
VILLAGE OF DOWNERS GROVE
Report for the Village Council Meeting

SUBJECT: SUBMITTED BY:

Approval of contract with Stanard and Associates for fire lieutenant 
promotional process

James Jackson
Fire Chief

SYNOPSIS

A motion is requested to approve a contract with Stanard and Associates, Inc. of Chicago, IL in an amount 
of $20,250 to conduct a promotional process to create an eligibility list for the position of Fire Lieutenant.

STRATEGIC PLAN ALIGNMENT

The goals for 2015-2017 include Exceptional Municipal Services.

FISCAL IMPACT

The FY17 budget includes $21,000 in the General Fund (Page 4-3, Line 17) for this contract.   

RECOMMENDATION

Approval on the February 7, 2017 consent agenda.  

BACKGROUND

Pursuant to state law, entry level and first level supervisor (Fire Lieutenant) eligibility lists are created and 
maintained by the Board of Fire and Police Commissioners.  It is from these lists that personnel are selected 
to fill entry level or first line supervisor vacancies that occur within the Fire Department. The Board of Fire 
and Police Commissioners has given authorization for the Village to conduct a promotional process to 
create an eligibility list for the position of Fire Lieutenant. This eligibility list will replace a list set to expire 
on May 26, 2017.

A Request for Proposal (RFP) was distributed to solicit qualified vendors to conduct a Fire Lieutenant 
Promotional Process. This promotional process must be conducted in accordance with the Fire Department 
Promotion Act (50 ILCS 742/) as modified by the terms of Article 39 of the Agreement between the Village 
of Downers Grove and Downers Grove Professional Firefighters Union, Local 3234 of the International 
Association of Firefighters, AFL-CIO,CLC.

Two proposals were submitted in response to the RFP. Stanard and Associates, Inc. was the more qualified 
proposer. Stanard and Associates' proposal is for the complete development of the promotional package 
materials including test development, administration of the process and fees for State-certified Assessors as 
required by the Fire Department Promotion Act.  In addition, Stanard and Associates is prepared to start the 
promotional process upon receipt of written notification from the Village. The new eligibility list will 
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remain in effect for a period of two years as dictated by the contractual agreement with the firefighters 
union.

ATTACHMENTS

Contract
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