
VILLAGE OF DOWNERS GROVE
Report for the Village 

SUBJECT: SUBMITTED BY:

Contract for residential permit review with Safebuilt and TPI 
Building Code Consultants

Stan Popovich, AICP
Director of Community Development

SYNOPSIS

A motion is requested to award two individual contracts for one year each for residential development review 
services to Safebuilt and TPI Building Code Consultants, Inc (TPI).  

STRATEGIC PLAN ALIGNMENT

The goals for 2017-2019 include Exceptional Municipal Services and Continual Innovation.

FISCAL IMPACT

The estimated annual cost of these two contracts is $225,000 ($112,500 each). The actual cost will be based 
on the number and type of building permit applications submitted. The current fully loaded annual cost of the 
two Village staff positions performing these tasks (Project Manager) is $210,000. Sufficient budget authority 
exists in the FY18 General Fund for these contracts.  

Costs of these contracts are covered by building permit fee revenue. The contracts may be cancelled at any 
time.

RECOMMENDATION

Approval on the July 10, 2018 consent agenda.

BACKGROUND

The Community Development Department manages the development permitting process. Much of the 
development in the Village is for residential projects.  These permit types include but are not limited to permits 
for new homes, additions, kitchen remodels, decks, and pools.  

For the past several years, the Village has employed two full-time project managers to review permit 
applications for residential development. Recently, both persons employed as project managers voluntarily 
separated from the Village. For the past six months, staff has actively recruited to fill these vacancies. No 
qualified applicants have been identified during the recruitment process.

Based on the lack of qualified candidates to fill these two positions and the need to continue providing 
residential development review services, the Village is proposing to contract with two consultants, Safebuilt 
and TPI, to provide these services. The expected benefits of these contracts include:
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 Increased ability to provide permit review services to match fluctuating service demands
 Reduction in staff time spent managing Village personnel

The two firms will provide building permit review services for all residential permit types. Staff anticipates 
dividing the number of reviews between the two firms to help assure timely reviews on behalf of the customer.  
Both of the nominated firms have the capacity to provide these services. The Village project managers 
performed these building permit review tasks and also performed project management and customer service 
tasks. Since the two firms will not be performing project management and customer service tasks, staff is in 
the process of developing an operational plan for the provision of these services. The operational plan will be  
reflected in the FY19 Proposed Budget.

The Village initially issued a Request for Proposal (RFP) in January 2018 to provide limited residential permit 
reviews. The Village interviewed three firms that submitted proposals. Two firms, Safebuilt and TPI, 
demonstrated more knowledge and compatibility with the Village approach to development review and 
customer service.  Staff recommends contracting with both firms to provide residential permit reviews.  Both 
firms are interested in sharing the contractual services.  

Safebuilt has satisfactorily provided services to the Village in the area of code enforcement and building 
inspections and has extensive experience in providing other communities with residential permit review 
services.  TPI has satisfactorily provided limited residential permit review services to the Village and has 
extensive experience in providing other communities with residential permit review services.   

ATTACHMENTS

Contracts
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Please see page 55 for contract term.
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SAFEbuilt fees for as-requested Remote Plan Review Services provided will be as follows and replaces above table:

$90.00 per hour - one (1) hour minimum

CONTRACT TERM
This Contract shall be effective on the latest date on which is fully executed by both Parties.  The term shall be 
twelve (12) months.

ENTIRE CONTRACT
This Compensation sheet along with RFP-0-3-2018/tt issued January 18, 2018 and SAFEbuilt's response dated 
February 4, 2018 constitutes the complete Contract.

IN WITNESS HEREOF, the undersigned have caused this Contract to be executed in their respective names on 
the dates hereinafter enumerated.

Village of Downers Grove

____________________         ___________________
Name/Title Date

SAFEbuilt Illinoies, LLC

____________________       July 03, 2018
Thomas P. Wilkas, CFO
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