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SYNOPSIS 
A motion has been prepared authorizing a purchase with CDW-G for MS Office 2013 in an amount of 
$39,973.20. 
 
STRATEGIC PLAN ALIGNMENT 
The goals for 2011-2018 include Exceptional Municipal Organization.  
 
FISCAL IMPACT 
The FY14 budget includes $65,000 in the Equipment Replacement Fund for this purchase.  
 
RECOMMENDATIONS 
Approval on the March 4, 2014 consent agenda. 
 
BACKGROUND 
Microsoft Office has been the main application of office work for the Village since the late 1990s. The last 
upgrade from Microsoft Office 1997 to Microsoft 2003 took place in 2003. After that upgrade, staff was 
able to manage the application without purchasing any upgrades. As Microsoft plans to completely stop its 
support for Microsoft 2003 in April of 2014, the Village will need to purchase Microsoft Office 2013. As 
the Village gradually transits its office work to Google Apps for Gov, Microsoft Office applications are 
still required in many cases. However, as the transition continues, staff anticipates purchasing fewer 
Microsoft Office licenses in the future.  
 
In accordance with the Village’s purchasing policy, staff sought a quote under the State of Illinois contract, 
which is with CDW-G. The unit costs are $243.04 for standard version and $330.97 for professional 
version, resulting in a total of $39,973.20. 
 
ATTACHMENTS 
State of Illinois Purchasing Agreement 
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