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SYNOPSIS 
A resolution has been prepared authorizing the Village to enter into an agreement with Prairie State 
Cycling Series, LLC to host a day of competitive bike races in downtown Downers Grove from 8:20 a.m. 
to 6:00 p.m. on Sunday, July 27, 2014.   
 
STRATEGIC PLAN ALIGNMENT 
The goals for 2011-2018 include Exceptional Municipal Services.  
 
FISCAL IMPACT    
The Village will be providing the following services for the event: 

 Public Works staff to close and re-open streets prior to and after the event 
 Police & Fire staff to ensure that public safety is maintained during the event 

 
All costs associated with the event will be billed to the applicant after the event. 
 
 
 
 
 
 
 
BACKGROUND 
Prairie State Cycling Series, LLC (Prairie State) has requested approval of an agreement to host a day of 
competitive bike races in the downtown on Sunday, July 27, 2014.  Prairie State produces a series of 
competitive bike races in the Chicago Metro area annually with this year’s event scheduled from July 18 
through July 27.  The desire is for Downers Grove to be the last race in the series. 
 
Prairie State is proposing to use the same route that was previously used by the Village when it hosted the 
National Championship Criterium, most recently in 2009.  The figure-eight route will utilize Main Street, 
Maple Avenue, Lane Place, Summit Street, Washington Street and Curtiss Street.  The ten race event will 
begin with the first race at 8:20 a.m. and conclude with a final race at 4:30 p.m.  One of the races will be a 
children’s race.  The final race will conclude at 6:00 p.m. and it is anticipated that some roads will be able 
to re-open within a half hour of the conclusion of the event.  All other roads will be open no later than 
5:00 a.m., Monday, July 28, 2014. 
 
In addition to the race course, Prairie State will have an exposition area on Main Street, north of Curtiss 
Street, race registration on Grove Street, west of Main Street, and a first aid tent.  Spectators will be 
encouraged to park in the downtown parking deck.  As such, Mochel Avenue between Burlington Avenue 
and Curtiss Street will be changed to a two-way street during the event.  Police officers will be at the 
intersection of Mochel Avenue and Curtiss Street to direct traffic through the course to the parking deck.   

UPDATE & RECOMMENDATION 
This item was discussed at the May 20, 2014 Village Council meeting. Staff recommends approval on 
the June 3, 2014 Consent Agenda.  
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Per the agreement, Prairie State is solely responsible for the administration and operation of the criterium.  
The Village will be responsible for closing the surrounding streets and setting up the appropriate detour 
routes around the race and will provide five police officers and two bike medics on site during the event. 
All Village incurred costs for the event will be billed to Prairie State after the event. 
 
ATTACHMENTS 
Resolution 
Agreement with Exhibits 
Estimated Cost 
 



RESOLUTION NO.          

A RESOLUTION AUTHORIZING EXECUTION OF A 
LICENSE AGREEMENT FOR THE TEMPORARY USE OF PUBLIC PROPERTY 

BETWEEN THE VILLAGE OF DOWNERS GROVE AND 
PRAIRIE STATE CYCLING SERIES, LLC 

BE IT RESOLVED by the Village Council of the Village of Downers Grove, DuPage County,

Illinois, as follows:

1. That the form and substance of a certain Agreement (the “Agreement”), between the

Village of Downers Grove  (“Licensor”) and Prairie State Cycling Series, LLC (“Licensee”), for the 2014

Downers Grove Criterium bicycle race and related activities therewith, as set forth in the form of the

Agreement submitted to this meeting with the recommendation of the Village Manager, is hereby

approved.

2. That the Village Manager  and Village Clerk are hereby respectively authorized and

directed for and on behalf of the Village to execute, attest, seal and deliver the Agreement, substantially in

the form approved in the foregoing paragraph of this Resolution, together with such changes as the

Manager shall deem necessary.

3. That the proper officials, agents and employees of the Village are hereby authorized and

directed to take such further action as they may deem necessary or appropriate to perform all obligations

and commitments of the Village in accordance with the provisions of the Agreement.

4. That all resolutions or parts of resolutions in conflict with the provisions of this

Resolution are hereby repealed.

5. That this Resolution shall be in full force and effect from and after its passage as

provided by law.

                                                             
Mayor

Passed:
Attest:                                                    
                Village Clerk
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L I C E N S E AGREEMENT FOR 
TEMPORARY USE OF PUBLIC PROPERTY PROPl 

THIS LICENSE AGREEMENT, made and entered into this " ^ f ^ '^day of / ^ ^ - ^ / X 2 0 1 4 , by and 
between the Village of Downers Grove (the "Licensor") and Prairie State Cycling Serij 
"Licensee"), 

WITNESSETH: 

WHEREAS, Licensee has made application to the Village to conduct a Temporary Use as 
permitted under Chapter 4 of the Downers Grove Municipal Code; and, 

WHEREAS, Prairie State Cycling Series, LLC shall sponsor, organize, and conduct the 2014 
Downers Grove Criterium beginning at 2:30 AM, Sunday, July 27, 2014 through 10:00 PM, Sunday, July 
27, 2014 for event set-up, operations and clean-up. 

WHEREAS, Licensor has reviewed said application and has agreed to authorize the Temporary 
Use subject to the provisions of this Agreement. 

NOW T H E R E F O R E , in consideration of the mutual covenants, conditions and agreements 
herein set forth, and other good and valuable consideration, the parties hereto agree as follows: 

1. The provisions of the preamble are hereby incorporated into and made a part of this Agreement. 

2. The following documents are hereby incorporated into and made a part of this Agreement: 

a. Exhibit A - Temporary Use License Application/Event Proposal 

b. Exhibit B - Site Plan/Operation Plan/Emergency Action/Severe Weather Policy 
c. Exhibit C-Certificate of Insurance 
d. Exhibit D - Volunteer Marshall Handbook 

3. Licensor hereby grants unto Licensee a revocable Temporary Use license subject to the following 
restrictions: 

3.1. The Temporary Use shall comply with the Site Plan, Operation Plan and Emergency 
Action/Severe Weather Policy as depicted in Exhibit B. 

3.2. The Temporary Use shall comply with the provisions of the Downers Grove Municipal 
Code, including but not limited to. Chapter 4, or such successor provision as now or 
hereafter amended related to Temporary Use. 

3.3. The Temporary Use shall be established and operated in a safe and reasonable manner 
with due regard for the health and safety of persons and property. In no event shall the 
Temporary Use obstruct vehicular or pedestrian traffic in an unsafe or unreasonable 
manner or as otherwise provided for in this Agreement. 

3.4. The Temporary Use Event shall be established and operated in a clean, well maintained 
and sanitary manner. In particular, but without limitation, the licensee shall promptly and 
properly collect and dispose of all litter, trash and other waste materials associated with 
the Temporary Use, including materials in the adjacent public right of way originating 



from the Temporary Use. The Village shall have the right to remove or cause the removal 
of any debris, and otherwise maintain the public property of the Temporary Use, in the 
event the Licensee fails to promptly and properly clean and maintain such area. In such 
event, the licensee shall promptly reimburse the Village in taking such action. Al l 
Village streets shall be cleaned and opened by 5:00AM on Monday, July 28, 2014. 

3.5. The applicant shall provide the Village with a cash bond or irrevocable Letter of Credit in 
the amount of $5,000.00 to guarantee prompt and proper removal of any structure(s) 
and/or clean-up of the area. The cash bond or irrevocable Letter of Credit shall be 
withheld throughout the term of the license and such other period of time during which 
Licensee operates or is engaged in the removal of any facilities. The Village will provide 
notice and cure period prior to cashing security bond. Such cash bond or irrevocable 
Letter of Credit shall be retained until an inspection is completed upon the public 
property to ensure that there has been no damage to it as a result of the use thereof. 

3.6. Prior to the beginning of the event. Licensee shall be required to schedule an inspection 
with Fire Prevention to inspect any tents and generators to be used. In addition, at the 
expiration of the agreement, the Licensee may be required to schedule a re-inspection 
with Community Development to ensure that there has been no damage to Village 
property as a result of the use thereof The cash bond or irrevocable Letter of Credit shall 
be retained until any required re-inspections are complete. 

3.7. To the lullest extent permitted by law, the Licensee shall defend, indemnify and hold 
harmless the Village, and its officers, boards, commissions, elected and appointed 
officials, agents and employees, for any and all claims from any loss, claim, occurrence 
or liability whatsoever which may be incurred or arise out of this Agreement or the 
Temporary Use. In addition, all third party vendors participating in the Temporary Use 
shall be required to completely release and hold harmless the Village of Downers Grove, 
its officers, agents and employees from any loss, claim, occurrence or liability 
whatsoever which may be incurred or arise out of this Agreement or the Temporary Use. 

Such third party vendors shall provide written releases to the Village not less than one 
week prior to the event. 

3.8. Licensee shall procure and maintain proof of General Liability Insurance in a form 
acceptable to the Village. Such insurance shall be provided by carriers licensed in the 
State of Illinois and maintaining a Best rating of at least A-IV. Such General Liability 
Insurance shall include coverage for the premises, operations, underground, collapse, 
explosion, products and the event, and shall name as additional insureds the Village, and 
its officers, boards, commissions, elected and appointed officials, agents and employees. 
Such General Liability insurance shall be in the amount of One Million Dollars 
($1,000,000), per occurrence. Excess/Umbrella Liability shall include coverage for the 
premises, operations, underground, collapse, explosion, products and the event, and shall 
name as additional insureds the Village, and its officers, boards, commissions, elected 
and appointed officials, agents and employees. Such Excess/Umbrella insurance shall be 
in the amotmt of Four MiUion Dollars ($4,000,000), per occurrence. I f the Licensee 
employs independent contractors. Licensee shall insure that these contractors maintain 
appropriate levels of insurance and that the Village is named as an additional insured 
under each policy. Not less than one week prior to the event Licensee shall furnish to the 
Village Manager the Certificates of Insurance evidencing all of the aforementioned types 
and limits of insurance to be in effect. The insurance policies required under this Section 



shall be occxirrence based and shall be maintained by Licensee through the event. Each 
policy of insurance shall provide that it not be canceled nor materially changed without 
seven (7) days written notice to the Village Manager. In addition to the foregoing, any 
and all third party vendors participating in the Temporary Use shall name the Village of 
Downers Grove, its officers, agents and employees as additional insured on all policies 
issued in connection with the event and shall provide copies to the Licensee who shall 
provide copies to the Licensor. 

3.9. The Licensee shall not be permitted to sell or serve alcoholic liquor at the Temporary 
Use. 

3.10. This Agreement shall not be transferable or assignable and shall not confer any property 
rights in the underlying right-of-way. 

3.11. This Agreement shall be subject to the absolute and primary right of the Village to 
protect the public health, safety and welfare. The Village Manager may, in the Manager's 
sole discretion, order changes to the conduct of the Temporary Use, including but not 
limited to the immediately cessation of business, and removal of any or all equipment and 
facilities from the public right of way. In addition, the Village Manager may suspend or 
revoke any license issued under this Agreement in the event it is determined that the 
Licensee has failed or refiised to truthfully complete the application, or i f the Licensee 
has failed or refused to comply with the regulations of the Municipal Code, this 
Agreement or with other applicable law. 

3.12. Licensee shall be subject to all rules, restrictions and directions established by the Village 
Manager related to the Temporary Use. 

4. Licensee shall comply with, and be subject to, the following special conditions: 

4.1 Licensee shall submit a final street closure plan no later than July 3, 2014. The street 
closure plan shall include a course marshal staffing and management plan, a detour and 
no parking signage plan, and a downtown business notification plan. 

4.2. Licensee shall notify all affected residents and businesses of the parking ban and street 
closure in writing. The notification letter shall be prepared in a manner acceptable to the 
Village. Licensee shall send letters to affected residents and businesses twice, once by 
June 27, 2014 and the second by July 18, 2014. 

i . Immediately prior to and during the parking ban the Licensee shall verbally 
notify all affected business and customers in a manner acceptable to the Village. 

4.3 Licensee shall provide the Village with Volunteer Course Marshall information. Course 
Marshalls shall be located throughout the site as agreed upon by the Licensee and the 
Village. 

4.4. Vendors participating in the event shall be permitted to set up July 27, 2014 after the 
street closure is completed and the street is cleared of vehicles, as determined by the 
Village. 

4.5. Licensee shall provide a staging area for the winners participating in the event. 



4.6. 

4.7 

4.8. 

4.9. 

4.10. 

4.10. 

4.11. 

4.12. 

4.13. 

4.14. 

4.15. 

4.16. 

4.17. 

4.18. 

4.19. 

Al l notifications and information provided to the vendors participating in the event shall 
be consistent with the terms and conditions of the License Agreement. Upon the request 
of the Village, Licensee shall submit copies of the information and notification materials. 

Licensee is solely responsible for the barricading, set up and removal of the actual race 
course. 

A fire lane a minimum of fifteen (15) feet wide shall be provided and maintained on the 
east side of Main Street, between Burlington Avenue and Ciutiss Street. 

Licensee shall provide on-site janitorial service for the general clean up of the event site. 
The Licensee shall remove garbage from the receptacles throughout the course. 

Licensee shall provide generators and electrical connections in compliance with 
applicable Village Codes and Ordinances. Al l such cables shall be maintained to not 
cause trip hazards. 

Licensee shall provide portable toilet units in a manner acceptable to the Village. 

Licensee shall provide a First Aid Tent. 

Licensee shall submit an emergency action/severe weather plan no later than July 3, 
2014. The plan shall be prepared in a manner acceptable to the Village and shall include 
contact information and schedule for the person or persons in charge of the event with 
authority to close the event and cause an evacuation i f needed. 

No later than July 14, 2014, Licensee shall provide a General Liability Certificate of 
Insurance in the amount of $1,000,000 and USA Cycling shall provide an 
Excess/Umbrella Certificate of Insurance in the amount of $4,000,000, both naming the 
Village of Downers Grove as an additional insured. 

No later than July 14, 2014, Licensee shall submit a reftmdable cash bond or irrevocable 
letter of credit in the amount of $5,000.00. 

Licensee shall inform the Village of any proposed food vendors no later than July 3, 
2014. 

DuPage County Health Department licensing shall be obtained i f needed for 
service/preparation of food and drink outside. 

Approval letters from any private property owner where their property wil l be utilized for 
the event shall be submitted to the Village no later than July 14, 2014. 

Al l J.U.L.I.E. locates must be called in one (1) week prior to the event. Placements of all 
stakes, post, grounding rods, etc. require locates. 

Licensee shall provide certificates of flame resistance for all tents utilized by the Licensee or 
its vendors. Certificates shall be submitted no later than July 14, 2014. 



4.20. Licensee shall post appropriate conceal carry graphics at entry pomts to the bike race and its 
registration table. 

4.21. Al l streets and sidewalks must be cleaned at the conclusion of the event. 

4.22. The Licensee shall reimburse the Village for all reasonable personnel, services, supplies and 
equipment costs incurred for the July 27, 2014 event consistent with the cost estimate 
provided by the Village in a letter dated May 9, 2014. 

5. Licensor will provide the following services for the event: 

5.1. Police Department: 

Five (5) police officers on-site from 8:00 a.m. to 6:30 p.m. on Sunday, July 27, 2014. 

5.2. Public Works Department: 

i. The parking ban and road closures indicated on the site map shall begin at 4AM 
on Sunday, July 27, 2014. Staff shall utilize Village-owned barricades. 

ii. Barricades shall be maintained in the approved locations throughout the event. 

iii. A minimum of one person shall be located at each barricade location, during 
street closure through registration sign-in, to prevent vehicles from driving 
around barricades and to assist vehicles exiting the barricaded locations. 

iv. Village staff will provide oversight of clean-up activities on the evening of July 
27, 2014. Village staff will complete street closures, detour route and no parking 
signage placement. 

V. Village staff will program and set up two digital message boards for traffic 
control. 

vi . Village staff will change Mochel Drive between Burlington Avenue and Curtiss 
Street to two-way traffic on Sunday, July 27, 2014. Appropriate signage will be 
placed on-site. 

5.3. Fire Department: 

i. wil l inspect the tents and event set-up. 

ii. will provide two (2) bike medics from 8:00 a.m. to 6:30 p.m. 

5.4. Village staff will provide pre-event signage with "No Parking after 4 A M " to be placed 
on all streets along the race route one (1) day prior to road closure. 

5.5 The Village shall invoice the Licensee for the aforementioned costs within thirty (30) 
days of the conclusion of the event. 



6. Any vendor additions to this contract must be submitted no later than fourteen (14) days prior to the 
event. 

7. In the event that attendance exceeds capacity of the event or the event is operated in a manner not 
consistent with the public health, safety and welfare, the Licensor reserves the right to either close, 
cancel or modify the event at its sole discretion. 

8. Failure to meet all conditions will cause tlie revocation of the license and therefore the event. 

IN WITNESS WHEREOF, the parties hereto have executed this Agreement on the date herein 
above written. 

L I C E N S E E : LICENSOR: 
Prairie State Cycling SeiT&, LLCy Village of Downers Grove 

By: /lU^ i{n4/QA' By: 
Title: ^PmhOAy ^ ^eC^ jfjM^ 

Attest: Attest: 

Village Clerk 
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DG Criterium - Estimated Costs - May 9, 2014

Hours Hourly
 Worked Rate Total

Labor
Public Works (Thursday, Saturday and Sunday)
Set-up 50.0 70.00$         3,500.00$     

Take down 50.0 70.00$         3,500.00$     
Remove street barricades and signs after event, general clean-up

PW Subtotal 7,000.00$     

Police Department (8A - 6:30P)
Sergeant 10.5 70.00$         735.00$        
Mochel / Curtiss 10.5 70.00$         735.00$        
Start/Finish 10.5 70.00$         735.00$        
Curtiss/Washington 10.5 70.00$         735.00$        
Roaming 10.5 70.00$         735.00$        

Total OT hours 52.5
PD Subtotal 3,675.00$     

Fire Department (8A - 6:30P)
Bike Medic 10.5 70.00$         735.00$        
Bike Medic 10.5 70.00$         735.00$        

Total OT hours 21.0
Medic Subtotal 1,470.00$     

Equipment
2 message board 500.00$       500.00$        
Trucks, signs, barricades 2,500.00$    2,500.00$     

Equipment Costs 3,000.00$     

20% Administrative Overhead 2,429.00$     

Estimated Grand Total 17,574.00$   

Set-up message center signs on Thursday, Pre-set barricades on Saturday,
 no parking signs on Saturday, set-up Sunday 4am
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