
VILLAGE OF DOWNERS GROVE
Report for the Village Council Meeting

SUBJECT: SUBMITTED BY:

Temporary Use Permit for 2015 Oktoberfest
Stan Popovich, AICP
Planning Manager

SYNOPSIS

A resolution has been prepared authorizing the Village to enter into an agreement with the Education 
Foundation of Downers Grove District 58 to host Oktoberfest on Saturday September 12, 2015 from 
11:00am to 12:00am.  

STRATEGIC PLAN ALIGNMENT

The goals for 2011-2018 include Exceptional Municipal Services.

FISCAL IMPACT

The Village will be providing the following services for the event:
 Public Works staff to close and re-open streets prior to and after the event
 Police staff to ensure that public safety is maintained during the event

Staff estimates the costs of Village services to be $6,484.00.  All costs associated with the event will be 
billed to the applicant after the event.

RECOMMENDATION

Approval of the agreement on the July 14, 2015 consent agenda.  

BACKGROUND

The Education Foundation of Downers Grove District 58 (Foundation) has requested approval of an 
agreement to host a community event, Oktoberfest, on Saturday, September 12, 2015.  The Foundation is a 
not-for-profit organization that is using the event to raise money for District 58 schools.  

The Foundation is proposing to close Burlington Avenue between Mochel Drive and Main Street and host 
the event on Burlington Avenue.  The event would be open to the public from 11:00 a.m. to 12:00 a.m on 
Saturday, September 12, 2015. Oktoberfest will feature food and beer and wine service and an entertainment 
stage throughout the duration of the event. A children’s zone will provide bounce houses and games from 
12:00 p.m to 6:00 p.m.  The event area will be completely enclosed with two entrances, one near the Main 
Street Station fountain and the second at the NE corner of Burlington Avenue and Mochel Drive.

To accommodate the proposed closure of Burlington Avenue between Mochel Drive and Main Street, the 
Village will take responsibility of the street closures and re-opening.  The Village will begin the road 
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closures and detours at 2:00 a.m., September 12.  The Village will convert Burlington Avenue between 
Washington Street and Mochel Drive from one-way westbound to one-way eastbound.  Access to Lot B 
would remain open and the YMCA farmers market would remain accessible on Saturday as well.  All roads 
will be open no later than 5:00 a.m., Sunday, September 13, 2015.   

In addition to public works assistance, the Village will provide one police officer between 12:00 p.m. and 
6:00 p.m. and two officers from 6:00 p.m. through 12:00 a.m.  No other Village services have been 
requested.

Per the agreement, the Foundation is solely responsible for the administration and operation of the 
Oktoberfest.  As noted above, the Village will be responsible for closing the surrounding streets and setting 
up the appropriate detour routes around the event and will provide three police officers during the event. All 
Village incurred costs for the event will be billed to the Foundation after the event.

In addition to the proposed Oktoberfest, there are two other Downtown events occurring that weekend. The 
YMCA Downtown Market has previously been approved for operation in Lot B from 7:00am to 12:30pm 
on Saturday September 12.  Additionally, Downtown Management has requested approval for the Fine Arts 
Festival on Saturday September 12, and Sunday September 13, 2015 from 10:00am to 5:00 pm each day. 
The Fine Arts Festival is proposed to be held on Main Street between Curtiss Street and Grove Street.  
Curtiss Street will remain open during the event.

Due to the potential challenges of three events in the downtown, staff facilitated a group discussion with all 
event operators.  The Village identified concerns and discussed potential solutions with the event operators 
to the different challenges.  The parties agreed to work together managing these challenges.  The attached 
spreadsheet notes the challenges, solutions and responsibilities.

The Oktoberfest application and the Fine Arts Festival application were reviewed by the Community Events 
Commission on June 11, 2015.  The commission also reviewed the spreadsheet and discussed the challenges 
with all three event operators.  The Commission determined that the challenges can be overcome with all 
parties meeting their responsibilities.  The Commission voted 5-0 to forward a positive recommendation for 
both Oktoberfest and the Fine Arts Festival applications to the Village Council for approval.

ATTACHMENTS

Resolution
Agreement with Exhibits
Event Timelines
Logistics Spreadsheet
Traffic Management Maps
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RESOLUTION NO. ____

A RESOLUTION AUTHORIZING A LICENSE AGREEMENT FOR THE 
TEMPORARY USE OF PUBLIC PROPERTY BETWEEN THE VILLAGE
OF DOWNERS GROVE AND THE EDUCATIONAL FOUNDATION OF 

DOWNERS GROVE DISTRICT 58 FOR THE
2015 OKTOBERFEST

WHEREAS, application has been made to conduct a special event known as the Educational 

Foundation of Downers Grove District 58 2015 Oktoberfest; and

WHEREAS, a portion of this special event will be conducted on public property (Burlington 

Avenue, west of Mochel Drive to Main Street), pursuant to the terms of the attached agreement for the 

temporary use of public property and subject to conditions and restrictions as imposed by the Village 

Council. 

NOW, THEREFORE BE IT RESOLVED, by the Village Council of the Village of Downers 

Grove as follows:

SECTION 1.  That the license agreement between the Village of Downers Grove and the 

Educational Foundation of Downers Grove District 58 for the 2015 Oktoberfest be and is hereby 

approved.  SECTION 2.  That the Village Manager and staff are authorized to execute the license 

agreement and to take such actions as may be necessary to carry out the terms thereof.  

                                                 
 Mayor
Passed:
Attest:                                                    
                Village Clerk

1\wp8\res.15\Oktoberfest-Dist58
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YMCA DTM D58

Approval Schedule
ArtFest and Oktoberfest - CEC and Council at the same 
time. The YMCA is already approved

N N N June 11 ­ Community Events Commission

July 7 & 14 ­ Village Council review

Notifications (Pre-event)
To DG businesses, residents and patrons N N N YMCA, DTM, and D58 websites shall have the same 

materials posted.

Collective coordination between D58, DTM and YMCA of 

notification to all business and residents in the downtown.  

DTM sends out email blast to all residents and businesses in 

Downtown for their events.  YMCA primary marketing is the banner.  

YMCA will take care of their own vendor notifications.  

Volunteers 4:45 pm - 9:00pm Y N N DTM to have volunteers on the street.  YMCA to notify 

their vendors about altenate route to the market 

DTM to notice DT Businness and property owners. Vendor 

route map developed and completed

Art Fest vendors can start unloading and setting up after street 

closure is complete.  

Art Fest
Final Street Layout for vendors N N N DTM Completed

15' Fire Lane indication on map N N N DTM Completed

YMCA vendor notification regarding route for set-up Y N N develop a map for notification D58 Completed ­ map developed for hand out to YMCA vendors

No parking on Burlington - difficult movements - keep 
traffic flow moving

N N N All OK with plan on Burlington DTM, YMCA, D58 all understand Village reasoning (safety, 

traffic flow, confusion w/ alternate striping) behind 

Burlington parking restrictions.  YMCA expressed concerns 

about closure but they will deal with it.  

YMCA have late arriving vendors who park on Burlington and carry 

goods over the berm.  These vendors will have to be notified in 

advance and will have to adjust for this day.

5:30am Set up for YMCA vendors
Small vendor access to market via closed Oktoberfest 
area

N N N D58 to allow YMCA vendors access to Lot B through the 

east half of the Oktoberfest area.  The YMCA vendors are 

to be set­up by 6:45am per their contract.  The fence 

around Oktoberfest can not be installed in this area until 

after 6:45.

New route for YMCA vendors N N N YMCA prefers vendors come south on Main, east on 

Curtiss and North on Mochel.  Those coming south on 

Washington will be met by a volunteer at Washington 

and Burlington and re­directed to the event.  Traffic 

from the SW will be encouraged to exit onto Ogden 

Avenue and come S on Main Street.  

YMCA to have volunteer at Burlington and Washington to 

direct vendors. Village to place signs for YMCA vendors at 

Mochel and Burlington and at the Parking garage street 

entrance.  D58 volunteers to pass out materials to YMCA 

vendors at last August and 1st September market showing 

them the revised acces routes.

Map completed

YMCA vendor parking west of Main Street N N N YMCA vendors park in Forest North Lot and Village Hall.  DTM 

vendors park at 5100 Forest or Village Hall.  D58 doesn't have vendors 

parking just dropping off stuff.  D58 volunteers park in the garage.

Other Comments

Street Closure at 9:00 pm Friday Night  - Art Fest ( event team ok with 7pm closure)

Is this an issue to your organization?Issue / Concern Potential Solutions Who Does What By When

Street Closure at 2:00am  - Oktoberfest

Page 1 of 3
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YMCA DTM D58

Other CommentsIs this an issue to your organization?Issue / Concern Potential Solutions Who Does What By When

Vendor access to Oktoberfest and Art Fest N N N D58 to develop a consolidated map identifying all vendor 

parking areas for the three events.

Map Completed.   D58 vendors ­ 3 big trucks that are in/out in 45 

minutes.  Six D58 volunteers on site during this time.

Conflicts between pedestrians and vehicles (safety 
concern)

N N N D58 will have volunteers ensuring no conflict between 

vendor vehicles and pedestrians going to the market

Vendors moving cars to park N N N DTM vendors to have parking placard in window which 

allows access to the closed area.  This will be monitored at 

both entrances to the event.  DTM vendors come in, drop 

off, set­up and leave.

6am Artfest set up for those not setting up Friday night  Oktoberfest 

Fence set up at 6am

DG inspections of tents, bounce houses and barricade 
set-up

N N N DG will schedule inspections in typical fashion.

Relocate Octoberfest Ticket booth Y N N  D58 agreed to move booth south of the train Station bld

Traffic Management and  circulation N N N no concerns expressed

Parking locations and coordination of event parking N N N DTM, YMCA & D58 to develop a map for all visitors.  

Maps will be available at the YMCA market the 1st 

September weekend.  This map should also be posted 

on each organizations website.

D58 developed map

Pedestian - vehicle conflicts during events N N N Moving of ticket booth should assist in safe crossing

Market vendors access Lot B N N N YMCA Vendors will follow route to the market.  They can 

breakdown at 12:45, most will be out by 1:30.

Traffic management and circulation N N N no concerns expressed

Who is opening of Lot B for participants while 
YMCA vendors vacate

N N N YMCA volunteers at entry to Lot B.  Once the majority are 

out and all are broken down, Lot B will be opened to the 

public.

Music conflicts N N N DTM to have classical music in pocket park between Emmett's and 

the Wine Shop.  D58 to have polka music until 6 and classic rock after 

6.  No concerns expressed

Traffic management and circulation N N N no concerns expressed

YMCA N N N DTM, YMCA, & D58 to work together on a common 

vendor parking, customer parking map

Y Vendors park in Forest North lot and at Village Hall

Art Fest N N N DTM vendors typically park at 5100 Forest Avenue and at Village Hall.

Oktoberfest N N N Vendors don't park, they just drop off stuff and leave.  Volunteers 

park in deck or at library.

Vendor parking - where is everyone parking? are there conflicts?

Oktoberfest / Art Fest / Market all operating (11am - 12:30pm)

Set-up Oktoberfest and Art Fest while Market operating 7 - 10am

Oktoberfest / Art Fest operating -Market is tearing down (12:30pm - 2:00pm)

Oktoberfest / Art Fest Operating and Market closed (2:00pm - 5:00pm)

Page 2 of 3
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YMCA DTM D58

Other CommentsIs this an issue to your organization?Issue / Concern Potential Solutions Who Does What By When

Impact on Downtown Businesses
Deliveries to businesses (accessibility) N Y N Notify businesses regarding deliveries DTM to notify businesses. Giordano's and Millie & Louisa's have deliveries on weekends, believe 

they can use the alley behind their buildings for the day.

Limited parking for patrons and staff N N N Develop a coordinated map of event parking areas for 

all three events.

D58 to develop map. Map completed

Life Safety

Ability to respond to an emergency N N N DTM, D58 and YMCA to develop a consolidated 

emergency management and shelter plan.

Plan completed  

Coordinated Severe weather/evacuation/emergency 
plan

N N N DTM, D58 and YMCA to develop a consolidated 

emergency management and shelter plan.

Plan completed.   Library is open from 9a ­ 5p on Saturday.  D58 have 

access to Lemon Tree and parking garage of Acadia buildings 2 and 3.  

Believe the train station is closed at noon. Lincoln Center may be 

open for emergencies as well.

Communication plan if something happens at one 
event, how to notify other event coordinators

N N N DTM, D58 and YMCA to develop a consolidated 

emergency management and shelter plan.

Need point of contact for each event with cellphone numbers. If 

something were to happen at one event, other coordinators should 

be contacted immediately so they can begin evacuations of their own 

event and send customers to a shelter.  Village PD will send patrol 

zone vehicle in case events need to be shut down based on weather.  

Unified Command N N N DTM, D58 and YMCA to develop a consolidated 

emergency management and shelter plan.

Completed

Detour Routes
Coordinated signs N N N Place coordinated signs around downtown for vendor 

and event parking.

Village to place coordinated signs around downtown. Main and Maple parking lot open for customers.

Coordinated parking signage N N N Place coordinated signs around downtown for vendor 

and event parking.

Village to place coordinated signs around downtown. Detour for Main Street southbound traffic will still include a soft close 

on Main to encourage drivers to detour on Franklin to Forest.

Other Concerns
Metra platform construction N N N platform construction work completed

Page 3 of 3
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