (ASST MGR)

11:30-3:30 (ASST. MGR)

Set up 12:30 - 4:00

11:303:30pm (ASST. MGR)

11;30-3:30 (ASST. MGR)

Set up 12:30 - 4:00

11:30-3:30pm (Tickets)

11:30-3:30 (Tickets)

Set up 12:30 - 4:00

11:30-2:00pm (Tickets)

11:30-3:30 (Tickets)

Setup 12:30 - 4:.00 11:30-3:30pm 11:30-3:30 (Tickets)
11:30-3:30pm 11:30-3:30
11:30-3:30pm 11:30-3:30

Friday, 7/16 3:00 - 7:00 pm, 14 volunteers 11:30-3:30pm 11:30-3:30

3:30 - 7:00 PM (MGR)

3:30 -7:00 PM (ASST. MGR)

3;30-7;00 PM (ASST. MGR))

v, 7117 3:00-7:00pm 16

a1

q

Sunday, 7/18 3:00-7:00pm, 18

3:30 - 7:00 PM (Tickets) 3:30-7:00pm (MGR) 3:30-7:00pm (MGR)
3:30 - 7:00 PM (Tickets) 3:30-7:00pm (ASST. MGR) 3:30-7:00pm (ASST. MGR)
3:30 - 7:00 PM (Tickets) 3:30-7.00pm (Tickets) 3:30-7:00pm (ASST. MGR)

3:30 - 7:00 PM (ftickets) 3:30-5:45pm (Tickets) 3:30-7:00pm (Tickets)

3:30-7:00 PM 3:30-5:45pm (Tickets) 3:30-7:00pm (Tickets)

3:30-7:00 PM 3:30-7.00pm 3:30-7.00pm (Tickets)

3:30-7.00 PM 3:30-7:00pm 3:30-7:00pm

3:30 -7:00 PM 3:30-7:00pm 3:30-7:00pm

3:30-7:00 PM 3:30-7:00 pm 3:30-7:00pm

3:30-7:00 PM 3:30-7:00 pm 3:30-7:00pm

3:30 -7:00 PM 3:30-7:00 pm 3:30-7:00pm
3:00-7:00 pm 3:30-7:00pm
3:30-7:00pm 3:30-7:00pm

Friday, 7/16 7:00 - 11:00 PM, 50 Volunt 3:30-7.00pm 3:30-7:00pm

7:00 -1 1:00 PM (MGR) 3:30-7.00pm 3:30-7:00pm

7:00 - 11:00 PM (ASST. MGR) 3:30-7:00pm 3:30-7:00pm

7:00 - 11:00 PM (ASST. MGR) 3:30-7:00pm

7:00 - 11:00 PM (Tickets) 3:30-7:00pm

7:00 - 11:00 PM (Tickets)

7:00 - 11:00 PM (Tickets)

700 - 9:00 PM (Tickets)

7:00 - 11:00 PM (Tickets)

v, 717 7:00-41:00pm, 50

Sunday, 7/18 7:00-11:00pm, 23

7:00 - 11:00 PM (Tickets)

7:00-11:00pm (MGR)

7:00-11:00pm (MGR}))

7:00 - 11:00 PM (Tickets)

7:00-11:00pm (ASST. MGR))

7:00-11:00pm (ASST. MGR))

7:00 - 11:00 PM (Tickets)

7:00-11:00pm (ASST. MGR))

7:00-11:00pm (ASST. MGR))

7:00-11:00 PM 7:00-11:00pm (Tickets) 7:00-11:00pm (Tickets)
7:00 - 11:00 PM 7:00-11:00pm (Tickets) 7:00-11:00pm (Tickets)
7:00 - 11:00 PM 7:00-11:00pm (Tickets) 7:00-11:00pm (Tickets)
7:00 - 11:00 PM 7:00-11:00pm (Tickets) 7:00-11:00pm (Tickets)
7.00 -11:00 PM 7:00-11:00pm (Tickets) 7:00-11:00pm
7.00 - 11:00 PM 7:00-11:00pm (Tickets) 7:00-11:00pm
5:30 - 9:30 PM 7:00-11:00pm (Tickets) 7:00-11:00pm
5:30 - 9:30 PM 7:00-11:00pm (Tickets) 7:00-11:00pm
7:00 - 9:00 PM 7:00-11:00pm 7:00-11:00pm
7.00 - 11:00 PM 7:00-11:00pm 7:00-11:00pm
7:00 - 11:.00 PM 7:00-11:00pm 7:00-11.00pm
7:00-11:00 PM 7:00-11:00pm 7:00-11:00pm
7.00 -11:00 PM 7:00-11:00pm 7:00-11:00pm
7:00 - 11:00 PM 7:00-11:00pm 7:00-11:00 pm
7:00 - 11:00 PM 7:00-11:00pm 7:00-11:00pm
7:00 - 11:00 PM 7:00-11:00pm 7:00-11:00pm
7:00 - 11:00 PM 7:00-11:00pm 7:00-11:00pm
7:00 - 11:00 PM 7:00-11:00pm 7:00-11:00pm
7:00 - 11:00 PM 7:00-11:00pm 7:00-11:00pm
7:00 -11:00 PM 7:00-11:00pm 7:00-11:00pm
7:00 - 11:00 PM 7:00-11:00pm
7:00 - 11:00 PM 7:00-11:00pm
7.00-11:00 PM 7:00-11:00pm
7:.00 - 11:00 PM 7:00-11:00pm
7:00 - 11:00 PM 7:00-11:00pm
7.00 - 11:00 PM 7:00-11:00pm
7:00 - 11:00PM 7:00-11:00pm
7:00 - 11:00 PM 7:00-11:00pm
7:00 - 11:00 PM 7:00-11:00pm
7:00 - 11:00 PM 7:00-11:00pm
7:00 - 11:00 PM 7:00-11:00pm
7:00 - 11:00 PM 7:00-11:00pm
7:00 - 11:00 PM 7:00-11:00pm
7:00 - 11:00 PM 7:00-11:00pm
7.00 - 11:00 PM 7:00-11:00pm
7:00 -11:00 PM 7:00-11:00pm
7:00 - 11:00 PM 7:00-11:00pm
7:00 - 11:00 PM 7:00-11:00pm
7:00 -11:00 PM 7:00-11:00pm

7:00-11:00pm

7:00-11:00pm

6:00-10:00pm

7:00-11:00pm

7:00-11:00pm

7:00-11:00pm

7:00-11:00pm

7:00-11:00pm




Attachment K

Fest Set Up Date
Amusement Rides Staged at DG South 7/13/2010
Close Fest Area Street - Curtiss/ Forest/ Burlington 6:30pm 7/13/2010
Begin Removing Vehicles 7:30pm 7/13/2010
Amusement Rides Move In 9pm 7/13/2010
Fencing Around Private Property - Set up 7/13/2010
Entertainment Area Fencing - Set up 7/14/2010
Common Dumpster - Delivered 7/14/2010
Portable Toilets - Setup 7/14/2010
Stage - Set up 7/15/2010
Entertainment - Generators - Set Up 7/15/2010
Sound & Lights - Set up 7/15/2010
Trash Cans Set Out 7/15/2010
Tents - Set up 7/15/2010
Table & Chairs in Entertainment Area - Set up 7/16/2010
Beer Garden - Set up 7/16/2010

Close Car Show Area - Warren Ave

7/19/2010




Attachment L

Daily Opening Procedures

Security

Review Procedures with Workers

Check Fences

Test Radios

Check in with Police and Paramedics

Sanitation

Review procedures with workers

Check trash can

Check portable toilets

Check Common Dumpster

Check Charcoal and Grease

Walk Grounds

Check in with Restaurants

Check Generators

Beer Garden

Review procedures with workers

Check Ice

Check Taps

Check Cups

Check Kegs

Entertainment

Review procedures with workers

Check with Sound

Check with Band

Set up Non-Profit tables

Check in Non-Profits

Review procedures with Non-Profits

Volunteers

Review procedures with workers

Set out shirts

Check in with Amusement company

Check materials at info booth




Attachment M

Daily Closing Procedures

Security

Move People out of Fest Area

Make Final Deposit

Secure Entertainment Area

Walk Area to verify area is secured for the night

Charge Radios

Send any notes / issues to site commander

Sanitation

Check trash can

Check portable toilets

Check Common Dumpster

Check Charcoal and Grease

Walk Grounds

Check in with Restaurants

Check Generators

Send any notes / issues to site commander

Beer Garden

Check Ice

Remove Taps

Check Cups

Check Kegs

Send any notes / issues to site commander

Entertainment

Check with sound / light person

Secure Stage for night

Send any notes / issues to site commander

Volunteers

Secure shirts

Check in with Amusement company

Send any notes / issues to site commander




Attachment O

Fest Take Down Date

Amusement Rides - Close 7/18/2010
Entertainment - Closes 7/18/2010
Beer Garden - Closes 7/18/2010
Amusement Rides - Move Out 7/18/2010
Fencing Around Private Property - Remove 7/18/2010
Entertainment Area Fencing - Remove 7/18/2010
Common Dumpster - Removed 7/18/2010
Portable Toilets - Remove 7/18/2010
Stage - Remove 7/18/2010
Sound & Lights - Remove 7/18/2010
Tents - Remove 7/18/2010
Table & Chairs in Entertainment Area - Remove 7/18/2010
Beer Garden - Remove 7/18/2010
Entertainment - Generators - Remove 7/18/2010
Trash Cans - Remove 7/18/2010
Wash Sidewalks in Fest Area Before 5am 7/19/2010
Street Clean Streets in Fest Area Before 5am 7/19/2010
Open Fest Streets & Parking Lot 5am 7/19/2010




Community High School District 99

Administrative Service Center

6301 Springside Avenue » Downers Grove, IL 60516-248%
(630) 795-7102 « FAX (630) 795-7199

www.csd99.org

Mark A. McDonald

Superintendent of Schools

March 25, 2010

Mr. Keith Hoffiman —
c¢/o Rotary Club of Downers Grove

P.O. Box 256

Downers Grove, IL 60515

Dear Mr. Hoffman:

District 99 is happy to support the leadership of the Rotary Club of Downers Grove in providing
a summer festival event for our community. This letter confirms our earlier conversation
pertaining to the use of the parking areas at Community High School District 99 South High -
School as a storage and staging area for the event. Specifically, it is my understanding the event
will require use of the South High School parking areas beginning at 7:00 a.m. Monday July 12
through midnight Tuesday, July 13. I believe this request is consistent with previous requests by
the Village of Downers Grove to use the parking areas of both North and South High Schools for
staging and parking during Heritage Fest.

I have asked our Controller, Mark Staehlin to forward any documents to you pertaining to
insurance and liability waivers for using the District’s space.

Good luck for a successful event.
Sincerely,

Dr. Mark McDonald
Superintendent

cc: Mark Stachlin, Controller
Edward Schwartz, Associate Principal South High School

Board of Education
North High School South High School
4436 S. Main 1436 Norfolk
Downers Grove, IL 60515 ) Downers Grove, IL 60516

(630) 795-8400 (6301 795-8500




Vllge of L
DOWNERS VILLAGE OF DOWNERS GROVE

GHOE REPORT FOR THE COMMUNITY EVENTS COMMISSION
APRIL 1, 2010 AGENDA

SUBJECT: TYPE: SUBMITTED BY:

Mary Scalzetti, Director
Temporary Use Permit Application | Street Festival Community Events

REQUEST
The Downers Grove Rotary Club is requesting the approval of a Temporary Use Permit to host a festival on July 15-18,
2010 in Downtown Downers Grove.

NOTICE
The application has been filed in conformance with Chapter Four of the Downers Grove Municipal Code.

GENERAL INFORMATION

APPLICANT:
Downers Grove Rotary Club
P.O. Box 256
Downers Grove, IL 60515
ANALYSIS
SUBMITTALS

This report is based on the following documents, which are on file with the Department of Community
Development:

1. Application/Village of Downers Grove Temporary Use
2. Temporary Use Ordinance

PROJECT DESCRIPTION

The Downers Grove Rotary Club is requesting to host a Street Festival on July 15 - 18, 2010 in the downtown
area. The proposed footprint encompasses Burlington Avenue from Main Street to Forest Avenue; Forest Avenue
from Burlington to Curtiss Street; Forest parking lots north and south; Lot A; and Warren Avenue from Forest, to
Linscott (Sunday only for a car show). Main Street and Curtiss Street would remain open during the festival. The
proposed attractions include a musical stage, beer garden area, not for profit area, a food vending area, amusement
rides and a car show. The Rotary Club’s proposal states their goal is to enhance the Downers Grove community
by providing an event for residents while giving an opportunity for local non-profits to fundraise.

PuBLIC COMMENT
No comments have been received at this time.

FINDINGS OF FACT



Staff reviewed the proposal submitted by the applicant and has researched the impact on the community and the
impact on Village staff workload. Based on our 28 year history coordinating Heritage Festival, Village residents,
local businesses, participants and external visitors have a very high expectation as to the level of service rendered
at a festival. The applicant requested the Village consider using on-duty and off-duty staff as a method to keep
costs lower. Given that this is the first large community event without direct Village sponsorship, staff is
recommending that only on-duty personnel be used for all official participation by Village employees.

Staff is currently in the process of working with the Community Events Commission in developing a report and
recommendation for the operation of community events in 2011 and beyond based on direction from the Village
Council during the FY2010 budget process. With that draft recommendation and process in mind staff believes
the size and scope of the proposed event is generally viable with several operational conditions, provided in the
staff recommendation below.

RECOMMENDATIONS

Staff recommends approval of the Temporary use Permit subject to the following conditions:

1. Event shall substantially conform to the application documents except as they may be changed to
conform with the following conditions.

2. Amusement rides located along the west curb line of Forest Avenue between the railroad tracks
and Gilbert Avenue shall be moved to the eastern curb line to allow for the 12 foot fire lane on
the west side of the street. The “Line up” attraction located along Forest Avenue south of Gilbert
Avenue shall be removed to allow clear fire lane along the west side of Forest Avenue.
Additionally, to allow for a continuous fire lane from Burlington Avenue to Forest Avenue one
attraction shall be removed, either the “Lineup” or “Carousel”. To allow fire truck access on the
north side of the library, in Forest Lot South, all rides shall be kept to the west of the western-
most edge of the overhang at the rear entrance of the library.

3. Road Closure detour map shall be altered to use Oakwood instead of Linscott as a detour route
during the car show on Sunday. Village staff will provide the no parking signage map to the
applicant. The applicant shall be responsible for producing, posting signs at the time of street
closure, maintaining the signs during the festival and removal of the signs. A final street closure
barricade plan from the professional barricade company shall be submitted no less than 30 days
prior to the event for staff review.

4. Alist of the scheduled volunteer workers and their assignments shall be provided no less than 30
days prior to the event. Failure to staff the event pursuant to the approved staffing plan will
violate the temporary use permit and the Village at its sole discretion may close all or a portion
of the event without notice.

5. Contact information for the selected sanitation company, contact name and emergency phone
number shall be provided no less than 30 days prior to the event. Additionally, sanitation
(portable toilet) personnel shall be onsite for a minimum of two (2) hours each day during event
to inspect and maintain units.

6. Event communication shall include a radio for all police and fire personnel on duty during the
event. Rental of radios shall be the responsibility of the Rotary Club.

7. Documentation of advance notification to the businesses and residents (west side of Main Street
from Burlington to Curtiss) relative to the access through alley during event shall be provided to
the Village.

Health Department approval of event including all necessary licenses for vendors.

Provide a copy of notification material and method of distribution no less than 45 days prior to the
event. At a minimum, the notification must alert all affected businesses, residents, and commuters
of the dates and times of the proposed street and parking lot closures as well as suggested
alternative parking for the event.

© ©



10.

11.

12.

13.

14.

Prior to Village Council consideration, written support from Downtown Management , including
consensus relative to a parking plan along Main Street and Curtiss Street during the event shall be
submitted

The minimum hours of Village staff time that shall be used for the event are itemized below. The
costs shall be the sole responsibility of the Downers Grove Rotary Club.

a.
b.

C.

g.
h

Police Department: 10 officers — 4 on day shift and 6 on evening shift, for an estimated
198 hours.
Fire Department: 3 staff members — 2 bike paramedics and 1 Fire Prevention officer
during fest operations, an estimated 111 hours.
Public Works Department: 1 staff member for oversight of street closure and daily
inspection as well as oversight of Sunday night clean up, estimated at 17 hours.
Community Events Director: Event oversight during operations, estimated at 38 hours.
Staff time and costs may increase/decrease depending on the event’s attendance.

i. The following fees totaling $25,600 will need to be paid fourteen (14) days in

advance of the event.

Temporary use Fees

i. General application $ 75

ii. Tents - $25 each (x 23 tents) $ 575

iii. Temporary sign - $10 week $ 10

iv. Amusement rides - $100 per day $ 400

v. Entertainment - $100 per day $ 300
Staff Review /Facilitation Fee —40hrs at $60per $ 2,400

. Village Services Fees — from #10 above $ 21,850

The applicant shall provide the Village with a cash bond or an irrevocable Letter of Credit in a
form acceptable to the Village Manager in the amount of 120% of the Villages’ estimated staff
costs (item 11 above) cost no less than fourteen (14) days prior to the event.

In the event that attendance exceeds capacity of the event or the event is operated in a manner not
consistent with the public health safety and welfare the Village reserves the right to either close
cancel or modify the event at its sole discretion.

Failure to meet all conditions will cause the cancellation of the permit and therefore the event.
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Village of Downers Grove
Community Events Commission
Committee Room
Downers Grove Village Hall
April 1, 2010

PRESENT: Mr. Dave Humphreys (acting Chairman), Mr. Scott Jacaway, Ms.
Colleen Mahoney, Ms. Ellen Pendola, Ms. Becky Rheintgen, Mr. Rich Szydlo
Staff: Ms. Mary Scalzetti, Mr. David Fieldman

ABSENT: Chairman Geoff Neustadt, Ms. Patti Marino.

GUESTS: Todd Galentine, Barb Wysocki, Dan Loftus

Mr. Humphreys opened the meeting by advising he was asked by Commissioner
Neustadt to chair the meeting in his absence, as he is out of town on business. Mr.
Humphreys also stated that he was a member of the Rotary Club and would abstain from
voting on the Temporary Use application submitted.

He went on to state, with the suspension of Heritage Festival and other community events
the Community Events Commission (CEC)was asked by council to come up with a new
concept for community events a blueprint so to speak. Additionally, the CEC has been
in the process of developing a recommendation for 2011 events, however, a community
group has developed plans for a festival in 2010 and that is the reason for this meeting
today, to discuss the proposed plans and make a recommendation to Council reference
the event.

I. DIRECTORS REPORT
a. Temporary Use Application Review — Rotary Fest

Mr. Humphreys requested Todd Galentine, representative of the Rotary Club, make an
opening statement. Mr. Galentine gave the overview of a festival to be held July 15 -18,
2010. He stated they will begin with a preview opening night amusement ride
component. He continued, Friday evening would begin at 6pm and everything will be up
and running till 11pm. There will be a beer garden, an entertainment area with restaurants
from Downers Grove and on Sat and Sun we will have a NFP area for them to sell water
or pop. The NFP’s will not be charged. Saturday and Sunday we will open at 12 noon
and close at 10:30 and 11:00pm. Lastly there will be a car show on Sunday 10:00pm —
4:00pm

A discussion ensued reference the layout of the festival so that all CEC members
understood the proposed layout. Ms Scalzetti reviewed the staff report with the
commission going over each condition specified within the report. There was discussion



relative to the fees listed within the report. Village Manager Fieldman explained the fee
is for the exact amount of staff time estimated, and we are requesting for Rotary to pay
the minimum estimated, 14 days in advance of the event. There is a degree of
uncertainty, as this is the first event, however we feel we will need the estimated number
of staff hours for this event. In order to make sure that we are covered, in the event staff
has to call in more people, we are requesting two things. First, we are requesting a
payment of the estimated staff hours $25,600 and second, a cash bond or letter of credit
in the amount of 120% of the estimate, $30,720. If we use more staff and Rotary failed
to pay us, we would cash the letter of credit for the difference between what they paid up
front and the actual cost incurred.

Mr. Humphreys questioned, would there be a process where the Village would consult
with the Rotary, should operations need more staff called in thereby using part of that
letter of credit. Manager Fieldman stated our interest is customer service to the applicant
and public safety, and that we would have a meeting on site to figure out options with the
applicant.

There was more discussion reference the explanation and clarification of the temporary
use fees listed within the report. Also several commission members had questions with
respect to the rides and ticket pricing as well as entrance fees. Mr. Galentine advised that
there will be an entrance fee charged to the beer garden area of $5 per person after 5pm
on Friday, Saturday and Sunday. Ms. Wysocki advised that the ride prices will remain
similar to what they have been in the past.

Mr. Jacaway questioned how the Rotary Club arrived at their estimated 25,000 in
attendance. Mr. Galentine stated is was based on having a different date other than
Heritage Festival and making it emphatically clear in our advertising that Rotary was not
doing Heritage Festival. Ms. Wysocki added that they also took into account previous
beer garden attendance numbers. Mr. Jacaway voiced his concern reference the potential
for over crowding and the footprint being too small of a space for so many people. He
voiced that kids come down just to hang out. Village Manager Fieldman stated the
Villages’ concern is public safety as well, and that the Village wanted the ability to add
more public safety staff if needed which is why the dollar figure in the letter of credit is
high, on top of the fees. If there was a public safety issue we would work with the Rotary
to either modify the event going forward or in the case of overcrowding, close it down.
Ms. Pendola advised that considerations within the agreement give the police an option to
close the event if a public safety issue occurs. Mr. Humphreys added that the CEC can
with this discussion send an additional message and express the CEC’s concerns to
Council. Village Manager Fieldman asked, is the concern that there is not enough space
to operate the rides given the expected lines in the area, that it is too condensed or is the
concern that because of the expected crowd, the event itself in size scope and scale is too
small? Several of the commission members’ response was, both are a concern. Village
Manager Fieldman offered a statement to address the Commissions’ concern. He advised
that a condition would be added to state, in the event that attendance exceeds capacity of
the event or the event is operated in a manner not consistent with the public health safety



and welfare the Village reserves the right to modify, cancel or close the event at its sole
discretion.

Mr. Humphreys asked for a motion that the commission approve the recommendation of
staff to approve the Rotary Club’s Temporary Use application as adjusted by the staff
Motion was so moved by Ms. Rheintgen, second by Ms. Pendola. Motion carried 4:1.

Mr. Szydlo questioned as to the Council“direction of events being revenue neutral and if
this event model doesn’t work, would they reconsider their proposal. Village Manager
Fieldman stated that when the Council discussions of suspending Heritage Festival were
happening, there were many council members that stated they would consider
organizations that were willing to step forward and work an event. Staff is
recommending this model. If this event which happens in July has issues, and at the
same time Council is considering the proposed model recommendation from the CEC, it
is an opportunity for Council to say this model needs to be tweaked or this model doesn’t
work and the Village should go back to the old model or look for a new one.

Il. PUBLIC COMMENT
None.

111.,ADJOURNMENT
Mr. Humphreys declared the meeting adjourned.

The next meeting is scheduled for April 15", 2010.
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