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VILLAGE OF DOWNERS GROVE
Report for the Village Council Meeting

7/14/2015
SUBJECT: SUBMITTED BY:
Stan Popovich, AICP
Temporary Use Permit 2015 Fine Arts Festival Planning Manager

SyYNOPSIS

A resolution has been prepared authorizing the Village to enter into an agreement with the Downtown
Downers Grove Management Corporation (Downtown Management) to host the Fine Arts Festival on
Saturday September 12 and Sunday September 13, 2015 from 10:00 a.m. to 5:00 p.m.

STRATEGIC PLAN ALIGNMENT
The goals for 2011-2018 include Exceptional Municipal Services.

FISCAL IMPACT

The Village will provide Public Works staff to close and re-open streets prior to and after the event.
Community Development staff will complete tent inspections. Per Council policy the Village does not bill
Downtown Management for service costs. The amount of services provided is determined by the Village
through the temporary use permit process. Staff estimates the cost of services is $4,000. The FY 15 budget
does not include funding for this expense.

UPDATE & RECOMMENDATION
This item was discussed at the July 7, 2015 Village Council meeting. Staff recommends approval on the
July 14 Consent Agenda.

BACKGROUND

Downtown Management has requested approval of an agreement to host a Fine Arts Festival on September
12 and 13, 2015. Downtown Management will operate this event, which is a change from previous years,
when the organization used a third-party operator to stage and manage the event. The Fine Arts Festival
will be held on Main Street between Curtiss Street and Grove Street from 10:00 a.m. to 5:00 p.m. each day.
Curtiss Street will remain open during the event.

The event will include more than 40 artists along Main Street. To accommodate the proposed closure of
Main Street between Curtiss Street and Grove Street, the Village will take responsibility of the street
closures and re-opening. The Village will begin the road closures and detours at 7:00 p.m. on Friday,
September 11 and will reopen Main Street no later than 11:00 p.m. on Sunday, September 13, 2015.
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Per the agreement, Downtown Management is solely responsible for the administration and operation of the
Fine Arts Festival. As noted above, the Village will be responsible for closing the surrounding streets and
setting up the appropriate detour routes around the event. Per the Village Council policy Downtown
Management is not billed for Village incurred costs.

In addition to the proposed Fine Arts Festival, there are two other Downtown events occurring that
weekend. The YMCA Downtown Market has previously been approved for operation in Lot B from 7:00
a.m. to 12:30 p.m. on Saturday September 12. District 58 Education Foundation has requested approval for
Oktoberfest on Saturday September 12, 2015 from 11:00 a.m. to 12:00 a.m. Oktoberfest is proposed to be
held on Burlington Avenue between Mochel Drive and Main Street.

Due to the potential challenges of three events in the downtown, staff facilitated a group discussion with all
event operators. The Village identified concerns and discussed potential solutions with the event operators
to the different challenges. The parties agreed to work together managing these challenges. The attached
spreadsheet notes the challenges, solutions and responsibilities.

The Oktoberfest application and the Fine Arts Festival application were reviewed by the Community Events
Commission on June 11, 2015. The commission also reviewed the spreadsheet and discussed the challenges
with all three event operators. The Commission determined that the challenges can be overcome with all
parties meeting their responsibilities. The Commission voted 5-0 to forward a positive recommendation for
both Oktoberfest and the Fine Arts Festival applications to the Village Council for approval.

ATTACHMENTS

Resolution

Agreement with Exhibits
Event Timelines

Logistics Spreadsheet
Traffic Management Maps
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RESOLUTION NO.

A RESOLUTION AUTHORIZING A LICENSE AGREEMENT FOR THE
TEMPORARY USE OF PUBLIC PROPERTY BETWEEN THE VILLAGE OF DOWNERS
GROVE AND THE DOWNTOWN DOWNERS GROVE MANAGEMENT CORP.
FOR THE 2015 FINE ARTS FESTIVAL

WHEREAS, application has been made to conduct a special event known as the Downtown
Downers Grove Management Corp. 2015 Fine Arts Festival; and

WHEREAS, a portion of this special event will be conducted on public property (Main Street
from Curtiss to Grove), pursuant to the terms of the attached agreement for the temporary use of public
property and subject to conditions and restrictions as imposed by the Village Council.

NOW, THEREFORE BE IT RESOLVED, by the Village Council of the Village of Downers
Grove as follows:

SECTION 1. That the license agreement between the Village of Downers Grove and the
Downtown Downers Grove Management Corp. 2015 Fine Arts Festival be and is hereby approved.

SECTION 2. That the Village Manager and staff are authorized to execute the license agreement

and to take such actions as may be necessary to carry out the terms thereof.

Mayor
Passed:
Attest:

Village Clerk

I\wp8\res.15\FineArtsFest
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LICENSE AGREEMENT FOR
TEMPORARY USE OF PUBLIC PROPERTY
FOR THE 2015 FINE ARTS FESTIVAL

- Tk
THIS LICENSE AGREEMENT, made and entered into this gi O dayof 3’ L~ e » 2015, by and
between the Village of Downers Grove (the "Licensor") and the Downtown Downers Grove Management
Corp. (the "Licensee"),

WITNESSETH:

WHEREAS, Licensee has made application to the Village to conduct a Temporary Use as
permitted under Chapter 4 of the Downers Grove Municipal Code; and,

WHEREAS, the Downtown Downers Grove Management Corp. shall sponsor, organize, and
conduct the 2015 Fine Arts Festival beginning 7:00 PM, Friday, September 11, 2015 through 11:00 PM,
Sunday, September 13, 2015 for event set-up, operations and clean-up.

WHEREAS, Licensor has reviewed said application and has agreed to authorize the Temporary
Use subject to the provisions of this Agreement.

NOW THEREFORE, in consideration of the mutual covenants, conditions and agreements
herein set forth, and other good and valuable consideration, the parties hereto agree as follows:

1. The provisions of the preamble are hereby incorporated into and made a part of this Agreement.
2, The following documents are hereby incorporated into and made a part of this Agreement:;

a. Exhibit A — Temporary Use License Application/Event Proposal
b. Exhibit B — Site Plan/Operation Plan/Severe Weather Plan/Emergency Plan
c. Exhibit C — Certificate of Insurance

3. Licensor hereby grants unto Licensee a revocable Temporary Use license subject to the following
restrictions:

3.1 The Temporary Use shall comply with the Site Plan and Operation Plan.

3.2. The Temporary Use shall comply with the provisions of the Downers Grove Municipal
Code, including but not limited to, Chapter 4, or such successor provision as now or
hereafter amended related to Temporary Use.

3.3. The Temporary Use shall be established and operated in a safe and reasonable manner
with due regard for the health and safety of persons and property. In no event shall the
Temporary Use obstruct vehicular or pedestrian traffic in an unsafe or unreasonable
manner.

3.4, The Temporary Use Event shall be established and operated in a clean, well maintained
and sanitary manner. In particular, but without limitation, the licensee shall promptly and
properly collect and dispose of all litter, trash and other waste materials associated with
the Temporary Use, including materials in the adjacent public right of way originating
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3.5.

3.6.

3.7

3.7.1
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from the Temporary Use. The Village shall have the right to remove or cause the removal
of any debris, and otherwise maintain the public property of the Temporary Use, in the
event the Licensee fails to promptly and properly clean and maintain such area. In such
event, the Licensee shall promptly reimburse the Village in taking such action.

Prior to the beginning of the event, Licensee shall be required to schedule an inspection
with Community Development and Fire Prevention. In addition, at the expiration of the
agreement, the Licensee may be required to schedule a re-inspection with Community
Development. The cash bond or irrevocable Letter of Credit shall be retained until a re-
inspection is completed upon the public property to ensure that there has been no damage
to it as a result of the use thereof.

To the fullest extent permitted by law, the Licensee shall defend, indemnify and hold
harmless the Village, and its officers, boards, commissions, elected and appointed
officials, agents and employees, for any and all claims from any loss, claim, occurrence or
liability whatsoever which may be incurred or arise out of this Agreement of the
Temporary Use. In addition, all third party vendors participating in the Temporary Use
shall be required to completely release and hold harmless the Village of Downers Grove,
its officers, agents and employees from any loss, claim, occurrence or liability whatsoever
which may be incurred or arise out of this Agreement of the Temporary Use. Such third
party vendors shall provide written releases to the Village not less than one week prior to
the event.

INSURANCE REQUIREMENTS. Prior to the execution of this agreement, Licensee shall
procure, and maintain throughout the duration of this agreement, such insurance as will
protect against claims for bodily injury or death, or for damage to property, including loss
of use, which may arise in any way out of any actions by Licensee, Licensee’s employees,
Licensee’s independent contractors, and by anyone whose acts Licensee may be liable,
stemming from this Agreement. Costs for such insurance will be borne by the Licensee.
The insurance policies required by this Agreement must equal or exceed, both in type and
in amount that which is outlined below, that which is specified in the Contract Documents,
or that which is required by law, whichever is greater.

Commercial General Liability $1,000,000/$2,000,000 per

occurrence/aggregate

Workers Compensation Employers Statutorily required amount
Liability

Automobile Liability $300,000

Umbrella Liability $2,000,000

Coverage Requirements. In addition to requiring the coverage types and amounts listed
above, this Agreement shall confer an obligation on the Licensee to acquire General
Liability Insurance to include specific coverage for Products/Completed Operations,
Personal Injury with Employment Exclusion (if any) deleted, Blanket XCU and Blanket
Contractual Liability insurance applicable to defense and indemnity obligations and other
contractual indemnity assumed under the Contract Documents. The limit must be on a
“Per Project Basis.” Excess/Umbrella Liability Insurance, acquired in accordance with the
specifications outlined above, shall include coverage for the premises, operations
underground, collapse, explosion, products and any applicable event.
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3.7.2

3.7.3

3.7.4

3.7.5

3.7.6

3.7.7

3.8.

3.9.

3.10.

Additional Insured. In all insurance required under this Agreement, those obligations
explicitly listed and implied, the Licensee shall name as Additional Insureds, the Village
of Downers Grove, and its officers, boards, commissions, elected and appointed
officials, agents, employees, and volunteers. Licensee must provide the Village with
completed copies of any such endorsements as required by this article prior to any
undertaking in accordance with this Agreement. The name of the organization endorsed as
Additional Insured for all endorsements shall read “Village of Downers Grove.”

Coverage Adequacy. Licensee shall maintain in effect all insurance coverages required by
this Agreement at their sole expense and with insurance carriers licensed to do business in
the State of Illinois, and having a current A.M. Best rating of no less than A-VIIL

Waiver of Subrogation. Licensee hereby grants to Village a waiver of any right to
subrogation which any insurer of said Licensee may acquire against the Village by virtue
of the payment of any loss under such insurance. Licensee agrees to obtain any
endorsement that may be necessary to affect this waiver of subrogation, but this provision
applies regardless of whether or not the Licensee has received a waiver of subrogation
endorsement from the insurer.

Coverage Term. Insurance coverage must be in force for the complete term of this
Agreement. If insurance expires during the term of the contract, a new certificate must be
received by the Village at least ten (10) days prior to the expiration of this insurance. Any
new insurance must meet the terms of the original contract.

Cancellation. Licensee must notify the Village within five (5) business days of any
cancellation, non-renewal or material change that affects required insurance coverage. In
the event Licensee fails to keep in effect at all times the specified insurance coverage, the
Village may, in addition to any other remedies it may have, terminate this Agreement upon
the occurrence of such event.

Special Risks or Circumstances. The Village reserves the right to modify these
requirements at any time, including limits, based on the nature of the risk, prior
experience, insurer, coverage, or other special circumstances.

The Licensee shall not be permitted to sell or serve alcoholic liquor at the Temporary Use.

This Agreement shall not be transferable or assignable and shall not confer any property
rights in the underlying right-of-way.

This Agreement shall be subject to the absolute and primary right of the Village to protect
the public health, safety and welfare. The Village Manager may, in the Manager's sole
discretion, order changes to the conduct of the Temporary Use, including but not limited
to the immediate cessation of business, and removal of any or all equipment and facilities
from the public right of way. In addition, the Village Manager may suspend or revoke any
license issued under this Agreement in the event it is determined that the Licensee has
failed or refused to truthfully complete the application, or if the Licensee has failed or
refused to comply with the regulations of the Municipal Code, this Agreement or with
other applicable law.
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3.11.

Licensee shall be subject to all rules, restrictions and directions established by the Village
Manager related to the Temporary Use.

4, Licensee shall comply with, and be subject to, the following special conditions:

4.1.

4.2.

4.3.

4.4,

4.5.

4.6.

4.7.

4.8,

4.9,

4.10.

The parking ban and closure of Main Street from Curtiss to Grove shall begin at 7:00 pm
on Friday, September 11, 2015. The Village shall cause the streets to be closed by
barricades.

Licensee shall notify all affected businesses of the parking ban and street closure in
writing no less than fourteen (14) days prior to the event. The notification letter shall be
prepared in a manner acceptable to the Village. Notification shall be coordinated with the
Oktoberfest notification. Licensee shall submit the notification letter to the Village for
review and approval no later than August 3, 2015.

L. Immediately prior to and during the parking ban the Licensee shall verbally notify
all affected business and customers in a manner acceptable to the Village.

Artists and vendors participating in the event shall be permitted to set up a minimum of
thirty (30) minutes after the street closure is completed and the street is cleared of vehicles
by the Village.

Licensee shall provide a staging area for the artists and vendors participating in the event.
Artists and vendors shall be informed of the staging area prior to the event and shall be
directed to the staging area until the completion of the street closure.

All notifications and information provided to the artists and vendors participating in the
event shall be consistent with the terms and conditions of the License Agreement. Upon
the request of the Village, Licensee shall submit copies of the information and notification
materials.

A fire lane a minimum of fifteen (15) feet wide shall be provided and maintained on the
east side of Main Street.

Street markings for participant booths shall be completed no later than September 11,
2015. Licensee shall notify the Village of the requested date of the street markings at least
seven (7) days prior. All street markings must be made with spray chalk. The Village
shall provide the Licensee with spray chalk for street markings.

Licensee shall provide on-site janitorial service for the general clean up of the event site
and removal of garbage from the receptacles on Main Street.

Licensee shall provide overnight security for the event and booths. The security company
shall meet with the Village appointed police department representative no later than
August 28, 2015 to review, discuss and modify, if necessary, the security plan.

Licensee shall provide generators and electrical connections in compliance with applicable
Village Codes and Ordinances. All such cables shall be maintained to not cause trip
hazards.

Page 7 of 38
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4.11.

4.12,

4.13.

4.14.

4.15.

4.16.

4.17,

4.18.
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Licensee shall provide portable toilet units in a manner acceptable to the Village.

Licensee shall provide a 12-yard dumpster for the event. The dumpster should be located
between Charles Place and 933 Curtiss or in an alternative location approved by the
Village.

Licensee shall submit a severe weather plan no later than August 21, 2015. The plan shall
be prepared in a manner acceptable to the Village and shall include contact information
and schedule for the person or persons in charge of the event with authority to close the
event and cause an evacuation if needed. The severe weather plan shall be a consolidated
plan with the Oktoberfest and Farmer's Market.

No later than August 28, 2015, Licensee shall provide any Certificate(s) of Insurance as
required by Section 3.7 of this Agreement, naming the Village of Downers Grove as an

additional insured.

DuPage County Health Department licensing shall be obtained if needed for
service/preparation of food and drink outside.

Approval letters from any private property owner where their property will be utilized for
the event.

All J.U.L.LE. locates must be called in one (1) week prior to the event. Placements of all
stakes, post, grounding rods, etc. require locates.

All streets and sidewalks must be cleaned at the conclusion of the festival.

Licensor will provide the following services for the event:

5.1

5.2.

5.3.

5.4.

5.5.

Public Works Department: The following services will be provided for this event:

1. Four staff members will barricade, conduct and oversee the street closures, place
signs for the detour routes, place no parking signs and re-open the streets. Staff
will also provide daily inspections of the signage.

ii. Village staff will oversee cleanup activities on Sunday.

iii. Village staff will program and set up two digital message boards for traffic
control.

iv. The Village will provide two water meters for the event. Staff will install the

meters prior to the event and remove them at the conclusion of the Art Festival.
The Fire Department will inspect the tents and event set-up.
Community Development will inspect generators and electrical set-up.

Emergency Management Coordinator will be overseeing the event for approximately two
hours per day.

Village staff will provide and set up pre-event signage with “No Parking after 7:00 PM” to be
placed on Main Street one (1) day prior to road closure.
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6. Any vendor additions to this contract must be submitted no later than fourteen (14) days prior to the
event.
7. In the event that attendance exceeds capacity of the event or the event is operated in a manner not

consistent with the public health, safety and welfare, the Licensor reserves the right to either close,
cancel or modify the event at its sole discretion.

8. Failure to meet all conditions will cause the revocation of the license and therefore the event.

IN WITNESS WHEREOF, the parties hereto have executed this Agreement on the date herein
above written.

LICENSEE: LICENSOR:
Downtown Management Corp. Village of Downers Grove

Byzcé;; xg‘gig{gﬁgﬁc@ By:
Village Manager

tite: (a0 T )eho nTonn

i .

WA AN

Village Clerk

) OAAAANTAG N Y
I\mwiagr. 15\FineArtsFest-final % OFFICIAL SEAL

DANIEL J MCCORMICK
NOTARY PUBLIC - STATE OF ILLINOIS
% b COMMISSION EXPIRES:08/04117

DA AAAAAAAS AN NI v
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F% b Ji e A Village of Downers Grove
2015 Application for Temporary Use/Parade/Open Air Meeting Permit

Please submit this application and any additional materials to:
Community Development Department
801 Burlington Avenue, Downers Grove, IL 60515
Ph: (630) 434-5515 FAX: 630-434-6873

Please print clearly in ink or type

PART A: APPLICANT INFORMATION

Name of Applicant;

'v.::iO?'Wh'fsl“ié (“'ﬁ RoVe :7.0 u).n"‘}'owlh Ma_,h 1 ¢

Address: 4 33 !‘? @L{.,R 2’7: ss &F B.pz /

Email: L,HLA_M 2 2 G/a:—am’éau)n a)a, Vo Al

Doing Business As (Name); So- =

Is this business/organization a registered not-for-profit? ﬂ\l’es [No
If yes, please provide a copy of your NFP status.

Name of Business Manager/Event Contact : /uf,r wdas K LD 2
| Address: -Q&B V74 {f wR by s S \5‘2 == A
City: Th 1o me es lorop, State: = | Zip: Lo, Phone:

Email: L Keew 2 e @dpu)m-éo-wiq c}-q -l
> .

**************************************************ﬁ*******.'***********:****.******#_***.*W*.t*i*.*._iﬂ*.*****

PART B: EVENT INFORMATION

Name of Event: \%qﬁh F)nhua.l Eil b @l?'&fi FesT™
Event Location: Md—.--f-h 6’]",&?&‘:1: bg,{(_‘)c,:_n éa,;ei‘rss

Description/Purpose of Event: $ s 10 i 44 ce5 1 b 2 ) pig s Bt e el ot
Apuble opw thia (peelend. Pl js recogrired Lo tidue

r  maelk pa_J,\bas art Fest:, T his Eradd bpy ne 8  oaleRonmS
TR o Dl FRz2mMm +th e @/h:a» s land mieent [Fa rad J})

Date(s) Requested (month and day): S’e_:tewamj q 1 .2 =B pedlasy TN E b

q-13.
Time of Event and/or Hours of Operation (Include for each day requested) _
Sails, JoE Seb wp Friday =M,
L(;-D 5 £ {Z "'Lg i Y Lq ,-;.'.-I"Z_.fr,.«_n‘ [1 ~ '}(‘7 AL

-

2015 Temporary Use Application 1of9
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Type of Event:
(Check one and continue with all questions In Parts B and D, unless otherwise noted.)
L] Carnival Also complete Part ¢ [ Circus Also complete Part C
l:] Live theatrical or musical performance on public right of way Also complete Part C
] Temporary sale of merchandise [] Outdoor café
Road race: run/walk/er bike ride ] Parade
Festival/feir [[] Block party

Public assembly/demonstration
[[] Other (please specify)

Check All Equipment That Will Be In Use:

?Tent(s): State the number and size of each that will be in use:

'k} i 1 B0 2 7 S s et bl
'3 ]" . {
Must submit Certificate of Flame Resistance for each.

%’Tempnrary sign/banner
Only one sign per street frontage is allowed. Signs are limited to 32 square feet in size.
Sign Ordinance (28.1501.05).

Text to be printed on the temporary sign

e o

%Temporaryseating Be e & u a—vwﬂa—‘o\@:
Tables/Chairs:
Number proposed outdoors :
Total number of tables/chairs provided indoors
Type of Restroom: E Portable [[] Located inside existing facility
Public restrooms must be provided.
[] Temporary stage or other structure
[_] Amplifiers/sound system
[C] Electrical hook-up (Applicant is responsible for contacting JULIE to mark approved area.)
[] Outdoor water use

Other Activities That Will Take Place: (Check all that apply.)

Sale and/or consumption of alcohol
' Requires Special Event Liquor License. Contact Liquor Llaison at (630) 434-5542 at least 60

days in advance.

[[1 Sale, cooking, and/or consumption of food
Contact DuPage County Health Department at (630) 682-7400 for requirements ASAP.

[ Raffle
Contact Village Clerk at (630)434-5535 at least 14 days in advance.

Fireworks ‘
Contact Fire Prevention Bureau at (630) 434-5983 at least 30 days in advance,

2015 Temporary Use Application 2of9
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Does the applicant or business own the property where the event will take place? \) \ \ \ a j e 5 % Ree
[Clyes ﬁNo If “NO”, please Include a lotter from the landlord granting use of the property.

How many participants/attendants are expected?
42 o N .

Does the event require use of public property? Yes E’ No [

Are street closures requested? Yes m No [

If yes, what streets? L s
]\A /s PRI . \QTQ 't:..e:.-‘i b -.f,-tu:' = =N M QT ; £ dJH;DL R\i

Justification for street closure

If use of public property/street closures are requested, a certificate of insurance from the applicant is
required. The insurance shall be in the amount of One Million Dollars ($1,000,000) per occurrence and
Two Million Dollars ($2,000,000) in the aggregate covering bodily injury, including death and property
damage. The cerlificate shall include the following language naming the Village as an additional
insured: “The Village of Downers Grove, its officers, boards, commissions, elected and appointed
officials, employees, agents and its heirs, successors and assigns, are named as additiona! insureds.”
The amount of insurance coverage may be greater than indicated above depending on the size of the
event.

If use of public property/street closures are requested, a neighborhood notification letter is: required.
The notification letter must be sent out to affected residents at least two weeks prior to the event. The
letter that needs to be sent out is shown below. Text in red and underiined Is to be completed by the
applicant. Please attach your completed neighborhood notification letter to your application for review
by staff.

Event Name
5K Fun Run & Walk
Day, Date, and Time
Dear Area Resident,

On Day, Date, organization’s name will be hosting a fun run/walk through your neighborhood. A map
identifying the race route is onithe back of this notice. The following is an anticipated schedule of the days

events:
a.m.- Race begins (road closures will begin approximately % hour before the start of the race)
a.m.— Anticipated completion of all race activities on public streets

(must be within 3 hours of road closures for 5K races and 4 hours of road closures for 10K races)

The race will be taking place on a non-secured route. We request that if you need to leave your home or
business during the event that you respect the particlpants by leaving adequate space between your vehicle and
the participants. If you wish to cross the route, police officers or volunteers will be at certain intersections to
assist you. If participants are approaching any intersection, there may be a slight delay in your crossing. .

We understand this may be an inconvenience for you and appreciate your understanding. Our organization is a
501(c)3 not-for-profit that is ralsing money for . If you would like more information about this
event or have any questions regarding this event, please contact first and last name at cell phone number or via
email at email.address.com. First and last name (if different than previous sentence, include phone number) will
be managing the day's activities and will be on-site during the race.

{Signature}

President / Race Organizer

2015 Temporary Use Application 3of9
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For road races (runs, walks or bike rides), volunteers must be provided in accordance with the approved race
routes. Please check the requested race route and be aware of the number of volunteers that are required to
be placed along the race route as identified in the route maps. The failure to provide volunteers as required
could lead to denial of permits in the future.

] South 5K Route #1 — [0 North 5K Route #1 —
20 volunteers required 17 volunteers required

O South 5K Route #2 — North 5K Route #2 —
13 volunteers required 19 volunteers required

U
[0 South 5K Route #3 — [J North 5K Route #3 —
17 volunteers required 19 volunteers required
L]

[0 South 10K Route - North 5K Route #4 —
17 volunteers required 12 volunteers required

Explain your plan for clean up and disposal of waste at the site, during and after the event?

Will the location of the event displace any parking spaces? Yes [] No [ If yes, how many spaces?

Is the event a fundraiser? Yes [J No [] If yes, name the beneficiary:

Prior to the issuance of a temporary use permit for a road race, the applicant
shall pay the required race fee to cover the cost of Village services used in
association with the event including, but not limited to, Police, Fire and Public
Works. : For all other temporary events, the applicant will be invoiced for the
cost of any Village services used in association with the event including, but
not Iimitgd, to Police, Fire and Public Works.

9 90l ok s el ol e o e e e e s ke e ke e e e e e e ok e ok e e ok el O o e o ok ek AR K e e e R RO o TR T T ok e ek i ek o v i o e A e e e ok sk ok

PART C: AMUSEMENTS (Carnivals, Circuses, Performances on Public Rights-of-Way)

Name (i.e. John Smith) of Amusement Operator:

Address:
City: State: Zip:
Date of Birth: Driver's License #:

List Any Branch Locations:

2015 Temporary Use Application 4 0f9
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Doing Business As:

Date Business Was Incorporated:

List the name of officers, directors, or stockholders owning more than 20% of the stock or any corporation,
partnership-or limited liability corporation associated with this business. Include their address and date of birth.
(Attach a separate sheet if necessary.)

List any and all managers who will be on-site, as well as their date of birth and contact information.
7
Cell] #'s

inep Kuwze
b So- tal- G54y
E/QJ#\J V&hal:q_

Le 30_7/5“.:3&‘-/;,

List the name(s) of any applicant, owner, director, stockholder, officer, manager, or any employee having
contact with the public who has been convicted of any of the following: (Include date of conviction.)

(a) Any offense involving sexual misconduct with children or other sex offenses as defined in

Article11 of the Criminal Code of 1961 as amended.
. (b) A felony based upon conduct or involvement in such business OR activity related to similar

business or activity, within the past ten years; or

(c) Any felony unrelated to conduct or involvement in such business or activity or related or similar
business or activity, but which felony involved the use of a deadly weapon, traffic in narcotic
drugs, or violence against another person, including rape, within the last five years; or

(d) A misdemeanor or licensing ordinance violation, based upon conduct or involvement in such
business activity or related or similar business or activity, within the past two years.

Amusement Ride Operators shall comply with the Carnival and Amusement Rides Safety Act
(430'ILCS 85/1 et seq. as amended from time to time).

Applicant affirmatively states that he/she: has [[] has not [ ] made application for other similar permits or
licenses at other locations.

If so, state the location:

Indicate disposition of application;:

2015 Temporary Use Application Sof9
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L St I o L T T A NS rr 1 T emeS e

PART D: CONCEALED CARRY:

Concealed carry firearms are prohibited from public gatherings and special events that are:
e conducted on public property;
e are open to the public; and
e require a temporary use permit.

If your event qualifies, the Village will provide each applicant with one laminated sign that is shown below. The
4" x 6" sign shall be posted and be visible at all entrances to the event. In the case of a road race or other
gathering with multiple entry points, the sign shall be posted at the information / registration table. With alfroad
races, the Village will post additional signage at the start and finish lines of the race. For other ‘events,
additional signage may be required on a case by case bass.

Applicant affirmatively states that he/she will ensure that the requwed sign |s posted at the event's
information / registration table. '

2015 Temporary Use Application 6 of9
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**************************************************************************************************

PART E: APPLICANT’'S STATEMENT OF AGREEMENT:

| hereby affirm that the above information is true and correct in describing the intent of this application,
Everything that | have stated on this application is correct to the best of my knowledge. Failure to comply
with the application and disclosure requirements shall constitute grounds to deny the permit.

I have read the provisions of this application and agree to abide by the ordinances, rules and regulations of the
Village: | understand that issue of the permit is contingent upon compliance of all conditions and requirements.
The permit, if granted, Is not transferable and is revocable at'any time at the absolute discretion of the Village
of Downers Grove.

j\,\won HLAfl\)lt_, &/\5” Vil

Print Name Date

Signature’of Applicant

/ngﬁature of Not
| OFFICIAL SEAL :
DANIEL J MCCORMICK §
_ _ ' NOTARY PUBLIC - STATE OF ILLINOIS  §
HOLD HARMLESS/INDEMNIFICATION AGREEMENT: MY COMMISSION EXPIRES0BO/T ¢

has requested permission to conduct a Temporary Use in the Village of
(Name of Appjicant)
Downers Grove. For consideration of such permission and permit, : Arg 2

: (Name of Organization)
hereby fully releases and discharges the Village of Downers Grove, its officers, agents and employees from
any and all claims from injuries, including death, damages, or loss which may arise or which may allege to
have ariseniout of, or in connection with the event.

2] ;
Cf?w I (= m—y—funher agrees to indemnify and hold harmless and defend the Village of
(Applicant and Organization) v

Downers Grove, its officers, agents, and employees from any and all claims resulting from injuries, including
death, damages or losses, including, but not limited to the general public, which may arise or which may be
alleged to have arisen out of, or in connection with this event,

’L”’UKD__;-v K 2 < (,/\;//5”

Print Name
) Loy, 25T AT

o |

Signature of Applicant Signatare of Notary
1 P W
OFFICIAL SEAL

-

! DANIEL J MCCORMICK
| MOTARY PUBLIC - STATE OF ILLINOIS
: MY COMMISSION EXPIRES:08/04/17

2015 Temporary Use Application 8 afy
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[This-area for office use only]

Required Documents:; If applicable:

] Application [C] Not for profit status (501 (c) 3 or equivalent)
[C] Plat of Survey [] Letter from landlord

[] site Plan ] Certificate(s) of Flame Resistance

(] Written Operating Plan [J Temporary Sign application

[ Concealed Carry Plan [C] Raffle License application

[C] Liquor License application

(] License Agreement

[C] Certificate(s) of Insurance

[C] Encroachment License

] Neighborhood Notification Letter

[[] Review of Sub-Contractor agreements

Fees to be collected: Fees to be Invoiced:

[] Temporary Use [C] Police Services

[[] Late Fee : [l Fire Services

] Amusement [C] Public Works Services

] Temporary Sign [] village Manager's Office
] Tent ‘

] Encroachment Fee
[] Live Theatrical/Musical Performance on Public Right-of-Way ___
] Use of Public Property

Other:
Security Deposit to be retained:

Total Fees Due:

2015 Tertiporary: Use Application’

9ofd
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DEPARTMENT OF THE TREASURY

Employex Identification Number:
3E6-428R705
DLN:

17053131005020

Conetact Person:

TYRONE THROMAS

Contact Telephene Bumbar:

{877) e23-550D

Intermal Ravanue Cods
Bactiocn 3502 (c) {6)

Accounting Period Zmding:
April 3o

Yorm 350 Required:
Yes

ID% 95046

\D

ar
9 |

(e ghhe ot L A T - Tall; LR

Pear 2pplicent:

Bared on {nformation suppl
stated in your application for
YOM bTe exenpt from Federel

s - Addandim- Appl i as
No

ied, and appuming youx oparations will be [
recognition of exeaption, we have determinsd

inceme thx undey saction 501(n) of the Internal

Revenus Ceda as an organizuvion describod in the eaction indicated above,

Unless specifically exaept
Ingurance Contribueicns Act (so
You pay 5100 ey more during a
slso 1iable for emx under the F

calendar year, Xxoa,

©d, Vou are liable for tawoe under the Pedazml
cinl securivy taxes) for each empleyas to Whoe
unleps excepted, you ars

odaxsl Dnemployment Tex Ret for sach employes

Eo whom you pay $50 or more during b calendar quarker if, during the current

or preceding calender yanr, you
L 20 calendaz weeks: o you pai
guerter, If you have any quest
taxus, pleassy address tliem to t

I your gpources of suppert
operacion change, Pleasp let us
chabge 03 youy exempt BEATAS,
vionul documsnt or bylavs, plan

bylane, Bles.. yeu,rbould dnfarm us of s}l chapmes, iz veur RARS_px. address .

in tHe heading of chis
290, Retwm of Organization

lete

Exenpt ¥rom Incoms Tax.

had one or more employses at any time in amch
d wages of 61,500 or mors in any celendax

iene about excise, smployment, br other Fedezal
his office.

) OF¥ Your Purposes, characrer, or mathod of
koow o we can consider the effect of the
In rhe case of an amandmant to your organisn-
st sand us a copy of the mmended documant or

E LTI

ex we have indicaresd vhether you must £ile Porm
I Yar is indicated, yaou

are requized vo file Form 950
normally mores thes 835, 000.

mally, plespe 2116 ethe ratuvrn
If you are mot required to £i
box in the heading to indigac
525,000 o lecs, mnd ¥ign the

If & return is reguired

only if your grosp receipts sach yeax ave
Howewes, 1f you receive a Form 350 package in' the
even £f you do not axcesd the grosE rageipts cest.
le, simply bttach the label providad, chack the

@ that your aunual gross receipts kre normally
roturn,

, it must be filed by the 15th ARy of the fifth

Letrtexr 9§46 [(DO/CG)
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DG DOWNTOWN MANAGEMENT CORP FAX NO. : 6387250993 Oct., B4 2082 @3:86RM

DOWNTOWN DOWNERS GROVE IKC

month after the end of your annual accounting period. & penalty of $20 a day
is charged when a return is filed late, unless there i reascnable cause for
tke delay. However, the maximum penalty charged cannot exceed $10,000 or S
pezcent of your grogs ¥acéipts for the year, whichever is lesg. For
orgenizations with gross receipts exceeding $1,000,000 in any yéar, the
venalty is §100 per day per return, unless there ig reasongble cause for the
delay. ‘rha Wmaximum penslty for an organizarion with gross receipts exceeding
$1,C00,000 shall not exceed 350,000, This penalty may also be charged if a
return is not complete, so please be sure your xeturn is complete before you
file it,

You are not required to file Fedaral income tax returng wnless you are
subjackt to the tax on unwvelated business income under pection 511 of the Code.
If you dre subject to this fa¥, you migt file af ificome tax reruen on Form
990-T, Exempt Organization Business Income Tax Return. Im this letter we are
not determining whether any of your present or proposed activities are unre-
lated trade or businesc as defined in pectiocn 513 of the Codu.

You are required to make vour annual information return, Form 950 or
Form 990-EZ, available for public inspection for three years after the latex
of the due Aata of the return or the date the return ig filed. Vou are also
required to make available for public inspection your exemption ‘application,
any supporting documents, and your exemption letrex. Copies of these
documents ara algo required to be provided to any individual upon written or in
Person reguest withour charge othey than reasonable fees for ¢opying and
postage. You may £fulfill this requirement by placing thess documents on the
Internet. Penalties may be imposed for failure to comply with chege
requivements. Additienal information is available in Publication 557,
Tax-Exempt Status £for Your Organization, or you may call our toll free
numbar shown above.

You nded an enployer identificition numbex even if you have no empluyvees.
I an employer identification number was not sntered on your application;”
a number will be assigned to you and you will be advised of dr., Please uge
thet number em 21l retuwrns you £ile and in 811 correspondence with the Internsal
Reveénue Service,

.. If wa have indicated in the heading of this letter thar an addendum
applies, the encloged zddendum ig an integral part of  thip lettex...... ..

Because thiez letter could help resolve any guestions about your exempt
gtatus, vou should keep it in your permanent records,

Letter 948 (DO/CG)

P3
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Linda Kunze

- =
From: Erin Venezia <evenezia@downtowndg.org>
Sent: Friday, June 05, 2015 10:34 AM
To: Linda Kunze
Subject: Map
Attachments: map layout 1,pdf
Linda,

Please take a look at the attached proposed layout. On Google Earth | measured the following approximately:

Length between Curtiss and Grove: 437 Feet

Width for the majority of the street: 47 Feet

Width at the Narrow point at Curtiss and Main: 37 Feet
Length at of the Narrow point at Curtiss and Main: 75 Feet
Width at Narrow point at Grove and Main: 40 Feet

Length of the Narrow point and Grove and Main; 40 Feet

If all measurements are correct, the attached would permit 48 vendors. If we needed more we could have less gaps
between the vendors. | am not sure what spacing was left between vendors previously as we don’t have that detail from
Amdur,

Thank You,

Erin Venezia

Marketing Director

DG Downtown Management Corp.
630-725-0991
www.downtowndg.org
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2015~ 2016 Board of Directors

afrman; World: Group Travel,:4925 Curtiss St. DG

:inarillyn Weiher, Secretary, Three Lights Development, 935 Curtiss St. DG

Phil Stromt efl & Stromberg Insurance, Finance Chaliman, 1011 Curtiss St. DG

f?lario Olivi, The:Olive Tap, 5143 Mochel Dr. DG

| o
Jill Card, Jeans:and a-Cute Top, 5116 Main St. DG

E:
7

1

C[ommissioner William Waldack, Village of Downers Grove

nager, Village of Downers Grove

Mike Baker, Deputy Village Manager, Village of Downers Grove

Naneil R. Newlon, P.E., Director of Public Works, Village of Downers Grove
Staff

Linda Kunze, Exegutive: Director, 933A Curtiss St. DG

Erin Vienezia, Marketing Director, 933A Curtiss. St. DG
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EMERGENCY ACTION PLAN
DOWNTOWN DOWNERS GROVE FINE ARTS FESTIVAL, OKTOBERFEST

AND THE DOWNTOWN MARKET
September 11, 12 & 13, 2015

WEATHER POLICY AND P EDURES:

Events will take place rain or shine. Downtown Management {DMC) will be the primary contact
and keep informed of current and future weather conditions. Guests, vendors and staff, Lemon
Tree representatives and YMCA representatives will be notified promptly of impending bad
weather.

When threatening conditions occur, the first priority is to relocate participants indoors to Lemon
Tree Grocer dand their underground parking, any open businesses and/or to Downers Grove Public
Library by communicating with staff, local businesses, arfists, performers, vendors and/or making
an announcement to participants during the event,

Announcement: Due to inclement weather, today's scheduled activities will be temporarily
postponed and/or cancelled. Please seek shelter at the Downers Grove Public Library, Lemon
Tree Grocer and their underground parking, Bank Financial and lower level and/or any open
businesses. The Downers Grove Public Library is located at 1050 Curtiss Street, For your safety,
please take shelter immediately. If you stay on the streets, it will be at your own risk.

If severe weather is predicted for the day of the event, we will follow these steps:

¢ Check weather up to 3 hours prior to the start of the event.

e Stayin contact with artists, and performers, vendors and the three organizations on
possibility of postponing, and/or cancelling the events.

¢ If severe weather will end by event start time and conditions are safe, proceed with events.

o |f severe weather will continue through the start of the event, postpone event if possible
and relocate artists, vendors, and visitors to the sights noted above to wait.

» Make announcement as to when to expect an update.

o Downtown Management will post a sign at the information booth at Curtiss and Main and
at Lemon Tree & the YMCA to nofify citizens of postponed or cancelled events and
available safe locations.

The Downers Grove Public Library is open between 9 am - 5pm on Saturday and 1:00 pm -
5:00p0m on Sunday, Kristina’s Café opens at 7:00 am on Saturday & Sunday and Peet's Coffee is
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open between 6:00 am - 10:00p.m. on Saturday and on Sunday between 6:30 - 9:00 pm. They
have been contacted and will be the designated waiting areas.

If severe weather begins during the event:
s Delay the event in 30 minute increments if weather pattern is going to pass.
» Stay in contact with artists, staff, performers and Lemon Tree Grocer and the YMCA.
« Make announcement to participants of cancellations or delays.

Safe Locations
¢« Downers Grove Public Library

¢ Downtown First Floor Businesses

« Lemon Tree Grocer and Parking Below
o Bank Financial First Floor & Lower Ared
e Peet's Coffee

LIGHTNING:
The Downers Grove Park District has a lightning prediction system called Thor-Guard. Locations
are located at 23 locations including Fishel Park.

Location of the Unils

Sensor Locations:

Lyman Woods Golf Course

Lincoln Center McCollum

Warning Horn:

Lyman Woods Golf Course McCollum Doerhoefer
Washington QO'Brien Mar-Duke Farms ~ Whitlock
Constitution Ebersold Gilbert Fishel
Powers 634 & Brookbank  Hummer Memorial
Patriots Randalll Concord Sguare

Thor Guard will activate when there is immediate lightning threat in the area. One 8-second blast
indicates lightning is imminent. When this occurs you must:

« Halt event activities immediately.

« Make an announcement to participants to seek shelter immediately, and whether the

event will be cancelled for the remainder of the day.

The unit will deactivate when the immediate threat has passed. Two short blasts indicate danger
has been reduced and it is all clear. After the threat has passed and the sirens no longer heard
you may resume outdoor activity,
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TORNADO PROCEDURE:

Tornado Watch is a forecast of the possibllity of one or more tornadoes in a large area.
Tornado Warning means that a tornado has been detected and may be approaching.
e Inthe event of a tornado watch, DMC will discuss with Lemon Tree & the YMCA staff and
make an announcement that we are under a tornado watch.
e Inthe event of a tornado warning, the event will be cancelled. DMC, Lemon Tree & the
YMCA staff will make the announcement to participants to seek shelter immediately. If
anyone stays on the streets it will be at their own risk.

In the event that a TORNADO IS SIGHTED or the CIVIL DEFENSE SIREN IS ACTIVATED, the following
plan goes into action:

1. ALL activities shall come to a halt.

2. ANNOUNCE that we are under a tornado warning and the event has been cancelled for
the remainder of the day and to please seek immediate shelter.

3. ASSIST in the evacuation fo the following shelters: nearby businesses, Downers Grove Public
Library, Lemon Tree Grocer and underground parking garage and the Main Street Train
Station. If there is no time to move that far, ask them fo lay in a ditch or low
depression/cover their head.

4. AFTER weather passes, DMC and Lemon Tree Grocer & YMCA will assess all areas for injured
people and damage and follow appropriate protocol described for particular
situations.

MEDICAL EMERGENCY:
Protocol for Staff;
o |dentify exact location and identify condition, to extent possible.
o Call 630-968-2131 - direct number to Downers Grove 911,
¢ Radio staff to inform them of situation, as for assistance as needed
e Stay with the person until medical assistance arrives.
¢ Obtain the person's name, age, known medical conditions and medications taken.
o Keep spectators/crowd back at a safe distance
e Complete an incident report.

FIRE;
Protocol for Staff:
¢ Identify exact location.
e Call 630-968-2131 - direct number to Downers Grove 911.

« Obtain additional support, as requested, from other staff o secure the area.:
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EXTREME HEAT:

e Bring extraice packs for first aid use.

* Make frequent announcements to stay hydrated.

» Provide artists and staff/volunteers, vendors with bottled water.

e Provide water cooler for community at the information booth.

¢ Observe crowd for any signs of heat related illness.

e Call 630-968-2131 - direct number to Downers Grove 911 for any heat related emergencies.

¢  When the heat index is above 110, the event may be cancelled. The recommendation will
be made two hours prior to the start of the event and DMC will be nofified to alert Lemon
Tree Grocer and the YMCA.

MISSING CHILD:

e Get a description of the child. {i.e. - name, hair color, what they are wearing, efc.)

¢ Have DMC. Lemon Tree Grocer & YMCA assist parent with finding child.

e Search restrooms, playground, around pavilion, and crowd.

¢ Interrupt event and make announcement, "Looking for . Would you please
come to the front of the stage to meet

o If child is not found within, 10 minutes. Call 630-968-2131- direct number to Downers Grove
?11 to report missing child.

e Complete anincident report.

LOST CHILD:

« The staff member who discovers the apparent missing child will alert the rest of staff, and
bring the child to the information booth.

¢ Get a description of the child. Ask child if they can describe parent/guardian. {i.e.—name,
hair color, what they are wearing, etc.)

e Have staff search for parent. Search restrooms, playground, around pavilion, and crowd.

e Interrupt event and make announcement, “Looking for . Would you please
come to the front of the stage to meet

e Keep child calm by asking them questions. (i.e. — what is your favorite color? Do you have
any petse, efc))

s Ask if the child remembers where they were sitting in the park. Search area for guardian.

e Complete anincident report.

Imporant Contacts — Cell phone numbers:

Linda Kunze, Executive Director, DMC (Fine Arts Festival)..... oo 630-621-5546
Erin Venezia, Marketing Director, DMC (Fine Arts Festival)..... . 630-915-2042
Shaun Black, owner, Lemon Tree Grocer (Oktoberfest) i /73-454-6834
Liz O'Toole, Education Foundation {Oktoberfest) ..... o 630-379-2181
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.Non-Em erge
Weather
Mary Pratt (Emerg

‘cy Managemen’r Coordma’ror (Vofl@,) ......... earserersianss G30-F ]
Daily Hours of each-event

_Fine Arts Fesﬂval'

:Sa-»’rurdcy ArﬂsT sef up 6 OO am - 2:30 am.
Art Show begins.a 0‘am and ends at.5:00 pm,
ESUI’Tde Checkis

Okioberfest,

Friday Night —S$tre
Saturday - 5:0¢
Oktoberfest begin

YMCA Downtown Market
Saturday - Set Up:=5:00 am - 7:00am.
Mdrke‘f hours - 700dm - 1*2-30"p“m-
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Sept 11 - 13, 2015 Friday, Saturday, Sept 12, 2015 Sunday, Sept 13, 2015 Monday,
Sept 11, 2015 Sept 14, 2015

00

:00 PM
:30 PM
"8:30 AM
"9:00 AM
I9:30 AM
10:00 AM
10:30 AM
11:00 AM
11:30 AM
12:00 PM
12:30 PM
1:00 PM
1:30 PM
2:00 PM
2:30 PM
3:00 PM
1:00 PM
1:30 PM
5:00 PM
|6:00 PM
12:00 AM
1:00 AM
2:00 AM
3:00 AM
1:00 AM
5:00 AM
|6:00 AM
10:00 AM
11:00 AM
1:00 PM
5:00 PM
|6:00 PM
7:00 PM
|8:OO PM
I9:00 PM
10:00 PM
11:00 PM
12:00 AM
1:00 AM
2:00 AM
10:00 AM

’

10:00-12
2:00 AM
3:00 AM
1:00 AM
5:00 AM
5:30 AM
PQOAM
kBOAM
7:00 AM
7:30 AM
pﬂOAM

Art Fest
Street Closures
Vendor Set-up
Event
Vendor Tear-down
Street Open

Farmer's Market | | | | |

Lot Closure
Vendor Set-up
Event

Vendor Tear-down
Lot Open

Oktoberfest
Street Closure
Vendor Set-up
Event
Vendor Tear down
Street Open
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Issue / Concern Is this an issue to your organization? Potential Solutions Who Does What By When Other Comments
YMCA DTM D58
Approval Schedule
ArtFest and Oktoberfest - CEC and Council at the same N N N June 11 - Community Events Commission
time. The YMCA is aready approved July 7 & 14 - Village Council review

Notifications (Pre-event)

To DG businesses, residents and patrons N N N YMCA, DTM, and D58 websites shall have the same Collective coordination between D58, DTM and YMCA of  |DTM sends out email blast to all residents and businesses in
materials posted. notification to all business and residents in the downtown. |Downtown for their events. YMCA primary marketing is the banner.
YMCA will take care of their own vendor notifications.

Street Closureat 9:00 pm Friday Night - Art Fest ( event team ok with 7pm closur e)

Volunteers 4:45 pm - 9:00pm Y N N DTM to have volunteers on the street. YMCA to notify |DTM to notice DT Businness and property owners. Vendor [Art Fest vendors can start unloading and setting up after street
their vendors about altenate route to the market route map developed and completed closure is complete.
Art Fest
Final Street Layout for vendors N N N DTM Completed
15' Fire Lane indication on map N N N DTM Completed

Street Closure at 2:00am - Oktoberfest

YMCA vendor notification regarding route for set-up Y N N develop a map for notification D58 Completed - map developed for hand out to YMCA vendors
No parking on Burlington - difficult movements - keep N N N All OK with plan on Burlington DTM, YMCA, D58 all understand Village reasoning (safety, |YMCA have late arriving vendors who park on Burlington and carry
traffic flow moving traffic flow, confusion w/ alternate striping) behind goods over the berm. These vendors will have to be notified in

Burlington parking restrictions. YMCA expressed concerns |advance and will have to adjust for this day.
about closure but they will deal with it.

5:30am Set up for YMCA vendors
Small vendor access to market via closed Oktoberfest N N N D58 to allow YMCA vendors access to Lot B through the
area east half of the Oktoberfest area. The YMCA vendors are
to be set-up by 6:45am per their contract. The fence
around Oktoberfest can not be installed in this area until
after 6:45.
New route for YMCA vendors N N N YMCA prefers vendors come south on Main, east on YMCA to have volunteer at Burlington and Washington to [Map completed
Curtiss and North on Mochel. Those coming south on [direct vendors. Village to place signs for YMCA vendors at
Washington will be met by a volunteer at Washington [Mochel and Burlington and at the Parking garage street
and Burlington and re-directed to the event. Traffic entrance. D58 volunteers to pass out materials to YMCA
from the SW will be encouraged to exit onto Ogden vendors at last August and 1st September market showing
Avenue and come S on Main Street. them the revised acces routes.

YMCA vendor parking west of Main Street N N N YMCA vendors park in Forest North Lot and Village Hall. DTM
vendors park at 5100 Forest or Village Hall. D58 doesn't have vendors
parking just dropping off stuff. D58 volunteers park in the garage.

Page 1 of 3
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Issue / Concern Is this an issue to your organization? Potential Solutions Who Does What By When Other Comments
YMCA DTM D58
Set-up Oktoberfest and Art Fest while Market operating 7 - 10am
Vendor access to Oktoberfest and Art Fest N N N D58 to develop a consolidated map identifying all vendor [Map Completed. D58 vendors - 3 big trucks that are in/out in 45
parking areas for the three events. minutes. Six D58 volunteers on site during this time.
Conflicts between pedestrians and vehicles (safety N N N D58 will have volunteers ensuring no conflict between
concern) vendor vehicles and pedestrians going to the market
Vendors moving cars to park N N N DTM vendors to have parking placard in window which 6am Artfest set up for those not setting up Friday night Oktoberfest
allows access to the closed area. This will be monitored at [Fence set up at 6am
both entrances to the event. DTM vendors come in, drop
off, set-up and leave.
DG inspections of tents, bounce houses and barricade N N N DG will schedule inspections in typical fashion.
set-up
Relocate Octoberfest Ticket booth Y N N D58 agreed to move booth south of the train Station bld
Oktoberfest / Art Fest / Market all operating (11am - 12:30pm)
Traffic Management and circulation N N N no concerns expressed
Parking locations and coordination of event parking N N N DTM, YMCA & D58 to develop a map for all visitors. D58 developed map
Maps will be available at the YMCA market the 1st
September weekend. This map should also be posted
on each organizations website.
Pedestian - vehicle conflicts during events N N N Moving of ticket booth should assist in safe crossing
Oktoberfest / Art Fest operating -Market istearing down (12:30pm - 2:00pm)
Market vendors access Lot B N N N YMCA Vendors will follow route to the market. They can
breakdown at 12:45, most will be out by 1:30.
Traffic management and circulation N N N no concerns expressed
Who is opening of Lot B for participants while N N N YMCA volunteers at entry to Lot B. Once the majority are
Y MCA vendors vacate out and all are broken down, Lot B will be opened to the
public.

Oktoberfest / Art Fest Operating and Market closed (2:00pm - 5:00pm)

Music conflicts N N N DTM to have classical music in pocket park between Emmett's and
the Wine Shop. D58 to have polka music until 6 and classic rock after
6. No concerns expressed

Traffic management and circulation N N N no concerns expressed

Vendor parking - whereis everyone parking? arethere conflicts?
YMCA N N N DTM, YMCA, & D58 to work together on a common Y Vendors park in Forest North lot and at Village Hall
vendor parking, customer parking map
Art Fest N N N DTM vendors typically park at 5100 Forest Avenue and at Village Hall.
Oktoberfest N N N Vendors don't park, they just drop off stuff and leave. Volunteers

park in deck or at library.

Page 2 of 3

Page 30 of 38



RES 2015-6311 Page 31 of 38

Issue / Concern Is this an issue to your organization? Potential Solutions Who Does What By When Other Comments
YMCA DTM D58

Impact on Downtown Businesses

Deliveries to businesses (accessibility) N Y N Notify businesses regarding deliveries DTM to notify businesses. Giordano's and Millie & Louisa's have deliveries on weekends, believe
they can use the alley behind their buildings for the day.
Limited parking for patrons and staff N N N Develop a coordinated map of event parking areas for |D58 to develop map. Map completed
all three events.
Life Safety
Ability to respond to an emergency N N N DTM, D58 and YMCA to develop a consolidated Plan completed
emergency management and shelter plan.
Coordinated Severe weather/evacuation/emergency N N N DTM, D58 and YMCA to develop a consolidated Plan completed. Library is open from 9a - 5p on Saturday. D58 have
plan emergency management and shelter plan. access to Lemon Tree and parking garage of Acadia buildings 2 and 3.
Believe the train station is closed at noon. Lincoln Center may be
open for emergencies as well.
Communication plan if something happens at one N N N DTM, D58 and YMCA to develop a consolidated Need point of contact for each event with cellphone numbers. If
event, how to notify other event coordinators emergency management and shelter plan. something were to happen at one event, other coordinators should
be contacted immediately so they can begin evacuations of their own
event and send customers to a shelter. Village PD will send patrol
zone vehicle in case events need to be shut down based on weather.
Unified Command N N N DTM, D58 and YMCA to develop a consolidated Completed
emergency management and shelter plan.

Detour Routes

Coordinated signs N N N Place coordinated signs around downtown for vendor |Village to place coordinated signs around downtown. Main and Maple parking lot open for customers.
and event parking.

Coordinated parking signage N N N Place coordinated signs around downtown for vendor |Village to place coordinated signs around downtown. Detour for Main Street southbound traffic will still include a soft close
and event parking. on Main to encourage drivers to detour on Franklin to Forest.

Other Concerns
Metra platform construction N N N platform construction work completed

Page 3 of 3
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