
VILLAGE OF DOWNERS GROVE
Report for the Village 

SUBJECT: SUBMITTED BY:

 Contract Amendment and Extension for Office Supplies
Judy Buttny
Finance Director

SYNOPSIS

A resolution has been prepared requesting an amendment and a one-year extension with Warehouse Direct, 
Inc. of Des Plaines, Illinois for office supplies in an amount estimated to be $55,000.

STRATEGIC PLAN ALIGNMENT

The goals for 2017-2019 identified Steward of Financial, Environmental and Neighborhood Sustainability, 
and Exceptional Municipal Services.

FISCAL IMPACT

The FY19 budget includes $55,000 in the General Fund (Page 4-3, Line 16) for the purchase of office supplies.

RECOMMENDATION

Approval on the April 9, 2019 Consent Agenda.

BACKGROUND

In 2018, the Village issued a request for bids for office supplies.  The bid included commonly used office 
supplies (folders, binders, notepads, calculators, etc.). The prices of individual items included in the bid varied. 
None of the companies provided the lowest price on all items in the bid. Staff determined that Warehouse 
Direct submitted the lowest cost for the majority of commonly purchased office supply items. A one-year 
contract with Warehouse Direct was authorized with an option for two one-year contract extensions. 

Staff recommends awarding a one-year contract extension with Warehouse Direct, Inc. All terms of the 2018 
agreement will remain the same except for a price increase on the following items:

Item Description Current Price New Price
Calendar Ruled Desk Pad (22 x 17) $2.49 $2.75
Computer Printout Paper (8.5 x 11) $17.50 $19.99
Clear Binder Indexes (8 tabs) $0.67 $0.69
Highlighter $0.18 $0.22
Paper Coffee Cups (pack of 50) $6.30 $6.53

4/9/20194/9/20194/9/20194/9/2019

RES 2019-8131 Page 1 of 7



Warehouse Direct is also providing discounted pricing on one hundred fifty office supply items that were not 
listed on the initial bid. In addition to 2018, the Village used them in 2005 and 2006 for office supplies, and 
they provided excellent service as a vendor. The agreement does not require the Village to purchase from 
Warehouse Direct exclusively and staff will continue to have the ability to use other vendors.

ATTACHMENTS

Resolution
Contract Extension
Price Increases
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RESOLUTION NO.          

A RESOLUTION AUTHORIZING EXECUTION OF 
AN AMENDMENT AND EXTENSION TO THE AGREEMENT 

BETWEEN THE VILLAGE OF DOWNERS GROVE 
AND WAREHOUSE DIRECT, INC. 

BE IT RESOLVED by the Village Council of the Village of Downers Grove, DuPage County, 

Illinois, as follows:

1. That the form and substance of a certain Amendment and Extension (the "Agreement"), 

between the Village of Downers Grove (the "Village") and Warehouse Direct, Inc. ("Warehouse Direct"), 

for office supplies, as set forth in the form of the Agreement submitted to this meeting with the 

recommendation of the Village Manager, is hereby approved.

2. That the Village Manager and Village Clerk are hereby respectively authorized and 

directed for and on behalf of the Village to execute, attest, seal and deliver the Agreement, substantially in 

the form approved in the foregoing paragraph of this Resolution, together with such changes as the 

Manager shall deem necessary.

3. That the proper officials, agents and employees of the Village are hereby authorized and 

directed to take such further action as they may deem necessary or appropriate to perform all obligations 

and commitments of the Village in accordance with the provisions of the Agreement.

4. That all resolutions or parts of resolutions in conflict with the provisions of this 

Resolution are hereby repealed.

5. That this Resolution shall be in full force and effect from and after its passage as 

provided by law.

                                                             
Mayor

Passed:
Attest:                                                    
                Village Clerk

1mwp\res.19\WarehouseDirect-OfsSupply-1stExt
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