
VILLAGE OF DOWNERS GROVE
Report for the Village 

SUBJECT: SUBMITTED BY:

Contract with Microsystems Inc. for permit file scanning
Stan Popovich, AICP
Director of Community Development

SYNOPSIS

A motion is requested to award a contract to Microsystems Inc. to scan Community Development permit files 
into a digital format in the amount of $93,500.00, which includes a 10% contingency.

STRATEGIC PLAN ALIGNMENT

The goals for 2021-2023 includes Exceptional Municipal Services.

FISCAL IMPACT

The FY22 budget allocates $100,000 to permit scanning services. The $93,500.00 cost of this contract will be 
paid with available fund balance in the General Fund.

RECOMMENDATION

Approval on the April 19, 2022 Consent Agenda.

BACKGROUND

The Village currently has a significant number of hard copy Community Development permit records. These 
records must be permanently retained per the Village’s Stormwater Ordinance. In an effort to modernize 
records and reduce the physical footprint associated with such records, the Village issued a Request for 
Proposal to digitize these records.  The Village received two proposals:

Contractor Bid Amount
Microsystems, Inc $85,000
Datamation Imaging Services Corporation $152,332

Microsystems, Inc. of Northbrook, Illinois submitted a proposal with the lowest cost and the highest number 
of documents to be scanned.  The Village previously contracted with Microsystems, Inc. in 2019 to convert 
microfiche files to a digital format and to convert hard copy permit files to a digital format in 2021.  
Microsystems performed both tasks as desired and completed the project on time and on budget.  Staff 
recommends award of the contract to Microsystems, Inc.

ATTACHMENTS

Contract Documents
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