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VILLAGE OF DOWNERS GROVE
Report for the Village Council Meeting

71712015
SUBJECT: SUBMITTED BY:
Stan Popovich, AICP
Temporary Use Permit for 2015 Oktoberfest Planning Manager

SyYNOPSIS

A resolution has been prepared authorizing the Village to enter into an agreement with the Education
Foundation of Downers Grove District 58 to host Oktoberfest on Saturday September 12, 2015 from
11:00am to 12:00am.

STRATEGIC PLAN ALIGNMENT
The goals for 2011-2018 include Exceptional Municipal Services.

FISCAL IMPACT

The Village will be providing the following services for the event:
e Public Works staff to close and re-open streets prior to and after the event
e Police staff to ensure that public safety is maintained during the event

Staff estimates the costs of Village services to be $6,484.00. All costs associated with the event will be
billed to the applicant after the event.

RECOMMENDATION

Approval of the agreement on the July 14, 2015 consent agenda.

BACKGROUND

The Education Foundation of Downers Grove District 58 (Foundation) has requested approval of an
agreement to host a community event, Oktoberfest, on Saturday, September 12, 2015. The Foundation is a
not-for-profit organization that is using the event to raise money for District 58 schools.

The Foundation is proposing to close Burlington Avenue between Mochel Drive and Main Street and host
the event on Burlington Avenue. The event would be open to the public from 11:00 a.m. to 12:00 a.m on
Saturday, September 12, 2015. Oktoberfest will feature food and beer and wine service and an entertainment
stage throughout the duration of the event. A children’s zone will provide bounce houses and games from
12:00 p.m to 6:00 p.m. The event area will be completely enclosed with two entrances, one near the Main
Street Station fountain and the second at the NE corner of Burlington Avenue and Mochel Drive.

To accommodate the proposed closure of Burlington Avenue between Mochel Drive and Main Street, the
Village will take responsibility of the street closures and re-opening. The Village will begin the road
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closures and detours at 2:00 a.m., September 12. The Village will convert Burlington Avenue between
Washington Street and Mochel Drive from one-way westbound to one-way eastbound. Access to Lot B
would remain open and the YMCA farmers market would remain accessible on Saturday as well. All roads
will be open no later than 5:00 a.m., Sunday, September 13, 2015.

In addition to public works assistance, the Village will provide one police officer between 12:00 p.m. and
6:00 p.m. and two officers from 6:00 p.m. through 12:00 a.m. No other Village services have been
requested.

Per the agreement, the Foundation is solely responsible for the administration and operation of the
Oktoberfest. As noted above, the Village will be responsible for closing the surrounding streets and setting
up the appropriate detour routes around the event and will provide three police officers during the event. All
Village incurred costs for the event will be billed to the Foundation after the event.

In addition to the proposed Oktoberfest, there are two other Downtown events occurring that weekend. The
YMCA Downtown Market has previously been approved for operation in Lot B from 7:00am to 12:30pm
on Saturday September 12. Additionally, Downtown Management has requested approval for the Fine Arts
Festival on Saturday September 12, and Sunday September 13, 2015 from 10:00am to 5:00 pm each day.
The Fine Arts Festival is proposed to be held on Main Street between Curtiss Street and Grove Street.
Curtiss Street will remain open during the event.

Due to the potential challenges of three events in the downtown, staff facilitated a group discussion with all
event operators. The Village identified concerns and discussed potential solutions with the event operators
to the different challenges. The parties agreed to work together managing these challenges. The attached
spreadsheet notes the challenges, solutions and responsibilities.

The Oktoberfest application and the Fine Arts Festival application were reviewed by the Community Events
Commission on June 11, 2015. The commission also reviewed the spreadsheet and discussed the challenges
with all three event operators. The Commission determined that the challenges can be overcome with all
parties meeting their responsibilities. The Commission voted 5-0 to forward a positive recommendation for
both Oktoberfest and the Fine Arts Festival applications to the Village Council for approval.

ATTACHMENTS

Resolution

Agreement with Exhibits
Event Timelines

Logistics Spreadsheet
Traffic Management Maps
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RESOLUTION NO.

A RESOLUTION AUTHORIZING A LICENSE AGREEMENT FOR THE
TEMPORARY USE OF PUBLIC PROPERTY BETWEEN THE VILLAGE
OF DOWNERS GROVE AND THE EDUCATIONAL FOUNDATION OF
DOWNERS GROVE DISTRICT 58 FOR THE
2015 OKTOBERFEST

WHEREAS, application has been made to conduct a special event known as the Educational
Foundation of Downers Grove District 58 2015 Oktoberfest; and

WHEREAS, a portion of this special event will be conducted on public property (Burlington
Avenue, west of Mochel Drive to Main Street), pursuant to the terms of the attached agreement for the
temporary use of public property and subject to conditions and restrictions as imposed by the Village
Council.

NOW, THEREFORE BE IT RESOLVED, by the Village Council of the Village of Downers
Grove as follows:

SECTION 1. That the license agreement between the Village of Downers Grove and the
Educational Foundation of Downers Grove District 58 for the 2015 Oktoberfest be and is hereby
approved. SECTION 2. That the Village Manager and staff are authorized to execute the license

agreement and to take such actions as may be necessary to carry out the terms thereof.

Mayor
Passed:
Attest:

Village Clerk

1\wp8\res.15\Oktoberfest-Dist58
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LICENSE AGREEMENT FOR
TEMPORARY USE OF PUBLIC PROPERTY
i "JR IHF EDUCATIONAL FOUNDATION OF ﬂ()\\\FRQ GROVE
DISTRICT 58 OKTOBEREES

FHIS LICENSE AGREEMENT. made and entered wito this diy of 2013, by and
setween the Village of Downers Grove (the "Licensory and thie Edicational Foundation of i)mmm
Girove District 58 (the "Licenses").

WITNESSETIH:

WHEREAS, Licensee has made appheation (o (e Villiage 1o conduet a Temporary Us:. as
ptnmtu.d uudur Lhaplcr 4l the Downers Glove Municipal Code and, '

WIILRIIAS the Licensee shall sponsor organize, and condiiet the 201§ Oktoberfest bcglnnmg
at 2/00AM, Saturday, bcptcmbu 12 Etllnhruuuh 00 AM. Sunday. Seprember [3. "()lSlorcw:ntsc

up, sperationgandielesii-tp-i o0 s - ——— 2

WHEREAS, Licensar has reviewed said application and has agreed 1o authorize the Temporary
LIse subject 1o the provisions of this Agreemem

MJW IIIbRLI‘ORi‘ m vonsideration ol the mutual covenants, conditons and agrccmcm i
herein set f“m'lh and other good and valuable consideration. the purties hereto agree as mlluwa

1 ﬂsmm of the preamble are herehy pitorporated into and made 4 part of thig Agreement.
2 The following documents are hereby mearporited mio wml made a port of this Agreement:

Ca Exhibit A - Temporary Lise !':iu.n-«. Appheation/Event Proposal

b Exhibig B ste ]"Iam(‘lpermpn Pl iSey ¢re \M:.uhu Plan/Emergenty Plan

¢ Exhibit € - Certificate(s) of Insurance

Ahlb]l D — Special Event Liguor License Application
o Lu.cmnr hucht' grants unto Licépses areyoeable Tempriry Use lieense sibjeet w the I'bllaw:ug
; 'rssmcu(ms
35. . The Temporary Use shall comply with the $ite Plan and Operahon Plan.

32. The Temporary se shall comply with the provisions of the Downers Grove Municipal
Code, meluding but not linited o, Chapter 4,01 such SUccessor provision as now or
hereafter amended related to Temporary Lse

33, The Temporary Use shall be established and operated in 4 safe and reasonable manner
|~ with dueregard for (he healtl and saléty of persons and property, In no event shall the
T h.mpm.:r} Use ubstruer vehicular or pedestion truttie in an unsate or unreasonable
manner

34 The Temporary Use Event shull be established und operated i elean, well maintained
and sanuiry’ manper In pacicular, but without limitaion. the Licensee shall prcmplly
and properly collect and dispose of all litter. trash and other waste materials assm,lalc
with the Te POy Use.includie matenals in the adjacent public right of way
originating trom the Temporary Use. The Village shall have the right to remove !
the removal of any debris, and otherwise maintatn the public property of the Temporary.
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Listey i e event the Ljeefsee fiils prompuy and propecly elen and mumtam wch
drea Insuch event the Licensee shall promplly remmburse the Village in taking such

- 35 Theapplicant shall proy ujc the Village with-a cash bond or irreyocable Lencr nf(‘rcdlt in

the amount of S HLO00 00 1o puarantee prompr td proper removal ol any \lruuu:e(s)
and/or eleansup ol the ared The easti bond or itrevoeable Letier of Credit shal]
withhield throughout the term of the license and such other period of time during which
Licensee operales or is engaged in the removal of any facilities. The Village will provide
natice and eure periad prior w cashing seeurity bond ' Such cash bond or irrevocable
- Letter of Credit shall be retained until an inspection is completed upon the public
i pnmert\ to-ensure that there has been ni daemiige 1o/ us 4 result of the use lhc

a6 Prior to the beginnmg of the event. Licensee shall be required to sehedule an.
with Commurnty Development and Fire Prevention. In addition, at the wmrauon of the
agreement, the Licensee miy be 1LL[U]IL|.| 10 schicdulea re-mspection with Community
lk\clnpmcnl The cash bond or irrevocable Letter of Credit shall be retained until are-
inspection is completed upon the pribiic propeny 1o enstre that there has been no damaye
: m_u s mi{ll ol'the vse thereol]

To the iullcal nh.nl permitied by Ly, the Licensee shiall defend, mdcml\ll} d!ld hu!d

larmless the Village, and i1s officers. boards. cormmissions, elected and appointed
officials, agents and emplovees, lor s did all elaims from any loss. claim, oceurre;
or lability whatsoever which may beineurred oe arse oul of this Agreement of the.
Temporary Use. [raddition, all thied part vendors participating in the T mpora
shall Te requited to completely release and hold harmless the Village of Downers Grove,
s officers, agents and employees from any foss, claim, occarrence or hability
whatsoever which may be incurred or arise out b this Agreement of the Tempora Use
Such third party v andors shall provide wiitten releases to the Village not less
\\Lek prior ta the event,

3=, N URANL[ REQUARENENIS . Prici 1o the execation of this Agreement, Licensee

all procure. and mamtam throughout the duration of this Agreement, sueh insurance as.
protect against clams for lmd:lx frghry o death,or for damugc 0 prup-.rry
56 \-’\hl{.,h Mt ar mc in 4Ny way our nI any .Ilen-’. h\ Licensee, Lic

L wnmlm from 1hi- \;_.r;ulmm “osts Iur such msur.mu, ml] bc_b__ m by the
Licensee. The msurinee policies requiied by this Agreement must equal or exceed, both
i type and in smount that which is outlined below, that which is specified in the Contract

Documents. or that which js required by law. whichever 1s greater

_C‘mnn'\jq.n:lal ('icm‘:;‘al i.iztbihl\' $1.000.000/52,000.000/ per
oceurrence/agaregale

Wnrl.nr-a C umpmmlmn E mpl'm ers Statutorily required amoung
Liabilsy el

Automobile Libiliy $300,000

Liquor [l ! 51,000,000

] Umbrella bbby | 54.000,000

381 Coveraze Requirements Inaddition o requiring the coverage types and mnuun(b listed
ahove. this Agreement shall confer un obligaion on the Licensee (o acquire General
| lllhl]ll) Inswanee fo nelude specific conerdge rnr Frudl.luxf(‘nmpiuled Operations,

Page 5 of 64
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ol cr;nnul Inmr\ with Emploviment Exclusion (1 any) delewed, Blanket XCU and Blanket

. Contractual Labilite msuranee apphicable w defense and indemnity ()hllﬁ,ﬂl].ﬂnﬁ and other
et indemni e widel the Cantract Dacuments, The Timit must be on a
rogent Basis: ' Excess/Umbrella Lability Insurance. acquired in aceordance with |
the specifications outlined gbove, shaltinclude coverage for the premises, operal
underground. collapse. explosion. products and any applicable event

Additional Insured. tn all insurance required under this Agreement, those obligations
explicitly hsted and mphed. the Licensee shall name as Additional Insureds, the Village
of Downers (“rm'e. and its officers, boards, commissions, elected and appointed
afficinls, sgents, employees, and volunteers, Licensee must provide the Village with
completed copies of any such endGrsements as required by this article prior o any
nndertaking in aceordance with it Agreement. The pan

. The nume of'the mgdnlzatmrl'endorhed
a8 Additional Insured for ﬂ|1.&‘Hdnl'.\‘\:l‘rlt.’nf$\| all w.td Villageal anners Grove ™

ol
o
S

383 Cov el'.n.c f\du.]um. Licénged ‘"lmll maintaim medtect all msurance coverages required
- by this Agregment their sole expense and with insurance carriers licensed 10 do business
“in the State of Hinois, snd having @ current A M. Best rating of no less than A- Vll :

384 Waiver of Subrogation: | icensee hereby zrants to Village a waiver of any right I«
stubragation which dny nstirer of said 1 wensee may acquire agamst the Village
of'the payment ol any 1oss under such insurance L icensee agrees o oblain any.
sndorsement that may be necessuiy to aftect this waver of subrogation, but th
applies regardless of whether or not the Licensee has rcu.l\'cd o waiver of
endorsement From the insurer

Caverage Term 'anramc coverage must he in foree for the complete term of this
_ Agreement finsurance expires during the werm of the Agreement. a new certifi catc must
be received by the Villuge anleast ten (10) divs prior o the expiration afl
Am new insurance must meet the terms of the nrl:.m.li Contracy

: (.‘:mccll;ti.'in)n. Licensee must neufy the Village \\ithn‘. five (5) business days of any
caneellation non-renewal ormatenal change that attects required msurance coverage. In
the event Licensee fails i keep ui et an all tmes the specified msurance coverage, the
Vilkage may. inaddinon toany other remedies it may have.terminate this Agreement
upon the seeuirence of such évent,

- 3BT Special Rusks ar Crreumstances. The Village reserves the right to modify these
Tequirements at any Umeineluding Bmits: based on the nature of the nisk, prior
experence, insurer. coverage, or other specil Cicumstances.

39 The Licensee shall not be permitted to sell orserye uleoholic iquor at the Temporary Use
:ptin conformanee with dn appropriate Lyuor Hicense tssued and pursuant (o Chaptet
{ the lJm' ef Cirove Municipal Code.

201 This Agrecment ~I1.1!I be -,ul1|u.t L (he abselute and primary right of the Village
protect the public healthsatet and weltare The Villoge Manager may. in the Manager's
sole diseretion, order changes tothe condust of the Temporary Use, ineluding but not
limited to the immeddiate cessaton of husimess, and removal ofany or all equ pment and
tacilines from the pubitic right of wav. Inaddition: the Village Manaiger may suspend or
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Juvn]\u ary heense 1ssued under tus Agreement i the event 1tis determ d that the
: diled or vefused w hfully'complete the application, or if the Licensee
T‘l..l\ Failed e refused o comply with the reedlutions of the Mumieipal Codel this
Agréement or with othir applhicabie s Al

312 Licensee shull be subject toull ciles, restietiits and chru.lmm L‘\ldhhahed b) the thla"e

M-magur fBldiLd 10 %hu Temparary Use- | |

4 Licensee shall comply with, and be subject w the following special conditions:

4.1 The parking ban and closure of Burlington Avenue between Wa’ihm‘glol
Mochel Prive shall hegin at 200 AN on Saturday, September 12
shall cause the streets 1o be closed by burricades and Burlington Aw.nue east of Moche

Drve. converied from one-san westholind to pne-way eastbound Bllflmg.,Lun Avenue
~ must be eleaned and apened w the public ag Teter than 500 AM on Sunday. September
== Rl

Ligensee shall provide a numimum of one person at each barmicade location,
during street closure through re-opemng, W prevent vehicles from a.lr:vm around
harricades and to permit emerzency vehicle aceess. i necessary i

42 Licensee shall notify all aifected busiiesses and residents of Acadia Buildings #1 a
: airk;'ng_fb;ul::;zid strect closure i weiting no less than fourteen (14) day
nt The natification letter shall be prepared in a manner aceeptable fo the 3
Notificauon shall be coordinared with the Fine Arts Pest notification Licenseesh
| submit the notification letier to the Village for review and approval no later lhxm
: 3. 201 *

Immedmwl} prive 1o and durimg the parking ban the Licensee Shall verhally
notify all atfected huslm“ nnd customers in g manner m,{:q)table to the Village.

! Liccnac' shall provide n am‘_l'n'u areq I'un 1I1¢:én'1|_;la|'n-_1-: and yendors participating in the
event Entertainers and vehdors shall be itormed of the staging area prior to th c:w::nt
and ‘ill-i“ ht. din.,uu! o the \l.lf_llll.. area I.I}!lll the L,nmpiclmu ol the street ciosur :

44 All notifications and information provided 1o ihe entestainers and vendors participating in
the event shall be congistent with {he verms and conditions of the License Agreement.
Upon the request of the Village, Ticensee shull submit eopres ol the intormation-and
notlieation maerials.

=
i

Licensge shall provide op-site janitorial servied for the general elean up of the gvent si
and removal ol garbage from the receptacles on Main Street, Burlington A\'enue and
| Mochel Driye

aeensee shall provide generors und electrical connections in compliance with
pplicable Village Codes and Ordinances Al such cables shall be maintained to no
cause trp hazards

4.8 Licensee shall be responsible for obiining sid enelosing (he festival ares with
fencing o

4.9, Ligensee shall provide portable thilet units (i a muanner acceplable to the Village

Page 7 of 64
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)

- 4120 Lacensee shall ensure that all Kid Fiin Zone inflatables have a Stale of lllinois ._proof-of

417 Ticket sales Tor alcohul slmll end it 1030 PM wath all lu.]uor service ending at [0 45 PM

419 ANJULL

Licensee shall provide all electrical and geperator imstallations,

Ficensee shall provide o dumpsier (o the eaai

1S peCTIon

Licensee shull submita Severe Weather Plan no fater than August 21. 2015 The plan
shall he prepared in a nfanner geceptable 1o the Village and shall inelude conact
information and schedule for the person ar peesons (i charge of the event with authority
1o ¢lose the event and cavse an evacuation 1 heeded, The severe weather plan shall be &
consolidated plun with the bine Ams Festival and Farmet 'Mark :

No later than Angm: 28, 20030 Lacensee shall provide dny G crhmut»(a}aflnsurance as
required by Section 3 8 of this Agreement. naming the Village of Downers Grove as _
additional jnsured.

NO ldter than August 28 Livensee shall subimit a refindable cash bond or
irrevoeable letter af credit in/the amount oF $10.000

DuPage County Health Depariment hoensiig shall e obtained if needed for
service/preparation of food urul_ ek putside

4.18,  Apptoval leters Trom any, private property oswner where their pmpcrt};’ will be ut
the event. ' '

lacates must be alled i ome (1) week priorto the eyent. Placeme!
stakes, post, grounding rods, eferequue Jocates

420 All streets and sidewalks must be ¢leancd at the conclusion of the festival

Liccns__ rwill provide the following services forthe event ol the-expense of the | icensee

510, Police Department: One police officer from 12 Noon/to 6 00 PM and twa p(}
from 6:00 PM o 12,00 AM on Saturdesy, Septémber 12, 2015

52 Fublic Woirks Deparfment! The t‘olluwiﬂa services witl be pro‘vidcd for this event!

1 Fight (8 stafT members will burricnde, u}nduu:uu] oversee e street closures,
place signs for the detour rotites. place no parking. 'ugm and re-open the streets,
Stall will also jnspect the feshival area pr |ur o upcnmg to ensure barricades have
not been relocated.

i Village statt will pms_r..'m and st up two d:“lhli message boards for: traff’ i
control

The Fire Departnient will inspect the lenis and event set-up.

SCommur ity Development will inspect zenerators and eleetrical set-up:

Page 8 of 64
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55 Village staft will provide and set up pre-event signage with "No Purking after 2,00 AM®
to be placed on Burlinglon Avenue heiween Miin Street and Washington one ( ] day
prior to road elosure
6.1 - Anv vendor additions 1o this contract must be submitted ne fater than fourteen (14 ) dw,ﬁ prlor 10
- theevent

7 Inithe event that aftendance exceeds capaeins oi the event or the event is operated in @ manner not
consistent with the public health. safety and weltare. the Licensor reserves the right to
close, cancel or modity the eventat it sole Jdiscretion i

8 Failure to meetall mndmum will cause the revocation of the heense and therefore the evenl,

IN WITNESS W HERN)I the parties hereto Im'. ¢ executed this Agreement on the date herein
above written

LICENSEE: LICENSOR:
Education Epundation of Dawners Grove Village of Downers Grove
District 58

éﬁ_,,: e
By _ i Village Manager

Attest’

Altest.

Village Clerk

L b s 1
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Pleage submit this appllcallun and any addiional materials to:
__Community Dévelopment Depariment

801 Builinglon Avenug, Davniers Grove, IL 0515

Ph; (630) 434-5615 FAX: 630-434-5873 g

registered nnl—[nr -profit?
idoacopy of your NFPsrafus. =

Dale}

s) Requen!eud {month and day): S\OC{' S&T {2

Time

of Evenl andiot Hoirs of Operatlon (Inslude for each day (equested):

Page 10 of 64
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f Event: 3
N(rgr?aact: on‘fand continue with all questions In Parts B and D, unless otherwise noted.)
[] Carnival Also complete Part C. [] Circus Also complete Part C
[] Live theatrical or musical performance or public righl of way Also complete Part €
[C] Temporary sale of merchandise %_Dmdo_or café
Road race: run/walk/or bike ride Parade
Festival/fair [] Block party
Public assembly/demonstration

[] Other (please specify)

Check All Equipment That Will Be In Use:

@_‘Tent(s}: State the number and size of each that will be in use;

Bl VU T g e
Must submit Ce me for each.

' Eﬁ-‘l’emp_nrary sign/banner _ I
Only vne sign per street frontage is allowed. Signs are limited to 32 square feet in size,

Sign Ordinance (28.1501,05).

Text te be printed on the temporary sign

m:mm,ama:mwﬁjﬂmgw:m
‘%ﬁ'ﬁf’"?‘é‘ﬁ i D
_ ables ans: ]

Number proposed outdoors
| Total number of tables/chairs provided indoors
Type of Restroom: Portable Located inside existing facility
Public restrooms must be provided.
Temporary stage or other structure
Amplifiersisound system
Electrical hook-up (Applicant is responsible for contacting JULIE to mark approved area.

Cutdoor water use

Other Acligs That Will Take Place: (Check all that apply.)

| Sale and/or consumption of alcohol
Requires Special Event Liquor License. Contact Liguor Liaison at (630) 434-5542 at least 60

&é Sale, cooking. and/or consumption of food
Contact DuPage County Health Department at (630) 682-7400 for requirements ASAP.

Raffle
Contact Village Clerk at (630)434-5535 at least 14 days in advance.

L1 Fireworks
Contact Fire Prevention Bureau at (630) 434-5983 at Jeast 30 days in advance.

01 'i'unp@mt)' Use Apphicatian

2009

Page 11 of 64
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For rohd races (runs, walks or bike rides), volunteers musl be provided in accordance with the approved race
routes, Please check the requested race route and be aware of the number of volunteers that are required to
be placed along the race route as identified in the route maps. The failure to provide volunteers as required

could lead to denial of permits in the future.
I

] South 5K Route #1 — ] North 5K Route #1 —
' 20 volunteers required 17 volunteers required

’ [ South 5K Route #2 — [ North 5K Route #2 -
13 volunteers required 18 volunteers required

| [C] South 5K Route #3 — [] Norih 5K Route #3 —
17 volunteers required 19 volunteers required

[Tl South 10K Route — [C]  North 5K Route #4 —

17 voluriteers required 12 volunteers required

Expiai{‘n your plan for elean up and disposal of waste at the site, during and after the event?

Uopny W MU 6 DONE B (aMON e QRO STAEE

Wil the location of tha event displace any parking spaces? Yes No [] If yes, how many ﬁpaoas?

N

|
Is the event a fundraiser? Yes &No © Ifyes, name Lhe beneficiary,

O Bwation AWDAT

Prior to the issuance of a temporary use permit for a road race, the applicant
shal)l pay the required race fee to cover the cost of Village services used in
association with the event including, but not limited to, Police, Fire and Public
Works. For all other temporary events, the applicant will be invoiced for the
cost|of any Village services used in association with the event including, but

not I,m:ted to Police, Fire and Public Works.

A A A s kA R Rk okt i ko ko e ke e e e e ke

PART C: AMUSEMENTS (Carnivals, Circuses, Performances on Public Rights-of-Way)

Name (i.e. John Smith) of Amusement Operalar:

Addreélrs:

_City: State: Zip:
Date of Birlh: Driver's License #:

List Any Branch Localions:

205 Ttmrllnt}' Use Application 4009
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Doing Business As:

Dale Business Was Incorparated:

List the name of offlcers, directors, or stockholders owning more than 20% of the stock or any corporatian,
parinership or limited liability corporation assoclated with this business. Include their address and date of birth.
(Attach a separate sheet il necessary,)

Llst.ariy and alli:ma'naggrs who will be on-site, as well as their date of birth and contact Information.

List the néme{s) of any applicant, owner, director, stockholder, officer, manager, or any employee having
contact with the public who has been convicted of any of lhe following: (Include date of conviction.)

(@) Any offense involving sexual misconduct with children or other sex offenses as defined i
_ Article11 of the Criminal Code of 1861 as amended.

(b) A felony based upon canduct of involvement in stch business OR activity relate y similar
business or activity, within the past ten years; or "
(c) Any felony unrelated to conduct or Involvement in such business or activity or related or similar

business or aclivity, but which felony involved the use of a deadly weapon, lraffic in narcotic
drugs, or viclence against another person, including rape, within the last five years; or

i(d) A misdemeanor or licensing ordinance violation, based upen conduct or involvement in such
_ business activity or related or similar business or activity, within the past two years.

Amusement Ride Operators shall comply with the Carnival and Amusement Rides Safety Act
(430 ILCS 85/1 et seq. as amended from time to time).

icenses at other locations,
|
_11 50, state the location:

ApplinaIlm affirmatively states thal he/she:  has [] has not [ made application for other similar permits or

|
1ndtcal§ disposition of application:

5
i
nfs Tcmy’aarf Use Applizition Soty
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ek ok M*H*Hi** ** sk sk o ke o o ek e e e ol o e o e o i ol o o e o o ok o e e el o e A e e **ﬁ'ﬁ'* Wk

PARII' D: CONCEALED CARRY:

Con aled carry firearms are prohibited from public gatherings and special evants thal are:
07 conducted on public property;
| are open to the public; and
. ! require a temporary use penmit.
If youzlewnt qualifies, the Village will provide each applicant with one laminated sign that is shdwfi"below The
4" x B sign shdll be posted and be visible at all entrances to the event. In the case of a road race or other

gatherlng with multiple entry points, the. sign shall be posted at the informalion / registration table. With all road.

races, the Village will post additional signage at the slart and finish lines of the race. For other events,

addmanal signage may be required on a case by_case basls.
Applica :la:t affinmatively states that hasrﬁf&ne that the required sign is posted at the event's

Information

Siagnature

2015 Temporary ng'.i\ppliif:ninu Gofd
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Pursusnt to
430 ILOS 66/65

2013 Tempsrary Use Application Tor9
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|
[This area for office use orly.]

Required Documents: if applicable:

] Application L] Net for profit status (501 () 3 or equivalenty >
] Pidt of Survey [ Letter irom landlord =
(] Site Flan [[] Certificate(s) of Flame Resistance

L] Writter Operating Plan [ Temporary Sign application

O Col'lcealed Carry Plan [7] Raffle License application i

[ Liquor License application
[ License Agreement
' [] Certificate(s) of Insurance
Encroachment License
) Naighborhood Netificalion Letier
[ Review of Sub-Contractor agresments

Fees to be collacted: Feas to be involced:
Temporary Use [ Police Services

[ Late Fee "] Fire Services

0 AmUsement | Public Works Services

Ell Temparary Sign (] Village Manager's Office
Tent ]

[C] Endroachment Fee ' |
[] Live Theatrical/Musical Performance on Public Right-of-Way
(] Use of Public Property

Other;|
SeourilTv Deposit lo be retained:

Date Received:

Total Fees Due:

2015 Temporary Use Applicaton S oy



RES 2015-6292 Page 17 of 64

\E.
= i Oktoberfest
I o8
n snlcﬂ 58;, September 12"’, 2015
11:00AM-12:00AM

i

Dear Area Resident,

On September 12th, 2015 tha Education Foundation will be hosting an outdoor event inyour |
neighborhood, A map identifylng the event layout is on the back of this notice. The following is an

anticipated schedule of the days and events,

Burlington Ave will be closed between Machel Ave and Main'St and the end of acces,s_.'to bullding

#1 parking access. Under no circumstances will we be blocking aceess to building #1 parking,

We understand this may be an inconvenience for you and appretiate your understanding., Our
organization is a 50103 net-for-profit that is raising money for D58 sehools. If you would |ike more

information about this event or Have any questions regarding this event, please contact Shaun Black

773-454-6834 or via email at SBlackness@vahoe conl,

Sincerely,

Shaun Black
Board Mél"ﬁhe"r D58 Education Foundation

Co-Owner Lemon Tree Grocer
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N il
n iSIricl . 5 8 _,;1 .Se.;-l_i_a_r planr;er

e R Community development department

Shaun Black
2015 Oktaberfest chairman
D58 Education Foundation.

Dear Mr, Popovich,

The eduration foundation for District 58 is submitting an application for street festival take place

Septembéf 12, 2015. The goal of the event is Lo spread community awareness for the foundation as well

We plan on utilizing our relationships with Downers Grove Junior women's club, YMCA, Rotary cluband

DG doWntawn management to guararitee a successiul event through ample ubl_unte_em,

The festival will consist of live music, BJ, German fare, Kids amusement activities and a beer garden, The

events willtake place on Burlington, between Main and Mochel,

the requirements

Th'aﬁks, -

Shaun Black
D58 Board Meniber

Oktoberfest Chalrman
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Management Taam:
Shaun Biack: Executive Director (773) 454 6834

= Village /[security liaison for the event and guest relations

Laura Taylor- Operations Director

Instruct and supervise the training and coordinating of all volunteers for Oktoberfest

Chris Ondrus- Food & Beverage Director (331) 643 8675
“Will be in charge of supervising the beer/wine and food terits.
- Direct the set up and tear down/clean-up for Oktoberfest.
Liz D'toole- Entertainment Director (D58 board member) (630) 379 2181

- Oversee the setup and tear down of all music and entertainment

Staff

-The Lemon Tree Grocer will be using employees that have previous experience with our
organization or are currently employed at the Lemon Tree, Anyone serving beer/wine will ha\fe_ :
a current BASSET card and will have read and signed the liguor manual that explains the rules
for :IfD'prn.c_ec_iures as well as serving procedures. Additional 1D and sales procedures are
avallable in the liquor manual for this event. All Event staff will wear a lanyard indicating their
role for the event. All hours of operation are attached.

Vdiungéeris::

Each volunteer will be met with prior to the day of the event. 2 scheduled volunteer meetings
are taking place prior to the event the first will be at Gpmi on Tuesday, September 8th at 6pm

and again Friday, Septerber 11" at 6pm. Both staff trainings will accur on site in front of the
Lermon Trae Grocer. At this time they will be given a station and a brief written page of their
expectations. Any individual that cannot meet at that time will be met with separately. All
volunteers will wear a lanyard that makes it clear that they are volunteers for the event. A
Volunteer will be present at each one of the exits as well as a “runner” for each shift. Written
instructions will be provided to the village for each station for valunteers 24 haurs prior to the

il be signed by each volunteer priar to them working.
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Clean Up Crew:

Like all events that the Lemon Tree Grocer does and has done In the past a “clean as we go’

will be transported to the Lemon Tree Grocer garbage area and an additional pick up has been
scheduled for Sunday morning. Servicemaster will do a final clean on Sunday morning by 9am.

Porta Potties

4 standard and 1 handicapped accessible porta potties will be delivered between 8-10am on |
Saturday September 12 and will be remaved by 10pm on Sunday September 15th, Porta
potties are being provided by Ajax. According to Ajax for the amount of people we are
expecting this should be more than adequate so no maintenance is necessary during the event.
The company is located in Joliet and can be contacted at 877 429 6806,

Capacity

We expect 2000 people throughout the 2 days and 1o have a max of 800 people at any one
time. It will be the responsibility of the front table ta keep an in and out count on all

-g:ﬁést_s/s'taff}voiunteeEs to make sure the capacity does not exceed 80D people at any one time.

Security- USIA/DGFPD

Ultimate Security and Investigations of America which is owned and operated hy Downers
Grove Police Officer Robert Jacabs. They have agreed to

Private se‘k:u_rity will be hired for the morning and afternoon sessions and we wish to have DGPD

-pro\.ir_idg:‘l_-off‘rcers for the event on Saturday September 12" from 8pm-11pm,

Severe Weather Plan

Page 29 of 64
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Severe Weather Plan Oktoberfest 2015

for

Burlington road between Mochel and Main Street

DATE OF EVENT: 9/12/2015
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EMERGENCY PERSONNEL NAMES AND PHONE NUMBERS

DESIGNATED RESPONSIBLE OFFICIAL (Highest Ranking Manager at

Oktoberfest site, such as Shaun Black, Mark Legar , or Chris Ondrus)!

EMERGENCY COORDINATOR:

Namie:Shaun Black

ASSISTANTS TO PHYSICALLY CHALLENGED:

Name:Laura Taylor =l
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EVACUATION ROUTES

. Evacuation route maps and emergency phone numbers will be posted
throughout the event. The following information is marked on evacuation
maps:

1. Emergency exits

2. Primary and sccondary evacuation routes
I Locations of lire extinguishers

4, Assembly points

=Train Station
-Lemon Tree Grocer
1" Noor of Parking Garage

. Site personne!l will know the evacuation routes.

Page 32 of 64
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EMERGENCY PHONE NUMBERS

FIRE DEPARTMENT: 9’/

PARAMEDICS: q [ ,

AMBULANCE: q !!

POLICE: Jl’ [/ =
SECURITY - (!f ,
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SEVERE WEATHER AND NATURAL DISASTERS

Tornado:

When a warning is issued by sirens or other means, seek inside shelter,
Consider the following:

= Train Station

- Garage of Acadia building #3

- Garage of Acadia building #1

Stay away from outside walls and windows.

Use arms to protect head and neck.

Remain sheltered until the tornado threat is announced to be over.,

Page 34 of 64
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TELEPHONE BOMB THREAT CHECKLIST

INSTRUCTIONS. BE CALM, BE COURTEOUS. LISTEN. DO NOT INTERRU

YOUR NAME!

CALLER'S IDENTITY SEX: Male Female Adult
Long Dislance

ORIGIN OF CALL: Local
VOICE CHARACTERISTICS

. VT (i __ Soft
_LL High Pitch - Deep
- Raspy __ Pleasant
___ Intoxicated

Other

ACCENT

—togal . Not Local
___Foreign - Region
= i L

TIME DATE

SPEECH
___Fast —_ Slow
| Distinet _Distorted
___Sitter L Nasal
___ Slurred _.

Other

MANNER
—_Calm —_Angry
___Rational ___lrrational
__ Coherent ___Incoherent
___Deliberate ___ Emational
___Righteous ___Laughing

BOMB FACTS

T THE CALLER.

Juvanile APPROXIMATE AGE:
TelephoneBooth |

LANGUAGE
Excellent . Goad
Fair —.. Pobr
Foul |
Othar

BACKGROLIND NOISES
Faclory . Trains
Machines Animals
Music _ Quist
Office ___Voices
Machiries ___Airplanes
Slreel -~ —Pany=
Traffic _Aimosph:?fa

PRETEND DIFFICULTY HEARING - KEEP CALLER TALKING - IF CALLER SEEMS
AGREEABLE TO FURTHER CONVERSATION, ASK QUESTIONS LIKE:

When will it go off? Certain Hour _ Time Remaining

Where is it located? Building

Area

What kind of bomb?

What kind of package?

How do you know so much about the bomb?

What is your name and address?

If building is occupied, inform caller that detonation could cause injury or death.

Activate malicious call trace: Hang up phone and do not an

swer another line. Choose same

line and dial *57 (if your phone system has this capability). Listen for the confirmation

announcement and hang up.

Call Security at

Did the caller appear famillar with plant or buildin
Write out the message in its entirety and any oth

atlach to this checklist.
Notify your supervisor immedialely.

and relay information about call

g (by his/her description of the bomb location)?
ercomments on a separate sheet of paper and

Page 35 of 64
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tpon

to provide the following assistance;
. Stop the bleeding with firm pressure on the wounds (note: avoid
contaet with blowd or other bodily Nuids), -
z, Clear the air pussages using the Feimlich Maneuver in case of:
choking. '
In case of rendering assistance 1o personnel exposed to hazardous materials.

“consult the Material Safety Data Sheet (MSDS) and wear the appropriate personal

protective equipment. Atempt first aid ONLY if trained and qualified.

heing notified about the fire emergency, occupants must:

Leave the festival using the designated escape routes. =
Assemble in the designated area (Train Station, Lemon Tree, Parking
Garage): ;
Remain outside until the competent authority (Designated Official or
designee) announces that it is safe to reenter. :

| Highest Ranking on site official must

Disconnect utilities and equipment unless doing so jeopardizes his/her
safety.

Coordinate an orderly evacuation of personnel,

Perform an accurate head count of personnel reported fo the designated

area.

Determine a rescue method to locate missing personnel,

Provide the Fire Department personnel with the necessary informétion

about the facility. S
Perform assessment and coordinate weather forecast office emergency
c¢losing procedures

b Highest Ranking on site official must

Ensure that all employees have evacuated the arealfloor.
Report any problems to the Emergency Coordinator at the assembly area,

Page 36 of 64



RES 2015-6292

EMERG

ENCY REPORTING AND EVACUATION PROCEDURES

Types of emergencies to be reported by site personnel are:

OTHER (specify)

MEDICAL

IR

SEVERE WEATHER

BOMB THREAT

STRUCTURE CLIMBING/DESCENDING
EXTENDED POWER LOSS

(e.qg., terrorist attack/hostage taking) e

Name:;

Name: .

0 Ofher

MEDICAL EMERGENCY FORMS

Call medical emergency phone number (check applicable):

L] Paramedics
0 Ambulance
O Fire Department

Provide the following information:

a. Nature of medical emergency,

b Location of the emergency (address, building, room number),

and

c. Your name and phone number from which you are calling.
Do not move victim unless absolutely necessary. -
Call the following personnel trained in CPR and First Aid to provide the
required assistance prior to the arrival of the professional medical help:

544*# BM Phone; 7’7’?/'15’3/6&’V

Phone:

If personnel frained in First Aid are not avallable, as a minimurm, attempt

Page 37 of 64



Page 38 of 64

W ooet| Waoos |
i |

7

tustriedan
B s _

RES 2015-6292

N4 00’6 [iNd 008 il 007 [Wa 008 Wt 0% [N 00'F | D0 Wi 002

{onpayas jiews Malinoas) stoz 2t /e

5 It - W 2 |..m
Wid 0G°1 [Wid 00: <1 WY 00°TT WY 800t | HEIN _ 1uvis | Nouvuna

= ’1‘

[ TR
10 LoreEncaa; I
PuK diinzag | |
_ CFTHN _

CIE o] ]

_
LRIV _
Jo Lojieany) |
Pl Ajnirineg
ML

SUBID

[ PR |

: Ee b= e
Ll 118 ]

AU

| puekyarag
| siewrin

£ 4300

_ By |
10 LegERnTaL| _
pUEATAIG

_ S

T M0

_
AL )
|

_ | Rasiwy |
il :unksw.n_:_.__ |

= | purlyniag |
weulnijy |

TEE S )

LELL | NOlLvis




Page 39 of 64

RES 2015-6292

O0CT | W00 | o uojirijpazy _ __

Wd ao: \ d Do* _ : ; il 3 ‘

|

_

_
bpsde LR CRES )

| =
_\ _ fa/pueg _ |
f Wd 008 | vid gaie ngie :

_" ISaEgoIy 0 8 \
|

- |
| | _
e ————————————————— Wid 00 7.53 n_a“ﬁ.._ DO HIoU [ jomigag _ ] _
|
| I
‘ _ | __
o . B : S | \ !
Emﬂﬁgza 00:Z [Wd 009 [ 0G'S [Wid 00 [ G0°€ | 06°Z [id 057 W SO WA NV OROT | o | Lavis |Noivenai  vawy | NolLvis
[suonesado) toz/z1/e | 2R ) _ w .




Page 40 of 64
RES 2015-6292

AREA | DURATDN S TART F_INﬁN ik
Sl A

Tantlhe (o 1
A i i L0 4 [
i L LLOOPMA 4 D00

Toce {U:£] 2.
Vrsismpary

fasesi T |
Valutipmey

co etk
i i =l

VRO el Mt it R s 11 0om




Page 41 of 64
RES 2015-6292

e
A | Teanz 12 iz | & oy
\'nlunll‘_!ﬂ it
i 1
|
o | Table (Nonm 3 .
Volunteers |
I
5 Tblcsquhya ey AOUM R
Wnluntesry

m"'”"“--":”. B oM 1

| i et | I
| olunieny i

R Vel 4000 L10oPM . ek

€ matne Suolinioer 40p: —EP0PM L Hpoea
I :




RES 2015-6292

11 Retailer
%ﬁ_}ot-l‘or Profil

APPLICATION FOR
SPECIAL EVENT LIQUOR LICENSE

PLEASE PRINT OR IYTL

2 k2

_ Drwer's | wense No

Date of Birth _ = i — —
Relanonstup o Busmess m& &LM (_M : 2

Liguor License No (It appheablel _——w—— Phone:
Rusiness NmWM Qbﬁ(‘)\{*fu Obl' DL—/
Address _Lﬂbf_s'f_m L EI—‘S G}PﬁF

1St i R\

Nature of Special Event (explan wivi % NDM{SE&Z._E) _ A ; Qi}l R ——
PoUNOErTor - DSTIULT

Will there be uny charitable -__-.L?ni'«: Irl:'l]\'s i priees L@\ 10, explain M .

Lacation of Event (SpeciA Tosalion upan the praimises, isideiontside - attach sheieh)

CON DU TON, bﬁ mocde. M

Name of Prensies

Address of Prennses

Ownerdlandlord of Premises

# Restrooms w Parheg Spawees
Date(s) of Exent (Lintit - 2 consecunts ¢ i sy (‘l! IZ I/ ZOI S'

Time(s) of Event; LLEM. ,,,,,, =) \ll\@.ﬁg__
}}lnm'minmemW_____ 130 exphun _-D) ﬁ M_lep WO_S)

Number of people expected: mo iyt fespoiiszbuiny o linnt e event to this number of persons. Falure
10 do so consnintes grounds for lmutapon of fulne P events

Liquor Liahility losuranee Carrier (Requitedt W&M o

Policy 8o N ; Ctriechve Dates ___

| \ttavh phans lor addiisnal parking alpangements, sf nevessan )

REQUIRED SUBMITTALS:

In addinon o s apphication farm the followmg are subinnitted as apphcable

4 Sketeh depienng the Jocation and v ontol hguar sales o the evenl or nthe premises  Indicate means of enclosure
1Cevent w outdoors

] Liguot serving gurdelinecarding procedues
Centificate of Inswance *<Copy of policy must be artached
Applicanon Tee: hased on fnllow oy gudelines oo e Jetermuined by stalt)

“S- 1" public Brearmg worequired $469 Qi
6.2 public heanng s sa eds Liguos Conunessione admmisuative wsnance: $109.00

Menu
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- Listolentertners along with datefs). aid tmels) and 1vpe ol enteriamment (11 applicab ¢

List of Aleoholic Beverages thar will be servedssofd siill price hist 4 applicabled

Invitation/pramational Nver {1 apnlicabile)

Temparary Use Appheation (1 applicable)

ALHOR
related to applicant's quahifications, the in formation fravited hereiny e liding wachments. and the class of license. involved,
Applicant agrées 10 provide such sddional i formation and matessl i that, failure 1 do so may delay the processing
application or result inits dewial e |

Applicant understands and agrees thiat additiongt intarmatiiiyand material moy e required during the pracessing ofthis appl

Inthe event Applicant is made nwire that anynformation ordocument submitted 4s purt of this application process i nueeUrte or
meamplete Wicting agrees to nimedrarely nouly the Village ypd provide appropriate cotrections Applicant understands and
agrees fo p such additional intormation and Matenial, and thit Bilee to do so may delay the processing of this application or
result i its denial. o i

The applicant certifies that hashe las never hewn conyiered of g telon . misdemeanor or licensing ordinance violation,

APPLICAN
BY: ; ;E—-—
>~

- | : ol aubseribed and sworn to belive g -
NAME: gg‘f""gﬁré- e i iy aD,20.
'l'm..E.-_Zu_qlf M .

Notary Public

vm Concenled Carry Act prohibits varrying concealed firearms in any luc_u_ﬁﬂ:k."_?l.’ﬂl has.
Event Retuiler's License. Signs stating (hat the carrying of fircarms is prohibited must :

Cclearly posted, Signs are ayailable at wwwispustate il us/liresrms/cew

“Please Nate thut once a locil Special Event Liquor Livense is issued, You are required to contact
Liquor Control Commission to obtuin a state license for the event. A copy of the State Liguor Lice. )
' _ provided to the Viltuge two (2) business days prior to the event, 0
i MMinas Ligior Control Commission
LO0WL Randolph. Surte 3-300
Chivaeo. 1L 60601
(312) 81422000

LOCAL Permission s herebygranted For the abuve <pecial even

Pate

Mavor/ Laguor Commissioner

FOR OFFICEUSE ONLY:

Lttense Mo pies foe % Cash’Check #

Tasine
_YEAR

Blicenses 2™ Heense . 57 livense: A7 ligeiiges 3" lieense: 6™ license

CReveived

Copy to Palice Dept ILCC [ieense Ni

e e A s S v 11216
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Lemon Tree Grocer
Special Event Liquor Serving Guidelines Proposal:

Saturday September 12, 2015
Serving Hours;

Saturday 12:00 p.m. ~ 10:45 p.m.

Beer Tent:

The beer tent holds all the beer intended for consumption at the event.
Behind the beer tent there will be a beer trailer featuring multiple beer taps
to serve fresh beer, canned/bottled beers/wine.

Beer shall be served in plastic cups,

Anyone over the age of 21 will have a wristband put on their wrist so it is
tight and cannot be slipped off by a member of our staff

Signs will be displayed that alcoholic beverages are not to be permitted to
leave the marking structure.

The employee at the tent will pour beer/wine. AT NO TIME WILL
CUSTOMERS BE PERMITTED TO SERVE THEMSELVES ALCOHOL!
ONLY ONE ALCOHOLIC BEVERAGE CAN BE SOLD TO ONE PERSON
AT A TIME.

“Passing” of any alcoholic beverages:

THE PASSING OF ALCOHOL WILL NOT BE TOLERATED! Notify a
security personal or DG Police officer immed iately if any such incident
occurs. Volunteers and DG Police Officers will be present during the event
to prevent underage drinking, passing of alcohol and presence of offsite
alcohol,

Product List:
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e |dentification is required if the customer appears to be under

the age of 35.
Acceptable forms of Identification:

1. Current Driver's License (Vertical Drivers License not
accepted)

2. Current (state issued) ID cards

3. Valid Passport

If any form of ID seems questionable, they should be taken to the

__ 'n‘z'an;ager on duty immediately for approval. Under ho circumg;anaes
will traffic tickets be accepted as valid forms of ID for the purchase of

alcahol. Do not be afraid to ask for another form of 1D if there is
doubt of the validity of that ID. Employees are not to accept Under 21

vertical ID’s,
When checking a person’s ID look for the following:

« Date of Birth
* Compare the picture on the ID to the customer
= Expiration date of ID

* Height, weight, hair and eye color are good things to check for

validity,

When in doubt, DO NOT serve or make the sale.

Responsibilities to the Customers:

Employees of the Lemon Tree should take a firm stand on the
responsibility they have to their customers in terms of alcoho
consumption. We do not want our customers to drive home if they
have had too much to drink! If you think a customer should not be
served, or if you think a customer has had too much to drink, servers
should contact the manager immediately.
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Lemon Tree Employees should have the interest of the individual
and public safety in mind, and therefore, have the obligation to
the community and the individual to spot people how have over
consumed alcohol. This applies to all customers,

Management is responsible for actually “cutting off" customers, but it
takes a team effort from all employees to help spot these people and
tell the manager on duty. Rely on good judgment when someone in

the establishment has had too much to drink.

Employees should be fully aware that they have the legal right to

refuse to sell alcoholic beverages to anyone unable to produce
proper identification or they feel is already intoxicated.
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Tips for Employees:
Alcohol Awareness

Serving alcohol is a privilege that is granted by the local authorities. This
privilege carries with it a duty for us to operate in a responsible manner
and involved public safety and considerable liability to the company as
well as our employees. It is our policy to deal with situations that arise from
serving alcohol. If there is any doubt as to the age of a guest ask them
for proof of age. Be polite, but remember; you as well as the Lemon Tree
and the Education Foundation for District 58, can be held liable if a minor

is served. Remember, these policies are designed for our guests' safety,
They must be applied impartially. Alcohol awareness is a serious subject;
and you, the Server, are the most important element to the program.

If you feel that a guest is intoxicated, you should cease serving the guests
drinks immediately and inform your Manager. If the guests persists in
ordering alcoholic hbeverages, acknowledge the drink request, but ask the
Manager to explain to your guest that the drink must be declined.

Watch for these signs:

Be aware of the condition of your guests at all times. Any guest who has
consumed more than three drinks could soon be approaching intoxication.
An intoxicated person will usually display recognizable behavioral
characteristics. Alert Manager at the firsi sign of any of these:

* Slurred speech, thick-tongued

* Eyes become glassy, unable to focus

* Unusual change in the color of facial skin going pale or flushed

* Loss of physical motor skills; staggers or stumbles when walking,
spills drinks or food

* Abusive language; questioning the Server's performance; profanity,
bragging

* Obvious changes in behavior; more or less talkative; loud voice

* Exaggerated emotional outbursts; crying or loud laughing
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* Unable to respond coherently when addressed or questioned
* Unreasonable and exaggerated responses

* Blank staring, facial expression

* Ohbvious impairment of judgment

* Annoying other guests

Offer Alternatives

* If possible, invite the guest to stay and eat something

* Let the guest know that he or she is welcome to stay and finish their
meal

* Offer complimentary food, check with the Manager.

* Arrange for a taxi if the guest is driving.

*» Strongly discourage the guest from driving: if he or she ignores your
suggestions and insists upon driving, call the Manager

Be Prepared -

You.w'i_[i_hba dealing with a person who is to some degree “out of control”.
The psychological message we give the guest is that we are in control
of this sityation, The guest will probably be offended and become
argumentative. Do not attempt to “reason” with the guest. If you know
the guest is belligerent or physically threatening, approach the guest with
another employee/volunteers (preferably a Manager or police officer),

If the guest continues to be a problem, inform the Manager/Police. Never
attempl to physically detain a guest on site,

NOTE: A persan with a physical or mental disability may seem to have the
Some outward appearance as a guest who has had too much to drink. Your
sensitivity is extremely important in all situations.

Violation Policies:

Any employee that knowingly violates the Lemon Tree Grocer and/or The
State of lllinois liquor policies shall be terminated and reported to proper
authorities,

Village of Downers Grove Alcohol Awareness Programs:
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Sept 11 - 13, 2015 Friday, Saturday, Sept 12, 2015 Sunday, Sept 13, 2015 Monday,
Sept 11, 2015 Sept 14, 2015

00

:00 PM
:30 PM
10:00 - 12:
5:00 AM
5:30 AM
7:00 AM
7:30 AM
10:00 AM
10:30 AM
11:00 AM
11:30 AM
12:00 PM
12:30 PM
1:00 PM
1:30 PM
2:00 PM
2:30 PM
3:00 PM
1:00 PM
1:30 PM
5:00 PM
|6:00 PM
12:00 AM
1:00 AM
2:00 AM
3:00 AM
1:00 AM
5:00 AM
|6:00 AM
10:00 AM
11:00 AM
1:00 PM
5:00 PM
|6:00 PM
7:00 PM
|8:OO PM
I9:00 PM
10:00 PM
11:00 PM
12:00 AM
1:00 AM
2:00 AM
10:00 AM

Art Fest
Street Closures
Vendor Set-up
Event
Vendor Tear-down
Street Open

Farmer's Market | | | | |

Lot Closure
Vendor Set-up
Event

Vendor Tear-down
Lot Open

"8:30 AM
"9:00 AM
I9:30 AM

’

2:00 AM
3:00 AM
4:00 AM
|6:OO AM
|6:30 AM
|8:OO AM

Oktoberfest
Street Closure
Vendor Set-up
Event
Vendor Tear down
Street Open
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Issue / Concern Is this an issue to your organization? Potential Solutions Who Does What By When Other Comments
YMCA DTM D58
Approval Schedule
ArtFest and Oktoberfest - CEC and Council at the same N N N June 11 - Community Events Commission
time. The YMCA is aready approved July 7 & 14 - Village Council review

Notifications (Pre-event)

To DG businesses, residents and patrons N N N YMCA, DTM, and D58 websites shall have the same Collective coordination between D58, DTM and YMCA of  |DTM sends out email blast to all residents and businesses in
materials posted. notification to all business and residents in the downtown. |Downtown for their events. YMCA primary marketing is the banner.
YMCA will take care of their own vendor notifications.

Street Closureat 9:00 pm Friday Night - Art Fest ( event team ok with 7pm closur e)

Volunteers 4:45 pm - 9:00pm Y N N DTM to have volunteers on the street. YMCA to notify |DTM to notice DT Businness and property owners. Vendor [Art Fest vendors can start unloading and setting up after street
their vendors about altenate route to the market route map developed and completed closure is complete.
Art Fest
Final Street Layout for vendors N N N DTM Completed
15' Fire Lane indication on map N N N DTM Completed

Street Closure at 2:00am - Oktoberfest

YMCA vendor notification regarding route for set-up Y N N develop a map for notification D58 Completed - map developed for hand out to YMCA vendors
No parking on Burlington - difficult movements - keep N N N All OK with plan on Burlington DTM, YMCA, D58 all understand Village reasoning (safety, |YMCA have late arriving vendors who park on Burlington and carry
traffic flow moving traffic flow, confusion w/ alternate striping) behind goods over the berm. These vendors will have to be notified in

Burlington parking restrictions. YMCA expressed concerns |advance and will have to adjust for this day.
about closure but they will deal with it.

5:30am Set up for YMCA vendors
Small vendor access to market via closed Oktoberfest N N N D58 to allow YMCA vendors access to Lot B through the
area east half of the Oktoberfest area. The YMCA vendors are
to be set-up by 6:45am per their contract. The fence
around Oktoberfest can not be installed in this area until
after 6:45.
New route for YMCA vendors N N N YMCA prefers vendors come south on Main, east on YMCA to have volunteer at Burlington and Washington to [Map completed
Curtiss and North on Mochel. Those coming south on [direct vendors. Village to place signs for YMCA vendors at
Washington will be met by a volunteer at Washington [Mochel and Burlington and at the Parking garage street
and Burlington and re-directed to the event. Traffic entrance. D58 volunteers to pass out materials to YMCA
from the SW will be encouraged to exit onto Ogden vendors at last August and 1st September market showing
Avenue and come S on Main Street. them the revised acces routes.

YMCA vendor parking west of Main Street N N N YMCA vendors park in Forest North Lot and Village Hall. DTM
vendors park at 5100 Forest or Village Hall. D58 doesn't have vendors
parking just dropping off stuff. D58 volunteers park in the garage.
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Issue / Concern Is this an issue to your organization? Potential Solutions Who Does What By When Other Comments
YMCA DTM D58
Set-up Oktoberfest and Art Fest while Market operating 7 - 10am
Vendor access to Oktoberfest and Art Fest N N N D58 to develop a consolidated map identifying all vendor [Map Completed. D58 vendors - 3 big trucks that are in/out in 45
parking areas for the three events. minutes. Six D58 volunteers on site during this time.
Conflicts between pedestrians and vehicles (safety N N N D58 will have volunteers ensuring no conflict between
concern) vendor vehicles and pedestrians going to the market
Vendors moving cars to park N N N DTM vendors to have parking placard in window which 6am Artfest set up for those not setting up Friday night Oktoberfest
allows access to the closed area. This will be monitored at [Fence set up at 6am
both entrances to the event. DTM vendors come in, drop
off, set-up and leave.
DG inspections of tents, bounce houses and barricade N N N DG will schedule inspections in typical fashion.
set-up
Relocate Octoberfest Ticket booth Y N N D58 agreed to move booth south of the train Station bld
Oktoberfest / Art Fest / Market all operating (11am - 12:30pm)
Traffic Management and circulation N N N no concerns expressed
Parking locations and coordination of event parking N N N DTM, YMCA & D58 to develop a map for all visitors. D58 developed map
Maps will be available at the YMCA market the 1st
September weekend. This map should also be posted
on each organizations website.
Pedestian - vehicle conflicts during events N N N Moving of ticket booth should assist in safe crossing
Oktoberfest / Art Fest operating -Market istearing down (12:30pm - 2:00pm)
Market vendors access Lot B N N N YMCA Vendors will follow route to the market. They can
breakdown at 12:45, most will be out by 1:30.
Traffic management and circulation N N N no concerns expressed
Who is opening of Lot B for participants while N N N YMCA volunteers at entry to Lot B. Once the majority are
Y MCA vendors vacate out and all are broken down, Lot B will be opened to the
public.

Oktoberfest / Art Fest Operating and Market closed (2:00pm - 5:00pm)

Music conflicts N N N DTM to have classical music in pocket park between Emmett's and
the Wine Shop. D58 to have polka music until 6 and classic rock after
6. No concerns expressed

Traffic management and circulation N N N no concerns expressed

Vendor parking - whereis everyone parking? arethere conflicts?
YMCA N N N DTM, YMCA, & D58 to work together on a common Y Vendors park in Forest North lot and at Village Hall
vendor parking, customer parking map
Art Fest N N N DTM vendors typically park at 5100 Forest Avenue and at Village Hall.
Oktoberfest N N N Vendors don't park, they just drop off stuff and leave. Volunteers

park in deck or at library.
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Issue / Concern Is this an issue to your organization? Potential Solutions Who Does What By When Other Comments
YMCA DTM D58

Impact on Downtown Businesses

Deliveries to businesses (accessibility) N Y N Notify businesses regarding deliveries DTM to notify businesses. Giordano's and Millie & Louisa's have deliveries on weekends, believe
they can use the alley behind their buildings for the day.
Limited parking for patrons and staff N N N Develop a coordinated map of event parking areas for |D58 to develop map. Map completed
all three events.
Life Safety
Ability to respond to an emergency N N N DTM, D58 and YMCA to develop a consolidated Plan completed
emergency management and shelter plan.
Coordinated Severe weather/evacuation/emergency N N N DTM, D58 and YMCA to develop a consolidated Plan completed. Library is open from 9a - 5p on Saturday. D58 have
plan emergency management and shelter plan. access to Lemon Tree and parking garage of Acadia buildings 2 and 3.
Believe the train station is closed at noon. Lincoln Center may be
open for emergencies as well.
Communication plan if something happens at one N N N DTM, D58 and YMCA to develop a consolidated Need point of contact for each event with cellphone numbers. If
event, how to notify other event coordinators emergency management and shelter plan. something were to happen at one event, other coordinators should
be contacted immediately so they can begin evacuations of their own
event and send customers to a shelter. Village PD will send patrol
zone vehicle in case events need to be shut down based on weather.
Unified Command N N N DTM, D58 and YMCA to develop a consolidated Completed
emergency management and shelter plan.

Detour Routes

Coordinated signs N N N Place coordinated signs around downtown for vendor |Village to place coordinated signs around downtown. Main and Maple parking lot open for customers.
and event parking.

Coordinated parking signage N N N Place coordinated signs around downtown for vendor |Village to place coordinated signs around downtown. Detour for Main Street southbound traffic will still include a soft close
and event parking. on Main to encourage drivers to detour on Franklin to Forest.

Other Concerns
Metra platform construction N N N platform construction work completed
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