
VILLAGE OF DOWNERS GROVE 
ARCHITECTURAL DESIGN REVIEW BOARD  

VILLAGE HALL - COMMITTEE ROOM 
801 BURLINGTON AVENUE 

 
JANUARY 20, 2016, 7:00 P.M. 

 
 
Chairman Pro tem Davenport called the January 20, 2017 meeting of the Architectural Design 
Review Board to order at 7:06 p.m. and asked for a roll call:  
 
PRESENT: Chairman Pro tem Davenport; Mrs. Acks, Ms. Englander, Mr. Larson, 

Mr. Riemer 
 
ABSENT: Chairman Matthies, Mr. Casey 
 
STAFF: Village Planning Manager Stan Popovich; planners Rebecca Leitschuh and Scott 

Williams 
 
VISITORS: Charlotte and Byron Holtzen, 5226 Carpenter St., Downers Grove; Amy Gassen, 

5320 Benton Ave., Downers Grove; April Holden, 1231 Ross Ct., Downers 
Grove; Ken Lerner, 4933 Whiffen Pl., Downers Grove; Shanon Tully, 5413 Main 
St., Downers Grove 

 
 
APPROVAL OF OCTOBER 21, 2015 MINUTES 
 
MOTION BY MR. LARSON, SECONDED BY MR. RIEMER TO APPROVE THE 
OCTOBER 21, 2015 MINUTES.  MOTION CARRIED BY VOICE VOTE OF 5-0. 
 
OLD BUSINESS - None 
 
NEW BUSINESS 
 
Planning Manager Stan Popovich introduced new staff members:  Senior planner Rebecca 
Leitschuh and planner Scott Williams.  Another planner, Ms. Swati Panday, started today but 
was not present.  Commissioners also introduced themselves. 
 
 A. Review of Historic Preservation Ordinance:  Mr. Popovich summarized actions 
taken to-date by the village council:  the historic preservation ordinance was revised with notable 
changes: 1) maintain a 51% owner consent for contiguous historic districts; and 2) two ADRB 
meetings will be held for a contiguous historic district (preliminary hearing followed by a 
recommendation meeting).  He reported that current copies of the ordinance were on the dais for 
commissioners and a copy was also located on the village’s web site. 
 
 B. Update on Implementation Strategies:  Mr. Popovich walked through the 
additional changes that occurred since the ordinance had passed -- the process was now 
simplified for the residents; there were no filing fees; the historic preservation web page was 
updated; and a number of steps were being taken to promote historic preservation through 
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various media outlets.  Directing the commissioners to the ADRB web page on the overhead, 
Mr. Popovich pointed out the various links and information found on the new web site.   
 
  Mr. Popovich summarized that promoting historic preservation will be done 
through various communication strategies, the first being a historic preservation video located on 
the www.youtube.com site.    Staff hopes to provide different preservation ideas every couple of 
weeks using the videos.  To date, Mr. Popovich stated there was one formal landmarking 
application received by staff this week and a few interested individuals did call staff.  
Mr. Davenport shared with staff positive comments, pointing out all of the work that was done 
on this project.  He thanked everyone for their participation.   
 
  As a last report to the implementation strategies, Mr. Popovich stated that he 
spoke to the GIS department about updating its interactive mapping to include the 2013 survey 
and make the map more accessible on-line, with the goal to have certain information as a pull-
down menu as early as February.   
 
  Other historic preservation initiatives included staff working on a plaque program, 
working with various community-interest groups to assist individuals in the application process, 
coordinating efforts with the park district and the historic society for the May 7th Founders Day 
event at the library, and staff applying for a CLG grant at the federal level.   
 
 C. Review New Historic Landmark and Historic District Applications:  A page-
by-page review of the New Historic Landmark application followed with Mr. Popovich 
explaining in more detail the process staff would follow.  General discussion followed.    
 
  Resident, Ms. Amy Gassen, 5320 Benton Avenue, explained she and her husband 
wanted to landmark their home (for architectural style) and she found the landmarking process 
very simple overall.  The most tedious part was obtaining the addresses within 250 feet of her 
home.  Ms. Gassen said she would offer her assistance to other applicants since the process was 
so simple and she had gone through it.  She also was very pleased to have worked on the historic 
preservation ad hoc committee.  Per questions about notification, dialog was raised that the 
township office could assist with the owner notification process.  Turning to Ms. Gassen’s 
application, Mr. Popovich briefly paged through the application itself, pointing out to 
commissioners that discussion on this property would actually take place next month.   
 
  A question was asked about the mailer notification, wherein Mr. Popovich 
explained that a mailer notification would be sent to those homeowners who stated in the 
ARDB/Adhoc Committee surveys that they were interested in landmarking their homes.  It was 
staff’s intention to provide homeowners with as much landmarking information as possible. 
 
  Continuing, Mr. Popovich proceeded to walk through the application for the 
creation of a historic district, noting there were no applications received yet.   Regarding surveys, 
Mr. Davenport, anticipating future questions by applicants, recommended that staff mention in 
the application something about obtaining a compilation of plats.  Additional comments followed 
that obtaining addresses within 250 feet of a proposed district would be time-consuming as 
compared to an individual landmarked home.  Minor edits were also noted in the application.  
   
 D. CLG Grant Application:  Returning to the discussion about a CLG grant, 
Mr. Popovich reported the village would be applying for a CLG grant at the federal level.  The 
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grant funds would be used toward a public education project such as creating brochures about 
historic preservation, the application process, architectural styles, and the Sears Catalog homes.  
More details were shared.   
 
PUBLIC COMMENT 
 
Ms. Christine Martin, 701 Maple Avenue, commended the village for all of its work on 
preservation.  She inquired about the plaquing process, wherein Mr. Popovich explained that a 
plaque would be given to an applicant by the mayor.  It would be complementary to the historical 
society’s plaque.   
 
Mr. Ken Lerner with the Pierce Downers Historic Association also appreciated all of the work 
done by staff and the commissioners.  He welcomed the idea to partner with the ADRB and 
assist with the application and plaque process.  He asked if the commissioners would consider 
reaching out beyond the boundaries of the current surveys.  Mr. Popovich explained how he 
would consider the process – contact the interested parties from the survey first, followed by 
reaching out beyond the boundary of the surveys and partnering with local community groups.   
Distribution of the future mailings and brochures were explained by Mr. Popovich.   
 
Mr. Popovich announced he would follow up with the names of homeowners who were 
interested in landmarking their homes.  Commissioners also divided up a list of homeowner 
names to contact for future landmarking. 
 
ADJOURNMENT 
 
MS. ENGLANDER MOVED TO ADJOURN THE MEETING.   MRS. ACKS  
SECONDED THE MOTION.  THE MEETING WAS ADJOURNED AT 8:09 P.M.   
MOTION CARRIED UNANIMOUSLY BY VOICE VOTE OF 5-0. 
 
/s/ Celeste K. Weilandt  
           Celeste K. Weilandt 
        (As transcribed by MP-3 audio) 
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DOWNERS GROVE PUBLIC LIBRARY 

BOARD OF TRUSTEES 

REGULAR MONTHLY MEETING 

JANUARY 27, 2016, 7:30 P.M. 

LIBRARY MEETING ROOM 

 

MINUTES 

1. Call to order.  President Wendee Greene called the meeting to order at 7: 39 p.m. 

2. Roll call.  Members present: Trustee Ed Earl, Trustee Susan Eblen, Trustee David 

Humphreys, Trustee Art Jaros, Trustee Thomas Read, President Wendee Greene. 

Also present: Director Rick Ashton, Assistant Director for Support Services Sue O’Brien, 

Assistant Director for Public Services Bonnie Reid, Downers Grove Resident Violet 

Lalicon-Radwill. 

3. Welcome to visitors.  President Greene welcomed Ms. Radwill and thanked her for her 

interest in the work of the Library. 

4. Approval of Minutes. 

a. December 16, 2015, Regular Monthly Meeting.  It was moved by Jaros and 

seconded by Eblen THAT the Minutes of the December 16, 2015 Regular 

Monthly Meeting be approved as distributed.  Roll call: Ayes: Eblen, Humphreys, 

Jaros, Read, Greene.  Nays: none.  Abstentions: Earl.  

b. January 13, 2016, Special Meeting.  It was moved by Jaros and seconded by 

Eblen THAT the Minutes of the January 13, 2016, Special Meeting be approved 

as distributed.  Roll call: Ayes: Earl, Eblen, Humphreys, Jaros, Read, Greene.  

Nays: none.  Abstentions: none. 

c. January 19, 2016, Special Meeting.  It was moved by Jaros and seconded by 

Eblen THAT the Minutes of the January 19, 2016, Special Meeting be approved 

as distributed.  Roll call: Ayes: Earl, Eblen, Humphreys, Jaros, Read, Greene.  

Nays: none.  Abstentions: none. 

d. January 20, 2016 Special Meeting.  It was moved by Jaros and seconded by Eblen 

THAT the minutes of the January 20, 2016, Special Meeting be approved as 

distributed.  Roll call: Ayes: Earl, Eblen, Humphreys, Jaros, Read, Greene.  Nays: 

none.  Abstentions: none. 

5. Financial Matters. 

a. December 2015 Financial Report.  Ashton reported the year-end figures. He also 

directed the Board’s attention to the monthly budget information for 2016, under 

development. 

MIN 2016-6696 Page 4 of 28



In addition, Ashton presented additional documents entitled Supplemental 

Financial Information.  These included “Some Notes on Property Taxes and State 

Funds” and “2016 Fund Balance.” 

b. Approval of December 2015 Invoices.  It was moved by Read and seconded by 

Jaros THAT December 2015 invoices totaling $60,373.53 and December 2015 

credit memos totaling $877.04 be approved and December payrolls totaling 

$207,608.78 be recognized.  Roll call: Ayes: Earl, Eblen, Humphreys, Jaros, 

Read, Greene.  Nays: none.  Abstentions: none. 

c. Approval of January 2016 Invoices.  It was moved by Read and seconded by 

Jaros THAT January 2016 invoices totaling $26,098.08 be approved.  Roll call: 

Ayes: Earl, Eblen, Humphreys, Jaros, Read, Greene. Nays: none.  Abstentions: 

none. 

6. Public Comment on Agenda items.  President Greene invited comment.  There was 

none.  

7. Public comment on other Library business.  President Greene invited comment.   

Resident Violet Lalicon-Radwill addressed the Board. She stated that she was still willing 

to pay for a surveillance camera in the public computer area and requested that the Board 

express its opinion on her offer. 

President Greene requested that Library staff prepare and report an analysis of security 

needs and options for the public computer area of the Library building. 

8. Unfinished Business. 

a. Approval of Revised Director Search Timetable.  The Board reviewed the revised 

timetable received from Bradbury Associates after the Board Packet had been 

distributed. 

It was moved by Jaros and seconded by Eblen THAT the revised timetable 

(attached) be approved.  Roll call: Ayes: Earl, Eblen, Humphreys, Jaros, Read, 

Greene.  Nays: none.  Abstentions: none. 

b. Approval of advertisement for Library Director.  The Board reviewed the revised 

advertisement received from Bradbury Associates after the Board Packet had been 

distributed. 

It was moved by Humphreys and seconded by Eblen THAT the revised 

advertisement (attached) be approved, with the proviso that the upper end of the 

hiring salary range be set at $136,500.  Roll call: Ayes: Earl, Eblen, Humphreys, 

Jaros, Read, Greene.  Nays: None.  Abstentions: none. 

c. Building projects.  Report on lighting and acoustical panels progress. Approval of 

color selection. O’Brien and Reid presented the recommended fabric and color for 

the acoustical panels, selected in consultation with Product Architecture. It was 
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moved by Eblen and seconded by Humphreys THAT the recommended fabric and 

color be approved.  Roll call: Ayes: Earl, Eblen, Humphreys, Jaros, Read, Greene.  

Nays: none.  Abstentions: none. 

In addition, Ashton reminded the Board of the project schedule. Advertising, pre-

bid activities, and the formal bid opening will be completed February 15. Shales 

McNutt Construction will review the bids and make recommendations to the 

Board on awarding of contracts by February 19. Board approval of awarding of 

contracts can be accomplished on February 24. If all is satisfactory up to that 

point, successful bidders will receive notice to proceed on February 25, enabling 

them to order materials and submit necessary documentation. This step is 

expected to take until May 5. Actual construction will begin May 6 and conclude 

May 26. 

After further discussion, it was moved by Jaros and seconded by Humphreys 

THAT the Board’s motion passed on December 16, 2015, authorizing Shales 

McNutt Construction to take the projects out to bid, be amended to remove 

mention of the provision of window shades for Conference Room A.  Roll call: 

Ayes: Earl, Eblen, Humphreys, Jaros, Read, Greene.  Nays: none.  Abstentions: 

none. 

d. Personnel Policy. Approval of Revised Policy, except Sections 3.1.3, 3.1.7, and 

3.1.17.  It was moved by Read and seconded by Eblen THAT the Revised Policy 

be approved.  Roll call: Ayes: Earl, Eblen, Humphreys, Jaros, Read, Greene.  

Nays: none.  Abstentions: none. 

e. Personnel Policy. Approval of Revised Policy, Sections 3.1.3, 3.1.7, and 3.1.17.  

The Board considered the two versions of the revised proposed policy as 

submitted by staff. In addition, the Board discussed the versions as proposed by 

Trustee Jaros. The Board commended Assistant Director for Support Services Sue 

O’Brien and thanked her for her editorial work in assembling the revised policy 

with many changes. 

It was moved by Humphreys and seconded by Read THAT the proposed Version 

B of Policy Sections 3.1.3, 3.1.7, and 3.1.17 (attached) be approved.  Roll call: 

Ayes: Earl, Eblen, Humphreys, Jaros, Read, Greene.  Nays: none.  Abstentions: 

none 

9. New Business. 

a. Posting of Employee Compensation.  Ashton reported on the detailed posting 

required by Illinois statute and referred the Board to the Library’s web site for the 

information. He reported that information would be updated annually. 

10. Report of the Director.  Ashton presented his written report (attached).  In addition, he 

reported that the Library had received a check for $21,058.92, its share of the proceeds of 

the liquidation of the Joint Self Insurance Program fund balance from the Library 
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Insurance Management and Risk Control Combination (LIMRiCC).  The funds have been 

deposited in the Library’s operating fund as miscellaneous revenue. 

11. Board Member comments and requests for information. 

Trustee Earl requested an update on the staff’s response to his earlier inquiry about the 

Library’s practices and procedures for providing clean public restrooms. Ashton, 

O’Brien, and Reid discussed the challenges of clean restrooms in a busy public building.  

In addition to scheduled nightly cleaning, and several checks by assigned staff during 

open hours, the Library relies on other staff members and members of the public to report 

any observed problems. These receive a quick response. Earl requested that more 

attention and more effort be devoted to this. 

Earl inquired about the Girls Who Code program. Reid explained that it is a national 

volunteer-based program in which women with skills in computer coding teach coding to 

middle school and high school girls. The Library’s current 16-week session includes 15 

participants selected from about 40 applicants. Earl asked if he might observe a class.  

Reid agreed to inquire with the instructor. 

Earl inquired about the Library’ practice regarding the blocking of accounts of patrons 

who have unpaid fines or fees. Reid explained that blocking occurs when a patron has 

accumulated more than $20 in unpaid fines and fees. 

Jaros inquired about a complaint in the Sound Off column of the Suburban Life 

newspaper. This complaint, recorded from an anonymous telephone call, stated that 

homeless people were occupying the Library’s public computers to the exclusion of other 

persons. Ashton, Reid, and O’Brien responded that the Library does not inquire about the 

housing arrangements of people who come in. In the area with 24 public computers, there 

are usually a few machines available for use. When all machines are in use, time limits 

are imposed. 

Jaros inquired about the Library’s system for control of laptop computers and other 

electronic equipment made available for public use. O’Brien replied that the Library 

maintains detailed inventory records for laptop computers, tablets, and Media Lab 

equipment. The Library stores the items in staff-only areas and requires users to provide 

appropriate identification. For work-related equipment such as laptop computers and 

tablet devices issued to staff, controls are maintained to insure that these items are 

managed and returned to the Library as appropriate. 

12. Adjournment.  President Greene adjourned the meeting at 8:47 p.m. 
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